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Greetings from the President

| am very pleased that you are interested in attending Selma University. Selma University
was started to train ministers for the pulpit and teachers for the classroom a few years after
slavery had ended. It is the intent of Selma University to continue to serve underprivileged
students who may not be able to succeed in other institutions. The school is accredited by the
Associate for Biblical Higher Education which is headquartered in Orlando, Florida.

This is a good time to be coming to Selma University. The school is growing and getting

stronger academically each semester. | am certain that you will enjoy the family atmosphere at
Selma University. Come and join us!

Sincerely,

Alvin A. Cleveland, Sr.

Alvin A. Cleveland, Sr., D. Min.
President

“ T Fre Associatiormn for
Biblical Higher Educatiomn
_.!'ﬁ!n..[_%[ [l:; Acdrrcprrcing arnd Asswrireg Creraliey Hibrlical Frigher Edwocartaorm

“An Equal Opportunity Employer”
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Selma University

Selma, Alabama

Academic Calendar
Spring Semester 2014

DATE
January 6

January 7
January 8
January 8-9
January 11
January 13
January 14

January 14
January 17
January 18

January 20
January 21
January 22
February 19-22
February 26-27
March 7
March 7

March 8
March 10-15
March 18
March 20-22
March 24-30
March 31
April 18-21
April 21
April 22
April 22
April 22
April 28
April 29
April 28- May 3
May 3-8
May 9

May 9

May 12
May 13

ACTIVITIES
University Offices Open at 10:00 A.M.
> FACULTY/STAFF CONFERENCE

Students Return

New Freshman Student Testing
Registration

Saturday Student Registration

Classes begin at 8:00 A.M.

Remaining Extensions &

> EVENING REGISTRATION

Alabama State Baptist Board Meeting
DR. MARTIN LUTHER KING, JR. PROGRAM
Last Day of Registration and last day to
Drop/Add Classes

DR. MARTIN LUTHER KING, JR., HOLIDAY
Classes Resume 8:00 A.M.

Opening Convocation, 11:00 A.M.
ABHE ANNUAL MEETING

R.T. POLLARD RETREAT

Last Day to Remove an “I”

Last Day for Prospective Graduates
to file for a degree

Last Day to Withdraw From a Course
Mid-Semester Evaluation
Mid-Semester Grades Due by 4:00 P.M.
UNDERGRADUATE COMPREHENSIVE EXAMINATION
SPRING BREAK

Classes Resume at 8:00 A.M.
EASTER BREAK
Annual Trustee Board Meeting

Classes Resume at 8:00 A.M.
FOUNDERS’ DAY CONVOCATION
Master’s Student Comprehensive
Pre-Registration begins

HONOR AND AWARDS DAY

Final Examination for Graduates

Final Examination

Semester Ends

COMMENCEMENT at 1:00 P.M.
Faculty/Staff Exit Conference

Faculty Grades Due by 4:00 P.M.
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Selma University

Selma, Alabama

Academic Calendar
Fall Semester 2014

DATE

August 17
August 18
August 19
August 20-21
August 22
August 23
August 25
August 26

August 29

September 1
September 2
September 10
October 3
October 13-18
October 21
October 22 & 23
November 11
November 12

November 19-21
November 26-30

December 1
December 4-10
December 12
December 17

ACTIVITIES

Housing Check-In

Faculty and Staff Workshop

Freshman Testing

Student Registration

Student Orientation

Saturday Classes Begin

Weekday Classes Begin

Remaining Extensions and Evening

Students Registration

Last day of Registration and Last day to
» Add/Drop Classes

Labor Day Holiday(School Closed)

Classes Resume (8:00 A.M.)

Opening Convocation at 11:00 A.M.

Last day to Remove an “I”

Mid-Semester Evaluation

MID-SEMESTER GRADES DUE BY 4:00P.M.

Dr. N. M. Carter Preaching Series

VETERANS DAY CELEBRATED (SCHOOL CLOSED)

Classes Resume 8:00 A.M.

Pre-Registration Period for Spring 2015
Thanksgiving Holiday Period
(School Closed)

Classes Resume 8:00 A.M.

Final Semester Examination

Faculty Grades due by 12:00 P.M.
Semester Ends
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Selma University

Selma, Alabama

Academic Calendar
Spring Semester 2015

DATE
January 5

January 6
January 7
January 7 & 8
January 10
January 12
January 13

January 14
January 16
January 17

January 19
January 20
January 21
February 18-21
February 25 & 26
March 6

March 6

March 7
March 9-14
March 17
March 19-21
March 23-28
March 30
April 3-6
April 20
April 22
April 21
April 21
April 27
April 28
April 27-May 2
May 2-7

May 8

May 8

May 12

ACTIVITIES

University Offices Open at 10:00 A.M.
» Faculty/Staff Conference

Students Return

New Freshman Student Testing

Registration

Saturday Classes Begin

Weekday Classes Begin

Remaining Extensions and Evening

Registration

Alabama State Board Meeting

Dr. Martin Luther King, Jr., Program

Last Day of Registration and last day to

Add/Drop Classes

Dr. Martin Luther King, Jr. Holiday

Classes Resume 8:00 A.M.

Opening Convocation, 11:00 A.M.

ABHE Annual Meeting

R.T. Pollard Retreat

Last Day to Remove an “I”

Last Day for Prospective Graduates to

file for a Degree

Last Day to Withdraw from a Course

Mid-Semester Evaluation

Mid-Semester Grades Due by 4:00 P.M.

UNDERGRADUATE COMPREHENSIVE EXAMINATION

Spring Break

Classes Resume at 8:00 A.M.

Easter Break

Annual Trustee Board Meeting

Classes Resume at 8:00 A.M.

Founders’ Day Convocation

Master’s Student Comprehensive

Pre-Registration Begins

Honors and Awards Day

Final Examination for Graduates

Final Examination

Semester Ends

COMMENCEMENT at 1:00 P.M.

Faculty Grades Due by 4:00 P.M.
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Selma University
Selma, Alabama

Academic Calendar
Fall Semester 2015

DATE

August 16
August 17
August 18
August 19-20
August 21
August 22
August 24
August 25

August 28

September 7
September 8

September 16
October 2
October 12-17

October 20

October 21 & 22
November 11

November 12
November 18-20

November 25-29

November 30
December 3-9

December 11
December 16

ACTIVITIES

Housing Check-In

Faculty and Staff Workshop
Freshman Testing

Student Registration

Student Orientation

Saturday Classes Begin
Weekday Classes Begin
Remaining Extensions and Evening
Student Registration

Last day of Registration and Last
day to Add/Drop Classes

Labor Day Holiday(School Closed)
Classes Resume (8:00 A.M.)

Opening Convocation at 11:00 A.M.
Last day to Remove an “I”

Mid-Semester Evaluation
Mid-Semester Grades Due by 4:00P.M.

Dr. N. M. Carter Preaching Series
Veterans Day Celebrated
(School Closed)

Classes Resume 8:00 A.M.
Pre-Registration Period for
Spring 2016

Thanksgiving Holiday Period
(School Closed)

Classes Resume 8:00 A.M.

Final Semester Examination

Faculty Grades due by 12:00 P.M.
Semester Ends



Selma University
Selma, Alabama

Academic Calendar
Spring Semester 2016

DAYS DATE ACTIVITIES
Monday January 4 University Offices Open at 10:00 A.M.
» Faculty/Staff Conference
Tuesday January 5 Students Return
Wednesday January 6 New Freshman Student Testing
Wednesday — Friday January 6-8 Registration
Saturday January 9 Saturday Classes Begin
Monday January 11 Weekday Classes Begin
Tuesday January 12 Remaining Extensions and Evening
Registration
Wednesday January 13 Alabama State Board Meeting
Friday January 15 Dr. Martin Luther King, Jr., Program
Saturday January 16 Last Day of Registration and last day to
Add/Drop Classes
Monday January 18 Dr. Martin Luther King, Jr. Holiday
Tuesday January 19 Classes Resume 8:00 A.M.
Wednesday January 20 Opening Convocation, 11:00 A.M.
Wednesday-Saturday February 17-20 ABHE Annual Meeting
Wednesday-Thursday February 24 & 25 R.T. Pollard Retreat
Friday March 4 Last Day to Remove an “I”
Friday March 4 Last Day for Prospective Graduates
to file for a Degree
Saturday March 5 Last Day to Withdraw from a Course
Monday-Saturday March 7-12 Mid-Semester Evaluation
Tuesday March 15 Mid-Semester Grades Due by 4:00 P.M.
Thursday-Saturday March 17-19 Undergraduate Comprehensive Examination
Monday-Saturday March 21-26 Spring Break
Friday-Monday March 25-28 Easter Break
Tuesday March 29 Classes Resume at 8:00 A.M.
Monday April 18 Annual Trustee Board Meeting
Tuesday April 19 Founders’ Day Convocation
Tuesday April 19 Master’s Student Comprehensive
Monday April 25 Pre-Registration Begins
Tuesday April 26 Honors and Awards Day
Monday-Saturday April 25-30 Final Examination for Graduates
Saturday-Thursday April 30-May 5 Final Examination
Friday May 6 Semester Ends
. COMMENCEMENT AT 1:00 P.M.
Friday May 6
Tuesday May 10 Faculty Grades Due by 4:00 P.M.
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Thursday-Wednesday
Friday

Wednesday

Selma University
Selma, Alabama

Academic Calendar
Fall Semester 2016

DATE

August 14
August 15
August 16
August 17-18
August 19
August 20
August 22
August 23

August 26

September 5
September 6
September 14
October 1
October 10-15

October 18
October 19 & 20
November 11

November 14

November 16-17
November 23-27

November 28
December 1-7
December 13
December 14

ACTIVITIES

Housing Check-In

Faculty and Staff Workshop
Freshman Testing

Student Registration

Student Orientation

Saturday Classes Begin
Weekday Classes Begin
Remaining Extensions and Evening
Students Registration

Last day of Registration and Last
day to Add/Drop Classes

LABOR DAY HOLIDAY(SCHOOL CLOSED)

Classes Resume (8:00 A.M.)

OPENING CONVOCATION AT 11:00 A.M.
Last day to Remove an “I”
Mid-Semester Evaluation

Mid-Semester Grades Due By 4:00 P.M.
Dr. N. M. Carter Preaching Series

Veterans Day Celebrated

(School Closed)
Classes Resume 8:00 A.M.

Pre-Registration Period for Spring 2016
Thanksgiving Holiday Period

(School Closed)

Classes Resume 8:00 A.M.

Final Semester Examination
Faculty Grades due by 12:00 P.M.
Semester Ends



Selma University
Selma, Alabama

Academic Calendar
Spring Semester 2017

DAYS DATE ACTIVITIES
Monday January 9 University Offices Open at 10:00 A.M.
» Faculty/Staff Conference

Tuesday January 10 Students Return

Wednesday January 11 New Freshman Student Testing

Wednesday —Thursday January 11-12 Registration

Friday January 13 Dr. Martin Luther King, Jr. Program

Saturday January 14 Saturday Classes Begin

Saturday January 14 Last Day of Registration and last
day to ADD/DROP Classes

Monday January 16 Dr. Martin Luther King, Jr. Holiday

Tuesday January 17 Weekday Classes Begin

Tuesday January 17 Remaining Extensions and Evening
Registration

Wednesday January 18 Opening Convocation, 11:00 A.M.

Wednesday January 18 Alabama State Baptist Board Meeting

Wednesday-Saturday February 15-18 ABHE Annual Meeting

Wednesday-Thursday February 22 & 24 R.T. Pollard Retreat

Friday March 10 Last Day to Remove an “I”

Friday March 10 Last Day for Prospective Graduates
to file for a Degree

Saturday March 11 Last Day to Withdraw from a Course

Monday-Saturday March 13-18 Mid-Semester Evaluation

Tuesday March 21 Mid-Semester Grades Due by 4:00 P.M.

Thursday-Saturday March 23-25 Undergraduate Comprehensive Examination

Monday-Saturday March 27-April 1 Spring Break

Friday-Monday April 14-17 Easter Break

Monday April 17 Annual Trustee Board Meeting

Tuesday April 18 Classes Resume at 8:00 A.M.

Tuesday April 18 Founders’ Day Convocation

Tuesday April 18 Master’s Student Comprehensive

Monday April 24 Pre-Registration Begins

Tuesday April 25 Honors and Awards Day

Monday-Saturday April 24-29 Final Examination for Graduates

Saturday-Thursday May 6-11 Final Examination

Friday May 12 Semester Ends

Friday May 12 COMMENCEMENT at 1:00 P.M.

Tuesday May 16 Faculty Grades Due by 4:00 P.M.
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Sunday

Monday

Tuesday

Wednesday —Thursday
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Saturday

Monday

Tuesday

Friday

Monday

Tuesday
Wednesday
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Monday — Saturday
Tuesday

Wednesday-Thursday
Friday

Monday
Wednesday — Friday

Wednesday

Monday
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Selma University
Selma, Alabama

Academic Calendar
Fall Semester 2017

DATE

August 20
August 21
August 22
August 23-24
August 25
August 26
August 28
August 29

September 8

September 11
September 12

September 13
October 6
October 16-21

October 24

October 25 & 26
November 10

November 13
November 15-17

November 22-26

November 27
December 7-13
December 19
December 20

ACTIVITIES

Housing Check-In

Faculty and Staff Workshop
Freshmen Testing

Student Registration

Student Orientation

Saturday Classes Begin
Weekday Classes Begin
Remaining Extensions and Evening
Students Registration

Last day of Registration and Last
day to ADD/DROP Classes

Labor Day Holiday(School Closed)
Classes Resume (8:00 A.M.)

Opening Convocation at 11:00 A.M.
Last day to Remove an “I”

Mid-Semester Evaluation
Mid-Semester Grades Due by 4:00 P.M.

Dr. N. M. Carter Preaching Series
Veterans Day Celebrated

(School Closed)

Classes Resume 8:00 A.M.
Pre-Registration Period for
Spring 2016

Thanksgiving Holiday Period
(School Closed)

Classes Resume 8:00 A.M.

Final Semester Examination
Faculty Grades due by 12:00 P.M.
Semester Ends

**NOTE** The Summer semester schedule is not a part of this calendar.
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Selma University Chartered Board of Trustees

J. J. Perry
Detroit, Michigan
Third term expires 2018

James Perkins
Selma, Alabama
Third term expires 2018

Vernon Swift (Ex-Officio)
Tuscaloosa, Alabama
(State President, ASMBC)

Mr. Arthur Forman
Goshen, Alabama
First term expires 2017

Clarence P. Noble
Tuskegee, Alabama
Second term expires 2016

Lillie Thomas
Bessemer, Alabama
First term expires 2017

Brandon Marshall
Dothan, Alabama
Third term expires 2018

Clifford E. Jones
Auburn, Alabama
First term expires 2014

*Chairman

Charles Delaine
Cuba, Alabama
Second term expires 2018

Collins Pettaway, Sr.
Birmingham, Alabama
Third term expires 2013

Melvin Owens
Opelika, Alabama
First term expires 2018

David Frazier
Mobile, Alabama
Second term expires 2017

Richard Showers, Sr.
Huntsville, Alabama
Third term expires 2015

*C. D. Patterson, Chairman

Bessemer, Alabama
Third term expires 2015

Jerry Seay
Tuscaloosa, Alabama
First term expires 2017

Alvin A. Cleveland, Sr.
Mobile, Alabama
(Ex-Officio)

Alabama State Missionary Baptist Convention, Inc. Officers

Dr. Vernon Swift Reverend Clayton Mitchell ~ Reverend C. Dwight Woods, Jr.
President Corresponding Secretary Executive Secretary/ Treasurer
Tuscaloosa, Alabama Reform, Alabama Florence, Alabama

Reverend Edward Rodgers Reverend W. H. Granger Reverend Schmitt Moore
Vice President at Large Statistician General Secretary
Birmingham, Alabama Gadsden, Alabama Tuscaloosa, Alabama

Reverend C.A. Hammond

2" Vice President-at-Large
Enterprise, Alabama
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Presidents of Selma University

*Reverend H. Woodsmall...................coooiiiiiiiiiiin o, 1878-1881
*Reverend W. H. MCAIpINe..........cooviiiiiiiiiiiiiiieiees 1881-1883
*Reverend E. M. Brawley..........c.ooooiiiiiiiiiiiiiiin 1883-1886
*Reverend C. L. PUNCE. .......ooii i, 1886-1893
*Reverend C. S. DInKins.........co.ooiiiiiiiiiiiiii i, 1893-1901
*Reverend C. O. Boothe (Acting).........ccovvviiiiiiiiiiiiinnnn.. 1901-1902
*Reverend R. T. Pollard.............coooiiiii i 1902-1911
*Reverend M. W. Gilbert..........ooviiiiiiiiiii i 1911-1916
*Reverend R. T. Pollard..............ooooiiiiii i, 1916-1929
*Reverend W. H. Dinkins (Acting)..........oovviiiiiiiiiiiininnnn, 1929-1930
*Reverend W. W. Ryan............ccoooiiiiiiiiiiiiiiiie e 1930-1932
*Mr. W, H. DINKINS. ..ot 1932-1950
*Reverend C. L. MCAILIStEr.......oooiuiiiiii i, 1950-1955
*Reverend R. Ellis (ACting)........cooviviiiiiiiiiiiiiiieeieeens 1955-1956
*Reverend J. H. OWENS. ...t e, 1956-1967
*Mr. M. W. AKINS (ACtiNg).....voueieitiieiieeieeieeee e, 1967-1969
FME. ML WL AKINS. ..o 1969-1970
*Reverend M. C. Cleveland, Jr.............oooiiiiiiii 1970-1982
*Reverend B. W. Dawson (Acting).........coeevviviiiniiininniennennn 1982-1983
Reverend W. Fallin, Jr........oooiiiii e, 1983-1986
*Reverend B. W. Dawson (Acting).........coeevviviiiiniiiiinniennennn 1986-1987
*Reverend B. W. Dawson.......ccoovviiiiiiiiiiiiii i, 1987-1993
Reverend W. L. Muse (ACtiNg)........ccovvviiiiiiiiiiiiiinnianannen, 1993-1994
Reverend W. L. MUSE......ooviiiiiiiii i, 1994-1997
Reverend James C. Carter (ACting) .......cevvvivriiiieiniiienneennnn. 1997-1999
Reverend Alvin A. Cleveland, Sr..............coooiiiiiiiiii . 1999 -
*Deceased

Selma University is owned and supported by the Alabama State Missionary Baptist
Convention, Inc.
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Selma University Mission Statement

Selma University’s mission is to prepare men and women to be servant leaders throughout
the world. As a Christian College, Selma University seeks to stimulate students spiritually,
intellectually and socially and to produce graduates who lead in the profession for which they
were trained.

In an effort to fulfill its mission, Selma University is committed to achieving the following
goals:

1. Preparing scholarly and faithful leaders in either a religious or secular area of service.

2. Creating communities of academic inquiry by providing the necessary resources within
the school and beyond.

3. Creating an environment that is both spiritual and academic, which enables students to
develop ethical character during their academic endeavor and in the future.

4. Reaching disadvantaged students whose circumstances have thwarted their efforts for
normal educational opportunities.

13



History of Selma University

Selma University was founded in 1878, with such noted men as the Reverends W. H.
McAlphine, James A. Foster and R. Murrell leading the effort. The purpose was for preparation
of better leaders for the church and schoolroom. At a meeting in Mobile, Alabama in 1874, the
first trustees were elected. They were C. O. Booth, Alexander Butler, W. H. McAlphine,
Holland Thompson and H. J. Europe. The school opened four years later in 1878, in the Saint
Phillips Street Baptist Church of Selma. The Saint Phillip Street Baptist Church later became the
First Baptist Church. The Convention voted to locate the school in Selma in 1877.

In 1881, the school was incorporated by an act of the legislature under the name of
Alabama Baptist Normal and Theological School of Selma. On May 14, 1908, the name was
officially changed to Selma University.

The Women’s Baptist Convention was organized in 1886 and built a girls’ dormitory in
1889. This dormitory was named Stone Hall in honor of Miss Susie Stone.

The Dinkins Memorial Chapel was completed in 1904. It was named in honor of Reverend
C. S. Dinkins, one of the presidents of the school. This building was rebuilt in 1921 after having
been destroyed by fire. It was renovated in 1980.

Foster Hall was built in 1910 and named for Miss Susie C. Foster, president of the
Women’s Convention at the time of its construction.

Cleveland Hall was built in 1948 and was named in honor of M. C. Cleveland, Sr. The
building contained materials that were taken from the Vickers Home and the Old Arcade Hotel
in Selma.

Gibbs Dining Hall was constructed in 1953 and named after Mrs. Henrietta M. Gibbs.

The Stone-Robinson Library was erected in 1960 and named for Miss Susie Stone,
Secretary of the Women’s Convention, and Reverend U. J. Robinson, President of the Alabama
State Missionary Baptist Convention.

The Jemison-Owens Auditorium/ Gymnasium was completed in 1966. This building was
named in honor of Reverend D. V. Jemison, who was President of the Convention, and Dr.
James H. Owens, President of the school at the time of its construction.

The Hood-Ware dormitory for men and the Jackson-Wilson dormitory for women were
completed in 1970. The A.W. Wilson Science and Computer Hall was completed in 1979.

In 1988, the science complex was expanded with the addition of an annex that houses an
auditorium, several instructional laboratories, and two computer facilities, with offices for
faculty. The computer-equipped writing laboratory in Dinkins Hall, the mathematics laboratory
in the Science addition, (completed in 1989) and the expanded library facility which houses a
center for audiovisual instruction and computer-aided self-study (completed in 1990) are the
most recent improvements on campus.

In the late eighties, Selma University developed from a four-year bachelor program in
Religion and two year liberal arts program to a four-year institution. In the Fall of 2000, Selma
University began seeking accreditation with the Association for Biblical Higher Education. In
February 2001, it received applicant status; in February 2005, candidate status; and in February
2009 initial accreditation with the Commission on Accreditation of the Association for Biblical
Higher Education in the United States and Canada. In October 2013, the school went through
an evaluation for a ten year reaffirmation of accreditation with the Commission on Accreditation
of the Association for Biblical Higher Education in the United States and Canada.

14



Admissions Policy and Procedures

ADMISSIONS STATEMENT
Selma University’s mission is to prepare men and women for productive service throughout the
world.

Selma University is a private, historically black, Christian College, with a mission to provide
men and women of all creed and ethical backgrounds with an education, to cultivate the
individual’s character, faith, and intellectual aspirations in a Christian atmosphere.

PROCEDURE

Application for admissions should be made on forms provided by the college. All application
materials should be received by the Office of Admissions one month prior to applicant’s desired
enrollment. Selma University does have an open door policy. The application procedure is as
follows:

» Complete and return the Admission’s Application Form, including the Entry Essay. Write
or type a brief autobiography. Be specific and concise. Please write approximately one
paragraph on each of the following headings:

> Influences of home life.
» Experiences during and after high school.
» How you heard about Selma University and reasons for desiring to attend.

» Submit REQUIRED Medical Information prior to start of classes: TB-skin test results,
Immunization Record, and Physical Examination Form.

TB SKIN TEST

**A Tuberculosis (TB skin) test or Chest X-ray is required of ALL students entering
Selma University. However, if a test result is positive, the student will need to bring a
written medical clearance statement from his/her healthcare provider.

IMMUNIZATION HISTORY
Selma University requests a copy of the applicant’s up-to-date Certificate of
Immunization.

IMMUNIZATIONS RECORD EXEMPTIONS

The Alabama Law requires that all new undergraduate and graduate students enrolling
either for the first time or returning after some period other than the summer must show
proof of having received required immunization. The record of your immunization can be
obtained from your High School.

However, Selma University has many adult students in the Ministry and other studies
who are more than 30 plus years of age who are coming to school for the first time. Many
of these students have been out of school for many years. Also, many of these students
attend Selma University Extensions and are not on the main campus. Therefore, any
student who has been out of High School more than fifteen (15) years can receive a
waiver from this requirement. The signing of this form is an admission that you have
been out of school more than fifteen years and it is difficult for you to obtain an
immunization record from your High School.

15



SELMA UNIVERSITY PHYSICAL EXAMINATION FORM:

The completion of this form is one of the requirements for admission to Selma
University. A Physician must complete and sign this form. This form becomes a part of
the student’s institutional record and is a requirement for various activities at the
University.

OFFICIAL TRANSCRIPT/GED TEST SCORES

Applicants are to arrange for a copy of their OFFICIAL high school transcript or GED
test scores to be sent to Selma University via post-office mail. High schools or colleges
that utilize e-script may submit the transcript to the Admissions office via E-mail. If an
applicant has attended any college(s), the applicant should have all academic and
financial aid transcripts sent as well. However, if the student’s college transcript has
fewer than thirty (30) semester hours of academic college level courses completed with a
“C” or better, an Official copy of the high school transcript will be required for
matriculation. *Unofficial copies of transcript(s) are acceptable only during late
registration period, pending the Official copy has been requested and is being mailed.

The applicant is to submit scores from the ACT (American College Testing) Program or
the SAT (Scholastic Aptitude Test) Program if these tests have been taken. Usually these
scores appear on your high school transcript. However, these tests are not required for
matriculation.

The applicant is to have three people who know him/her extremely well to fill out a
character reference form. One form should be from the applicant’s pastor or a religious
leader.
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Office of Records and Registration (Registrar)

Registration begins during the week prior to the start of classes. A Schedule of Classes is
produced by the Registrar’s Office that details the available courses and semester calendar. A
late registration period will occur during the first week of classes.

To register for classes, students must be admitted to the university. Once students are admitted,
they must take the placement exams unless they have achieved a 17 or better on the ACT
English, Math or Reading or have taken a college level English or Math class and achieved a “C”
or better in the course.

After taking the placement exams, students are directed to their advisor based on the major they
choose on their application for admission.

The initial advisor will be the department chairperson who then will assign a permanent advisor
for the student.

Once the students have met with their advisor, they may then proceed to the Office of Records
and Registration to register their classes.

After registering, students must receive clearance from the Office of Financial Aid, The Office of
Student Affairs, and the Office of Fiscal Affairs to be validated for registration. A student ID
card must be acquired to finalize the student’s registration.

At the end of the registration period, the students’ class registrations will be verified with the
business office for validation. Any students who have or have not validated classes by the end of
the ADD/DROP period will be removed from classes.

During the registration period, all pertinent dates will be posted throughout the campus.

Applicant Requirements for Registration

RESIDENCY
There is not a distinction made for “in-state” or “out-of-state” students.

UNCONDITIONAL ACCEPTANCE
Applicants who meet or exceed general requirements for admission will be granted unconditional
acceptance. Academic requirements for unconditional acceptance are:

» High School GPA of 2.0 or satisfactory scores on GED exam
» Cumulative College GPA of 2.0 AND in good standing at last college attended
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All students who are unconditionally accepted into the university must have in their student file:

» Completed application; dated and signed with social security number and birth- date

» A Physical Exam signed by a Licensed Physician with the results of a Tuberculosis test
less than two years old

» Immunization Record

» Official High School Transcript should have raised seal, signed with graduation date on
transcript

» Official College Transcript from each college applicant lists on the application for
admission

» Proof of Health Insurance

*Students who are unconditionally accepted may register for classes.
CONDITIONAL ACCEPTANCE

Applicants who DO NOT meet or exceed general requirements for admission may be granted
conditional admission with the following academic restrictions:

» Registration will be limited to 12 hours in the first term of attendance

» Students will be required to meet all Satisfactory Academic Progress Requirements
(financial aid)

» Students will be required to register with the Academic Dean for tutoring services

Applicants who have met minimum academic requirements BUT have not completed the
admissions process will be conditionally accepted.

All students who are conditionally accepted into the university must have in their file:

Completed application should be dated, signed with social security number and birth date
Completed essay on the back or attached to application

Official High School Transcript should have raised seal, signed with graduation date on
transcript

Official College Transcript from each college applicant lists on the application for
admission

>
>
>
>

**These students’ files will remain in the Admissions Office until completed.

Students who are conditionally accepted may register for their first term of attendance.
Subsequent registrations will be held until admissions file is completed.

ONLY STUDENTS WHO ARE UNCONDITIONALLY ACCEPTED WILL HAVE FULL
ACCESS TO THE OFFICE OF RECORDS AND REGISTRATION.

Full access includes receiving grades, transcripts, graduation services, student activities and other
services that require examination of student files.

Conditionally accepted students will be able to receive student verifications during their first
term of attendance.
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TRANSFER STUDENTS

Any applicant who has attended other colleges or universities and has successfully completed
thirty (30) hours of college level courses will be considered a transfer student. An applicant must
be in good standing at the previous institution(s), with a cumulative college GPA of at least a 2.0
to be admitted unconditionally. Official transcripts from all previous institutions must be
submitted to the University for Credits Evaluation. Transcripts are to be submitted at least two
weeks prior to the beginning of a registration period for credit consideration for the term.

Academic Probation
Applicants who were under academic probation at the previously attended college will enter
Selma University under Academic Probation.

Academic Suspension

Applicants who were under academic suspension at the previously attended college must
demonstrate continued eligibility for financial aid at previous institution, no disciplinary
sanctions AND submit to a written and oral interview with the Academic Dean. If accepted,
applicant will be admitted conditionally and under academic probation.

INTERNATIONAL STUDENTS
International Students who meet the admission requirements set forth by the University will be
considered for admission.

The admission requirements of international students must be processed sixty (60) days prior to
the date of planned registration. The requirements are as follows: (In addition to the school’s
basic requirements)

» Complete Application for Admission with proper fees.

» Provide official copies of academic records along with principal’s or school master’s
recommendation.

» Provide affidavit of support.

» Pay matriculation deposits and tuition deposit for two (2) semesters. No students will be
admitted with a scholastic achievement of less than the equivalent of 2.00 (C) ona 4.0
scale grade point average of the Selma University grading system.

The Test of English as a Foreign Language (TOEFL) examination is required of all
international students if their native language is not English. Students residing in the United
States who are not U.S. citizens but have F-1 Visa status may enroll with approval from the Vice
President of Academic Affairs and must:

> Present a current passport and information on the validity of the visa.
» Have official copies of transcripts from U.S. Colleges or Universities attended showing
courses taken and grades obtained. Copies should be mailed directly to:
Director of Admissions
Selma University
1501 Lapsley Street

Selma, AL. 36701
Take the English placement test and secure recommendation for admissions from the
English Department.
Pay tuition and fees in full at the time of registration.
Not apply for provisional status.
Write a brief autobiography.

YVVY 'V
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INTERNATIONAL TRANSFER STUDENTS

International students seeking to transfer to Selma University from colleges and universities in
the United States must meet the acceptance criterion and will be required to take the English
placement test prior to registration.

TRANSIENT STUDENT

This term applies to the students enrolled in another college who desire to take courses at Selma
University for one semester and then return to the other college for their degree. A transcript
from the other college is not required; however, Selma University reserves the right to request
academic credentials or official evidence of enrollment from the other college. The student
should present an official transcript or a letter of good standing from the institution. When a
transient student is accepted, admission to Selma University will be only for the term indicated
on the transient form. Subsequent admission may be approved upon request. If transient students
desire to transfer to Selma University, they must complete an application as a regular transfer
student and submit official transcripts from all previously attended colleges.

RETURNING TO THE UNIVERSITY

The re-admission application of a student with a second suspension will have to be reviewed by
the Vice President for Academic Affairs before admission is authorized. Transcripts for all other
college work completed while not enrolled at Selma University must be submitted. No credits
earned at another institution by a student on academic suspension from Selma University will be
used in clearing suspension or meeting GPA requirements at Selma University.

Registration

ORIENTATION

An orientation program is designed to acquaint new students with the college and is required for
all students the first semester they are enrolled. These sessions include an introduction to the
spiritual and academic objectives of the school; an outline of academic programs offered;
information on school procedures and regulations; and placement testing.

FRESHMAN/ENTRANCE EXAMS

All students who matriculate to Selma University must take the entrance placement exams. The
exams measure student proficiency in Reading, English and Math. Students are scheduled by the
Admissions Counselor for these exams and must complete the exams prior to meeting with their
advisor for class scheduling. Students can place out of the exams if they have earned college
level credits in English or Math earning a “C” or better in those courses. Incoming freshmen may
place out of the exam if they have earned a composite score of “21” or subset scores of “18” or
better on the ACT or 490 on the appropriate SAT subset scores.

ACADEMIC ADVISEMENT

Advisement is provided in the areas of study, class schedules, effective study habits, and
personal problems. An Academic Advisor is assigned to each student to help the student plan a
course of study for each semester. Records of academic progress are kept and shared with the
student by the advisor. The student must meet with the academic advisor prior to attempting to
register for classes. The advisor will suggest courses to be taken according to the major’s
curriculum and provide the necessary approvals for the student to continue through the
registration process.
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CLASSIFICATION
A student’s classification will be determined by the number of credit hours earned at Selma
University and transfer credits accepted after evaluation of official college transcripts.

Freshman ... 1-32 semester hours
SOPhOMOre ... 33-66 semester hours
JUNIOT . 67-97 semester hours
SBNION e 98 or more semester hours

COURSE LOAD
A full-time student has a minimum of twelve (12) semester hours or equivalent during the fall or
spring semesters, and nine (9) semester hours during a summer term.

A normal course load for four year graduation is fifteen (15) credit hours per semester. The Vice
President for Academic Affairs may approve up to twenty-one (21) credit hours per semester for
returning students with a cumulative GPA of 3.0 or higher.

A student in a degree program who does not maintain a cumulative GPA of 2.0 will be allowed
to register for a maximum of twelve (12) credit hours.

COURSE NUMBERS AND DESCRIPTIONS

Selma University uses a three-digit numbering system. The first digit designates the level of
course, such as 095-099 Academic Support Services (Compensatory) courses; 100-199
freshman, 200-299 sophomore, 300-399 junior, 400- upward senior, and 500-graduate. The
second digit is reserved for the department to designate relevant classifications of courses within
the respective disciplines. The third digit is used to designate the sequences of courses within the
department. The last three digits at the end of the course number represent the section number of
the course.

SECTION NUMBERS

The section numbers are the last three digits assigned to courses for the term. If there is more
than one course offered in a term, consecutive, sequential section numbers are assigned for the
courses. For example, if there are two biology classes offered, the class offered earlier in the day
is assigned section 1, BI0101100, and the later class is assigned section 2, BI0101200. If only
one course is offered, it is assigned section 1. Extension classes, Allied Health and Independent
Study courses are assigned unique section numbers. Below is the list of section number patterns
according to site (change effective Spring, 2015)

Main Campus.......cccoceverereriene. 000
Allied Health................ccoove. 010
Enterprise......cccoovvvvvnenciee 020
Lanett ....ccceeeeeeeeiiiiiiieeeee e 030
MODIIE ..o 040
Pensacola...........cceeeevvvieeicieeenen. 050
TUusCaloosa. .......cveeveveeeiciieeciieeas 060
Independent Study ...........cce.eee 080
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COURSE ADD/DROP
A student may add/drop a course only during the official registration and change of schedule
period by:

» Obtaining an Add/Drop Form from the Registrar’s Office.

» Securing the signature of the instructor(s) whose course is being added/dropped, and
that of the faculty advisor.

» Bringing the Add/Drop Form to the Registrar’s Office for placement on student’s
schedule.

» Taking a copy of schedule to the Financial Aid and The Office of Fiscal Affairs for fee
adjustments if necessary.

It is the responsibility of each student to properly add/drop a course by completing the Add/Drop
Forms supplied by the Registrar’s Office. A course is not officially added/dropped until all
appropriate forms are completed by the student, signed by the appropriate personnel and returned
to the Registrar’s Office.

Add/Drop requests will not be considered after the last day of the Add/Drop period.

AUDITING COURSES

A student may audit any course upon securing approval of the instructor and the Vice President
of Academic Affairs. Registration and payment of fees must be arranged with the Registrar and
the Business Office, respectively. No credit is allowed for course audited.

CANCELLATION OF REGISTRATION

The University may cancel the registration of students who fail to validate their registration by
the deadline. Students whose registration is canceled may apply for reinstatement but must do so
before the published deadline. Students whose registration is cancelled are not liable for
registration fees for the applicable term. Students, who on their own, decide not to attend the
University prior to the first day of class, should take the necessary steps to assure cancellation of
their registration. Students, who cancel their registration on or after the first day of class, must do
so by withdrawing from the University. Applicable fees may incur depending on the date. (See
Withdrawal)

REINSTATEMENT OF CANCELLED REGISTRATION

Students whose registration has been cancelled due to failure to validate their registration may be
reinstated upon the verification of validation and approval of the Vice President of Academic
Affairs.

CHANGES OF MAJOR CURRICULUM

Students must consult with the faculty advisor and obtain department chairperson’s approval to
change to another major within the same department. To change majors from one academic area
to another, a permit from the Vice President for Academic Affairs is required.

LATE REGISTRATION
Students will not be allowed to register after the last day of registration.

LABORATORY HOURS
In addition to courses in Natural Sciences, Selma University requires that all students registering
for courses in Accounting, Mathematics and Computer Science must schedule laboratory hours.
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PRE-REQUISITES
Pre-requisites for a course must be met before the course is taken unless the pre-requisite is
waived by the instructor and the Chairperson of the Division.

PROFICIENCY IN COMMUNICATION

A student who is enrolled in a program leading to a baccalaureate degree must pass the English
proficiency-writing and oral communication tests before a student can receive a bachelor’s
degree. These tests are administered by the Humanities Division and must be taken before
making an application for graduation. The purpose of these measures is to ascertain whether
students receiving a Bachelor’s degree from Selma University have mastered skills in both
written and oral communication.

REGISTRATION HOLDS

A student may be placed on hold based on a variety of financial and administrative reasons.
Students are notified of these holds prior to each registration period and should clear them before
being allowed to register. Please see the appropriate department for more details pertaining to
holds.

REPETITION OF A COURSE

A student may repeat a course. The grade and quality point earned for the repeated course will
replace the grade and quality points earned previously in the course. Only the repeated course
will be used in computing the quality-point average. It is recommended that the student consult
with the faculty advisor before electing to repeat a course for which a passing grade has been
received. Permission for repeating a course in which a student has received a passing grade will
be given only upon a written request by the student.

A student who receives a grade of “D” or “F” in a required Core Curriculum or major course or a
sequential course that is pre-requisite for an advanced course MUST repeat the course and obtain
the grade of at least a “C”.

THE UNIT OF CREDIT

The unit of credit at Selma University is a semester hour. One semester credit hour represents
one hour of classroom work (lecture) or two hours of laboratory work each week during the
semester.

Lecture courses are based on one semester hour which is equivalent to one contact hour per
week.

» Lecture courses are theory focused on principles, concepts or ideas, lecture, discussion
and demonstration. Lecture courses may range between one and three semester hours.

> Lecture courses require a minimum of fifteen (15) hours of contact per semester for every
semester hour of credit and a minimum amount of two hours of out of class student work
per week per credit hour.

» Student learning outcomes are based on documented completion of assignments and
learning activities for the specific discipline in order to achieve a specified competency
level.
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Laboratory courses are based on one semester hour which is equivalent to two contact hours per
week.

» Laboratory courses (practical application) focus on the use of equipment, tools, machines,
and programs generally found in a laboratory with emphasis on the hands-on experience.
Laboratory courses are equivalent to one semester hour.

» Laboratory courses require a minimum of thirty (30) hours of contact for every semester
hour of credit.

» Laboratory courses require a minimum amount of two hours of out of class student work
per week per credit hour.

» Student learning outcomes are based on documented utilization of techniques and
methods for the specific discipline in order to achieve the specified competency level.

CLASS ATTENDANCE
Selma University expects students to regularly attend all classes, since regular attendance is
critical for a good understanding of classroom and laboratory instruction.

ALL ABSENCES WILL COUNT FROM THE FIRST OFFICIAL DAY OF CLASSES,
NOT FROM THE FIRST DAY THE STUDENT ATTENDS.

Selma University allows a maximum of three (3) absences per course, which is equivalent to the
number of course, credit hours. In the case of one (1) hour courses, the student is allowed the
maximum of one absence which is equivalent to the number of course, credit hour. This will be
clearly stated in the syllabus of the course and explained to the students by the faculty member.

The Office of Academic Affairs, upon proper verification from the faculty advisor, will excuse
students’ absences if such absences are caused by illness, serious family problems, or official
business (athletic games, choir) representing Selma University. In the case of prolonged illness
or other extenuating personal or family circumstances resulting in extensive class absences, a
student must request the Vice President for Academic Affairs permission to withdraw from the
course(s) affected by the absenteeism.

When a student’s absences exceed the maximum number of absences allowed for a particular
course, an “FA” grade will be assigned. Each faculty member will exert every effort to advise
and give an early warning to a student who may be in danger of receiving an “FA” grade.

The “FA” is assigned to a student whose excessive absences preclude him/her from receiving a
passing grade in the course.

Grading System

GRADE REPORTS

The final grade report for each semester will be mailed to the student. Beginning Fall 2014,
Selma University will implement a student portal which will enable students to view their grades
after logging on with their portal identification.

25



GRADING SYSTEM

Selma University assigns letter-grades to indicate comparative performance of a student in
courses attempted. The following table gives the letters used, their meaning, and the quality
points awarded:

GRADE ... Quality Points
A ZEXCElENt ..o 4
B = G0O00.......ccieieciecee e 3
C o RN e 2
D = POOK it 1
FoRallure. ..o 0
FA (Failure for excessive abSences) ........cccccevvevveieerieanenne 0
I = INCOMPIELE ... 0
AU = Audit

W = Withdrawal

P = Pass

F = Fail

NC = No Credit

A student’s grade point average (GPA) is obtained by dividing the total number of quality points
by the total number of semester hours for which grades are assigned. While a course in which a
failing grade is assigned must be repeated, no course shall be repeated in which the grade “C” or
better has been assigned. Satisfactory grades are A, B, and C.

A grade of “I” is assigned to a student who has been unable to complete all course requirements
because of illness or circumstances judged by the department chairperson and Vice President of
Academic Affairs to warrant a consideration. Students with more than three (3) unexcused
absences may not receive a grade other than “FA.”

An “T” grade MUST BE CLEARED WITHIN SEVEN (7) WEEKS of the succeeding
semester. Failing to do so will result in the conversion of “I”” into an “F” grade.

The “FA” is assigned to a student whose excessive absences preclude the student from receiving
a passing grade in the course. “W” grade is assigned to a student who officially withdraws from a
course or from school by the dates specified in the current academic calendar.

HONORS

Full-time students who earn a 4.0 grade point average for the semester are deemed President’s
Scholars. Students who earn a GPA of 3.5 to 3.9 are recognized on the Vice President of
Academic Affairs List.

GRADING PROCESS

Currently, grade report forms are generated by the Registrar’s Office and distributed to the
instructors. Those forms must be completed, signed and returned to the Registrar’s Office by the
date specified. Grades are inputted by the Registrar’s Office and distributed by mail to the
students.

CHANGING GRADES

Grade changes are initiated by the instructor. The instructor must complete a Grade Change
Report and obtain the signatures of their Department Chairperson and Vice President of
Academic Affairs. The form must be turned in to the Registrar’s Office for processing.
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Withdrawals

COURSE WITHDRAWAL

Students who wish to withdraw from a course after the expiration of the official ADD/DROP
period may do so by completing a “Withdrawal From Course” form. Students should discuss the
proposed withdrawal from the course with the student’s academic advisor. Students must secure
the signatures of the instructor of the course, faculty advisor and the Vice President for
Academic Affairs before turning the request form over to the Office of Records and Registration.

SCHOOL WITHDRAWAL

Students who wish to withdraw completely from the University must complete an Official
Withdrawal form and a Student Withdrawal from School Clearance form. The Vice President for
Academic Affairs and the faculty advisor will interview separately the student wishing to
withdraw to make determination whether or not the withdrawal can be prevented.

Students must get clearance from the Business Office, the Library, Office of Student Affairs,
Office of Academic Affairs and the Financial Aid Office before submitting the withdrawal form
to the Registrar. Official notices of withdrawal will be sent to instructors, the Financial Aid
Office, the Office of Student Affairs, the Business Office, and the Library. Selma University
allows students to withdraw from school, anytime during the semester up to the first day of the
last two weeks of classes (before the start of final examination).
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FINAL EXAMINATIONS

Final examinations are given in all courses at the end of each semester. A final examination
schedule for each semester is announced at least four (4) weeks before the examinations.
Students are required to clear all financial obligations and obtain an examination permit from the
Office of Fiscal Affairs. In addition, students must receive a clearance slip from the Financial
Aid Office and the Library.

Attendance and participation in final examination activities are required. If a student is unable to
take the final examination at the scheduled time because of illness or other serious reasons, the
student should consult with the instructor and make a request to the Vice President for Academic
Affairs for permission to take a delayed examination. Such a permit must be obtained prior to the
time scheduled for the final examination with approval of the Vice President of Academic
Affairs. Students who fail to take the final examination or fail to make arrangements for a
delayed examination will receive an “F” grade.

Academic Progress

All students are expected to achieve satisfactory progress toward the goal of an academic degree.
Satisfactory progress for a full-time student is defined as earning a minimum 12 hours of degree
credit and maintaining a cumulative GPA of 2.0. The faculty advisor and chairperson shall
review the progress of each student at the end of the semester.

ACADEMIC PROBATION

Academic Probation is a scholastic warning suggesting that the student is in danger of being
academically suspended. A student on probation can continue enrollment without interruption
but with a reduced course load. A student will be placed on academic probation whenever the
cumulative grade point average is less than the academic progress level. Academic probation will
be removed whenever the student’s average reaches the academic progress level.

ACADEMIC SUSPENSION

Academic suspension is a status which prevents a student from continued enroliment at Selma
University for the period of one semester because of low grades. A student who does not
maintain satisfactory progress even after a period of Academic Probation will be academically
suspended for an additional semester. The re-admission application of a student with a second
suspension will have to be reviewed by the Vice President for Academic Affairs before
admission is authorized. No credits earned at another institution by a student on academic
suspension from Selma University will be used in clearing suspension or meeting GPA
requirements at Selma University.

Graduation Procedures
Students entering a fall semester with 90 or more credit hours should be encouraged to apply for

graduation. After the end of the year reports are completed in the summer term,
recommendations to apply will be forwarded to each department chairperson.
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DEGREE REQUIREMENTS

Undergraduate and graduate students must have a minimum cumulative Grade Point Average of
2.0. Undergraduate Associate’s degree requires a minimum of 66 hours, the Bachelor’s degree
requires 126 credit hours; the Master’s degree requires a minimum of 30 hours.

HONORS-Undergraduate/Graduate Students

3.80-4.00 =-=-=nmnememmmmem e eeeee Summa Cum Laude
3.60-3.79 =---mmmm e Magna Cum Laude
3.40-3.59 =---emmeemem e Cum Laude

Once students complete their graduation application, a complete assessment of their credits will
be recorded and forwarded to the appropriate department chairperson. Submitted documents will
include:

» Graduation Application

» Completed evaluation sheet with notations of classes needed to graduate
> Degree Audit Form

» Copies of previous college transcripts

» Recommendations on credit substitutions

The Department chairperson will review the file and approve any credit substitutions or waivers.
The file will then be forwarded to the Vice President for Academic Affairs for final approval and
schedule adjustments for graduating students before returning the file to the Office of Records
and Registration.

After reviewing all documentations, the students who will earn the credits to graduate prior to the
next graduation date will be forwarded to the business office for graduation processing. The
graduation fee will then be assessed to the student and must be paid prior to the students’
participation in graduation ceremonies.

Graduating students will take their final exams one week prior to finals week in the Spring
semester of the academic year.

COMPREHENSIVE EXAMINATION
As part of the graduation requirements, all students graduating with a baccalaureate degree will
take a comprehensive examination during the final semester.

Examinations are administered in all courses. Students must earn satisfactory scores, which will
be a major factor in the instructor’s assigning a final grade.

Students must make a satisfactory score on the Comprehensive Examination administered in
their major areas in order to qualify for graduation.
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Family Educational Rights and Privacy act (FERPA)

CONFIDENTIALITY OF STUDENTS RECORDS

Selma University is required to bring to the attention of all students’ parents, and alumni the
provision of Public Law 93-380, the Family Educational Rights and Privacy Act of 1974 also
known as “The Buckley Amendment”.

Students must register their vehicles with the Business Office. Regulations for the use of
automobiles are described in the Student Handbook.

Under the provision of this law, all current and former students of the University have the right
to inspect their official educational records in the Office of Records and Registration. The right
of inspection does not apply to any information submitted to this office as confidential prior to
January 1, 1975, nor access by students to financial records of parents. Parents or guardians of a
student may not see records nor receive grades unless the student specifically designates that the
student’s records and grades may be available to the parents or guardians.

No-option: “Directory Information” may be revealed by the University without the student’s
written permission.

No-option: “Directory Information” includes the following items: (1) name and (2) enrollment
status.

The Office of Records and Registration, as custodian of the student academic records, will
release such records to Selma University’s officials and other designated persons for indicated
specific and legitimate interests as outlined in the amendment.

Requests from the campus organizations to release a student’s Grade Point Average for the
purpose of determining the eligibility of a student for an organization will not be honored unless
the student involved has specifically requested in writing to release this information.

All academic records and related materials are kept in the Office of Admissions and Records.
Students have the right to review their records and to challenge the content of any information
that they feel is inaccurate. Students who have questions concerning their records should address
them to the Office of Records and Registration. The Vice President of Academic Affairs is
responsible for seeing that justifiable corrections are made.

STUDENT ACADEMIC RECORDS

Academic units (departments, schools, and colleges) may maintain student academic records for
their students. These records may contain additional academic materials (student surveys,
graduation requirements, etc.) that should be destroyed when student academic records are
destroyed according to the retention schedule.

After a student’s separation from Selma University (either by graduation, leave or Withdrawal),
the university academic record will be retired to permanent storage according to the retention
schedule. Documents that are removed will be destroyed by a certified document destruction
firm by incineration, shredding, or other appropriate means.
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Changing Student Information

DECLARING/CHANGING A MAJOR
Students must come to the Registrar’s Office to complete a Major Declaration form.

CHANGING STUDENT ID NUMBERS
To change their ID, students must complete a Name/Address/ID Change form. The student must
also show a photo ID and proof of current social security number.

CHANGING NAME
The Registrar’s Office processes name changes for three reasons: (1) clerical error, (2)
marriage/divorce, or (3) some other legal reason (e.g. adoption or court order). Marriage and
divorce name changes are only processed for currently enrolled students; other legal changes and
clerical errors are processed for all students. We do not change a student’s name simply because
of a “preferred” name.

All students changing their names must come to the Registrar’s Office and complete a “Change
of Name” form, or send us a signed letter requesting a change of name. In addition, students
changing their names for legal reasons must supply a copy of the legal document verifying the
name change (e.g. a marriage license) or a statement from a notary verifying the source
document and the name change. Students correcting clerical errors must present a photo ID (e.g.
a student ID, passport, or driver’s license). Note: We only accept changes via a Change of Name
form or signed letter.

CHANGING AN ADDRESS
Selma University maintains four kinds of addresses in the Campus Anywhere System for all
students, in order to contact students via U.S. mail for important university business:

» Permanent: mailing address of student’s permanent residence, i.e., where the student
lives while not at Selma University. We must have a permanent address at all times.
Permanent addresses cannot be an academic department, P.O. Box, or dormitory. Also
note that foreign students with an F1 Visa status are required by F1 regulations to
maintain an overseas (Non-US) permanent address.

» Campus: mailing address of the student at Selma University.

» Off-Campus or Local: where the student lives off-campus in the local area.

» Parent, Guardian, Spouse and/or Third Party: any address where the student wishes to
have specific correspondence mailed.

Students must also designate an Emergency Contact. This is the information of a relative or
family friend who can be contacted in case of an emergency. Students must designate one of
their addresses as the Emergency Contact. Correspondence includes bills, grades, financial aid
information, dining and housing contacts, etc. Most university correspondence is sent to where
students reside during winter break or summer, and to the Campus Address the rest of the year.
NOTE: Enrollment Services is moving toward electronic financial aid awarding and billing,
which will result in fewer mailings being sent home.

The address information provided also assists the university on those occasions when a crisis or

other necessity requires us to make contact with a student or their supplied contacts. In changing
an address, a Change of Address form must be submitted to the Registrar’s Office.
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NOTE: We only process address changes for currently-enrolled students or for alumni with
student account balances.

DIPLOMA MAILING ADDRESSES
Diplomas will be mailed to students’ permanent address if they do not attend graduation
ceremonies.

Transcripts

Selma University uses Transcripts on Demand by SCRIP-SAFE International as its trusted agent
for processing online transcript request. This process is completely secure.

The first time you use this service you will establish an account. The process is simple and asks
for your current/former names, address, student ID, dates of attendance and other information.
Because Federal Law requires your signature in order to release your academic records, you
must complete a Consent Form and return it as directed before your first request can be
processed.

The signed Consent Form remains on file with SCRIP-SAFE to cover your future Selma
University transcript requests through this service.

You will pay for your transcript via credit card (Visa, MasterCard, American Express and
Discover). The most current security available is used to protect your credit card and personal
information.

Transcripts ordered through this service will cost $5.00 and an additional $3.00 processing fee
for each.

TO RECEIVE YOUR FIRST FREE TRANSCRIPT YOU MUST ORDER IN PERSON
AT THE REGISTRAR’S OFFICE (The free transcript must be the first one ordered)

ORDER A TRANSCRIPT ONLINE

If you are a first-time visitor, you will be directed to create a personal profile and user
ID/password, which you will use to place future orders. A signed consent form will be required
one time. The SCRIP-SAFE International site will provide instructions for placing your order,
including delivery options and fees. You can order as many transcripts as you like in a single
session. Selma University charges $5.00 for each transcript requested. SCRIP-SAFE
International charges $3.00 processing fee for each recipient (transcript addressee). Order
updates will be emailed to you. You can also check order status and history online.

ORDERING TRANSCRIPTS DIRECTLY FROM SELMA UNIVERSITY

Students may request an official transcript in person, through the mail, by fax, or by a 3 party.
If coming in person, the requestor will be required to provide a photo ID, $10.00 per transcript
and complete a form in our office. (Student copies and Official copies are $10)

Students requesting a transcript by mail should obtain the transcript request form from the
Registrar’s Office to complete, sign, and mail the completed form to the address provided. If
necessary, a student may send a letter which includes the student’s full name (including maiden
name), student identification number, address where the transcript is to be mailed, $10.00 per
transcript, and the student requestor’s signature.
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If requesting a transcript by fax, include the above information along with your credit card
information, the fax number where the transcript is to be faxed and the person’s name to receive
the fax. Faxed transcripts are considered unofficial and must be followed by an official copy
through the mail if being sent to an educational institution. Faxed transcripts are $5.00 plus
$10.00 for the official copy.

31 Party transcripts will be mailed or faxed per students’ requests; there are no pickups on 3"
party requests.

Fees can be paid by cash, check, money order, or credit card (Visa, MasterCard, Discover). If
paying by credit card, please provide the card number, expiration date, and the name of the card
holder.

Transcript request form and all other correspondence should be addressed to:

Selma University
Office of the Registrar
Attn: Transcripts
1501 Lapsley Street
Selma, AL. 36701

NEW ELECTRONIC TRANSCRIPT TRANSMISSION/DELIVERY OPTION

In addition to mailing, faxing, or using a third party to pick up transcripts in the Registrar’s
Office, students now have the option to send their official transcripts electronically.
OneTimeTM, a service provided by SCRIP-SAFE International, enables Selma University to
deliver transcripts in a safe, secure, and efficient manner to student designated recipients such as
Universities/Colleges not part of the SCRIP-SAFE network, employers, etc.

Students interested in using this transcript transmission/delivery option, should complete the
transcript request form by selecting the Electronic option. Please provide the contact name,
contact telephone number, and the contact email address of the individual responsible for
receiving the student transcript.

Students can expect the following service as part of the process:

» Students will receive an email notification indicating the delivery of the student’s official
academic transcript to the student designated recipient.

» Once the student designated recipient receives the official academic transcript, the
student will receive a second notification regarding the delivery of the transcript.
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Verifications

ENROLLMENT/DEGREE VERIFICATIONS
If students need a verification of enrollment information, they will need to visit the Registrar’s
Office to complete an Enroliment Verification.

Only the Registrar’s Office can issue verifications.
We will verify:

» Enrollment- includes semesters of attendance and part-time or full-time status for a given
semester.
» Degree- includes expected graduation date, degree received, and date of graduation.
The student’s signature is required for any other requests. Enrollment and degree verification
requests can be processed without a student’s signature, unless the student has indicated that
he/she does not want any information released.

Undergraduate students are considered and will be verified as part-time if they have 11 or fewer
hours in a semester. Graduate students are considered part-time at 5 hours or fewer.

SPECIAL VERIFICATION REQUESTS

We receive verification requests for our students from various social agencies throughout the
state. The Registrar’s Office verifies student enrollment by the student attending class and by
checking withdrawal slips that are turned in to the office. In the case that a student’s continued
enrollment needs to be verified by an organization or agency, a signed release form from the
organization or agency must be submitted along with the request. The signed authorization is
valid only in the semester the information is requested.

TRANSCRIPT/RECORDS RESEARCH FORM
Students who wish to review their academic record must fill out a Transcript/Records Research
Form.

Students must complete this form prior to gaining access to their records.

After submitting this form, the student will be scheduled for an appointment to view the records.
Documents to which the student has waived access will be removed prior to viewing. Any
documents (whiteprints or transcripts) produced specifically for this review will be destroyed
within 72 hours of the review.
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Student Services

Selma University recognizes that many activities and services not outlined in formal
programs of study are vital to the total growth and development of its students. A number of
organizations and activities are maintained for students under the supervision of the Office of
Student Life Development.

To facilitate coordination, the organization of activities and services is divided into general
categories, including: Campus Christian Life, Student Life and Student Development.

CAMPUS CHRISTIAN LIFE
In keeping with its philosophy and objectives as a Christian College, Selma University provides
a variety of opportunities to develop the spiritual life of its students.

The students at Selma University are enrolled in a Baptist church-related institution dedicated to
the support of the Christian faith. All students, including students of other denominations, are
expected to respect the standards of the college.

The Board of Trustees expects the college community to make a sincere effort to abide by the
standards of intellectual rigor, compassion, fairness, tolerance, and non-discriminating practices
which are demonstrated in the life and teaching of Jesus Christ.

ATTENDANCE AT CHAPEL/ASSEMBLY

A part of the “Selma University Family” tradition is the Chapel/Convocation period on
Wednesdays. Guest speakers and ministers from the local community, state and the nation as
well as members of the college faculty, staff and students lead the Chapel/Convocation on
Wednesdays.

Students are required to attend these Chapel/Convocations. Students are also encouraged to
attend the church of their choice for Sunday worship services. The annual Nathan Mitchell
Carter and the R.T. Pollard Retreats are the religious high points of the year.

Every student at Selma University must be involved in Christian Service.

ORIENTATION

Students’ adjustments to Selma University are facilitated through an ongoing process of
orientation including pre-registration, orientation sessions, and Chapel/Convocation and
Convention periods.

Sessions held prior to registration provide necessary information concerning various programs
and administrative contacts to assist students in the areas of Academic Affairs, Placement Tests,
Financial Aid, Business Affairs, Student Life and Services, Academic Advising and Registration.
Several extracurricular activities will be held throughout the week of orientation and registration
to welcome new and returning students.

FRESHMAN EXPERIENCE

In continuation of the orientation process, all freshmen must take a credit hour course in college
life during their freshman year. This course will help the freshmen to orient themselves to the
rigors and requirements of the academic programs. The course also familiarizes students in the
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use of various learning facilities, skills, and techniques necessary to successfully complete their
academic programs at Selma University.

PLACEMENT TESTING
All entering freshmen must take the standardized placement tests in language, mathematics, and
reading. (The details are given under appropriate Divisions in this catalog).

COUNSELING

Selma University provides both academic and personal counseling to all students. Academic
counseling is provided through the Office of Academic Affairs. All entering students will be
assigned a faculty member as academic advisor.

The Vice President for Academic Affairs, the Chairpersons from each academic division and
faculty are responsible for providing career counseling.

STUDENT LIFE

Student life at Selma University is a unique experience. There is a family atmosphere that
pervades the campus. The smallness of the school allows faculty and staff to personally know
students and to be involved in their general well being.

The objectives of student life are to assist students in:

» becoming knowledgeable of spiritual growth

» growing and maturing intellectually

» developing social and interpersonal skills

> helping create and foster an environment conducive to Christian ethics and values.

Campus activities are planned for all members of the college family.

Through the Office of Student Affairs, activities are scheduled in conjunction with the college
program. Dinkins Memorial Chapel, Jemison-Owens Gymnasium and Gibbs Dining Hall are the
focal points for many of the planned activities for the entire college family. A number of
activities occur annually. These include Founders’ Day, musical concerts, religious retreats,
classes and talent shows.

HEALTH SERVICES

Selma University will undertake efforts to assist students in receiving a physician’s care or in
gaining hospital admission when needed. The physicians’ and/or hospital fees are the student’s
responsibility. Selma University expects all students to carry a satisfactory health insurance plan.

International students must be examined by a physician approved by the U.S. Consulate Office.
Medical records must be sent directly by the physician to the Office of Admissions and Records
at Selma University. International students will also be allowed to purchase a health insurance
policy with a Health care provider.

STUDENT GOVERNMENT ASSOCIATION

The Student Government Association (SGA) is under the umbrella of Student Affairs. Through
the Student Government Association, all regularly enrolled students at the University participate
in the government of Student Affairs and activities.
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Each student is a member of the S.G.A and thus has voting privileges in matters presented to the
student body. The Student Government Association helps to coordinate activities of chartered
students organizations and implements programs to enhance campus life.

The S.G.A is recognized by the University as an official body which addresses students concerns
and grievances. The organization also encourages the development of student leadership and
self-government.

MARRIED STUDENTS
The University does not provide campus-housing accommodations for married couples.

USE OF VEHICLES
Students must register their vehicles with the Business Office. Regulations for the use of
automobiles are described in the Student Handbook.

STUDENT DISCIPLINE AND REGULATION
Rules and regulation are stated in the Student Handbook.

CHRISTIAN SERVICE PROGRAM
Rules and regulations are stated in the Student Handbook.

Objectives

» Selma University’s general objective
Selma University’s main objective through its Christian Service Program is to develop
the spiritual, intellectual and social needs of its students while preparing them for
life-long ministries.

» The Specific Program objective
The specific program objective is to get every student involved in an aspect of ministry.
Some students will be involved in pastoring and preaching. Others will participate in
singing in the choir, teaching Bible study or Sunday school, etc. Some will even be
involved in nursing home and evangelistic ministries.

» Evaluation
All students will be evaluated on a semester basis. Everyone who participates in the
Christian Service Program will be evaluated on a yearly basis. This includes faculty,
students and those engaging students for Christian service assignments. (See Christian
Service Handbook)
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Financial Information

The following regulations govern the discharge of financial obligations to Selma University.
Students are required to pay the college fees upon registration, at the beginning of each semester.
The student will not be able to start classes until general fees are paid. The student is expected to
fulfill their financial obligations to the school. When a student desires that a bill be sent to their
guardians, the student may request that a statement from the Business Office be mailed to them.
However, this does not release the student from penalties if bills are not paid when due.

Student Expenses

General Fees/Year First Semester Second Semester Total (Yr)
Application Fee $20.00 $20.00
Activity $20.00 $20.00 $40.00
Library $30.00 $30.00 $60.00
I.D. Card $10.00 $-0- $10.00
Car Decal $15.00 $15.00

$95.00 $50.00 $145.00
Tuition $3,240.00 $3,240.00 $6,480.00
Room & Board $2,500.00 $2,500.00 $5,000.00
Semester Cost $5,835.00 $5,790.00 $11,625.00
YEARLY TOTAL $11,625.00

Note: This is based on 12-18 hours semester.

Laboratory Fees / Semester

Allied Health Labs................. $345.00
Science Lab Fees.................... $50.00 per lab
Graduation Fees:

Baccalaureate Degree............. $100.00
Master Degree...........ccceue..... $125.00
Other Fees:

Schedule Change (each)........ $10.00

Transcripts (after the first) ..... $8.00 (online only)
Auto Tag (car registration)..... $15.00 (per car)
Replacement I.D. Cards.......... $10.00

Tuition

Degree
» Per Semester Hour
> (1-11 Credit Hours) $250.00 per credit hour ($2,750.00)
» Per Semester
» (12-18 Credit Hours) $175.00 per credit hour (3,240.00)
> Overload Hours (19+) $270.00 per credit hour

Audit Course.......ccovrvrvennane. $425.00
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First Semester
Tuition (12-18 credit hours)... $3,240.00
Boarding (Food) & Housing .. $2,500.00

Fees

Application....
Activity .........
Library...........
I.D. Card........
Car Decal ......

......................... $20.00 (if not already paid)
......................... $20.00
......................... $30.00
......................... $10.00
......................... $15.00

$95.00

TOTAL FOR SEMESTER . $5,835.00

Second Semester
Tuition(12-18 credit hours).... $3,240.00
Boarding (Food) & Housing .. $2,500.00

Fees

Activity .........
Library...........

......................... $20.00
......................... $30.00

TOTAL FOR SEMESTER . $5,790.00

YEARLY TOTAL........e..... $11,625.00

Notes:

VV YV VVVVVVY

For 1-11 credit hours a student is charged $250.00 per credit hour.

For 12-18 credit hours a student is charged $3,240.00 per semester.

A decal purchased in August is good for the Fall and Spring semesters.

A student starting in the Spring will have to pay the full price for a decal.

The Application fee is a onetime fee paid when you apply to enroll.

All fees have to be paid before you attend class.

All Tuition and Boarding (if you are a boarding student) have to be paid before
you take your semester’s Mid-term Exams.

First time boarding students must pay a non-refundable, one time room deposit of
$200.00.

All first year freshman students must stay in the dorm for a full year.

Students are responsible for their own health insurance. (School does provide list
of independent insurance agents, if needed)
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Financial Aid

The Office of Student Financial Services supports the University goal of providing
postsecondary education opportunities by assisting qualified Selma University students pursuing
their educational goals with funds from grants, scholarships and loans from federal and private
sources. The Office is committed to meeting the following goals:

» ensure compliance with federal and institutional regulations and policy requirements
governing student financial aid services,

» maintain funding sources by ensuring program integrity through ongoing staff training
and continuing education, external audits, and self evaluations,

» maximize funds available for Athens University students to meet their costs of
attendance, supplementing the efforts of students and parents in meeting educational
goals, and

» provide quality financial assistance services effectively and efficiently.

The Office of Student Financial Services of Selma University is located in the administration
building on the 1% floor of Dinkins Hall, 1501 Lapsley St., Selma, Alabama. Phone: 334-872-
2533. Ext. 112, 113.

The Student Financial Services Office has two major objectives:
» To supplement the efforts of the student and parents of the student in meeting educational
costs.

» To provide financial aid to students who would be unable to attend this institution
without such assistance.
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APPLYING FOR AID

The Student must apply for aid each academic year. The recommended application process is via
the web @www.fafsa.ed.gov. This site will allow the student (and parent) to apply for federal
student aid programs at the Free Application for Federal Student Aid Site. The processed
application will determine a student’s eligibility for grant and loan programs. Results of this
application will be mailed to the student and electronically transmitted to each school listed in
the student’s application. Selma University School Code is 040673.

Use of a U.S. Department of Education PIN Number will speed the application process. A PIN is
available online at www.pin.ed.gov. The PIN is your electronic signature for the FAFSA,
renewal FAFSA and Master Promissory Note for Loans. The PIN is also your access to your
online aid history and your access to correct your Student Aid Report Online. Your PIN can be
mailed to you in 7 to 10 days or e-mailed within 72 hours. KEEP YOUR PIN IN A SAFE
PLACE—WE DO NOT HAVE ACCESS TO IT FOR YOU.

Students requesting loan funding must also meet the one- time requirements of an online
entrance counseling session through the guarantor/vendor website and an online Master
Promissory Note. The Master Promissory note requires a USDE pin to complete. Please notify
the Financial Aid Office when both steps are completed.

Student Financial Aid is paid each semester to enrolled students based on their eligibility that
semester. Charges are deducted from student aid awarded and balances are paid to the students
by the Business Office. The Business Office issues checks either in person or through the mail
14 days after the first day of class.

Satisfactory Academic Progress Policy

The Office of Student Records and Registration calculates each student’s progress toward the
student’s degree. Selma University’s Satisfactory Academic Progress policy evaluates
attendance, qualitative progress (GPA) as well as the quantitative progress (courses completed).

Any student receiving financial assistance who does not meet the satisfactory academic progress
requirements during a preliminary review by the Office of the Registrar at the end of each
semester will receive written notice of Warning for one semester. If during the second review at
the end of the subsequent semester, the student fails to maintain the required standard, a notice of
Probation will be sent. If during the third review the student fails to maintain the required
standard, a Termination notice is sent informing the student that all financial assistance must be
withdrawn. The student is responsible for ensuring that the grade point average and hours-earned
data submitted by the Office of the Registrar are accurate and complete.

UNDERGRADUATE STUDENTS- GRADE REQUIREMENTS
Financial Aid Students working toward a first undergraduate degree will be monitored for
compliance with Federal Requirements for Satisfactory Academic Progress as outlined below:

» The student must maintain a 2.0 GPA at Selma University.
» The student must successfully complete 67% of all Selma University coursework
attempted. All W’s, I’s, F’s and audited coursework count as unsuccessful completions.

41



» When unsuccessful completions exceed 33% of all coursework attempted, financial aid
will be suspended.

» The student must complete degree requirements within 150% of the Published Program
for degree completion. Selma University requires up to 126 semester hours to graduate.
Therefore, financial aid will be available for no more than 189 semester hours of credit.
All accepted transfer work will be counted in this calculation. This particular component
of the satisfactory academic progress standards may not be appealed as per Federal
regulations.

» A student must attend at least one day of the first two weeks of class that they have
registered for in order to receive Title 1V funds.

The Selma University Catalog sets forth degree requirements on a four-year completion basis.
Federal guidelines require that a student carry 12 credit hours per semester to be considered full-
time; therefore, satisfactory academic progress is based on the assumption that a full-time student
must earn 12 credit hours each semester.

Note: Hours earned through remedial and/or developmental courses are considered toward
meeting the minimum 12 credit-hour requirement.

Repeated Coursework: Financial Aid will pay for repeated courses once if that course was
passed (greater than “F”) during a previous term. Financial Aid will repeatedly pay for a failed
course until that course has been passed. However, SAP policy is still in effect for all courses
taken. If a student has previously passed a course, retakes the course but subsequently withdraws
from or fails the course, that does count as the paid retake and the student may not be paid for
retaking the course the third time.

Students not meeting the above standards will have financial aid suspended until the
requirements are met. Students who lose financial aid must request reinstatement of aid when
documentation of the cleared deficiency has been submitted to the Office of Student Financial
Aid. Students changing majors will not have additional time allotted for achieving another
degree.

Full-time Students
Students enrolled in 12 hours or more per semester will be allowed 150% of the
Published Program in which to complete a degree.

Part-time Undergraduate Students
Students enrolled in a degree program must achieve a minimum cumulative grade point
average of 2.0 after the student has earned and/or attempted 48 cumulative credit hours.

RIGHT OF APPEAL

A student that is on Financial Aid Probation loses his/her eligibility to receive financial aid and
will be suspended until he/she satisfy the necessary requirements to be reinstated. Students may
appeal financial aid suspension in writing to the Director of Financial Aid. The appeal must
clearly state the reasons the student did not achieve the requirements AND include an academic
plan that will outline the conditions of financial aid reinstatement. The development of the
academic plan by the student, advisor and CAPS will be submitted by the Director of Financial
Aid along with the student’s appeal for review by the Committee on SAP appeals. The
Committee will review the appeal and the student will be notified in writing when a decision has
been reached. The Financial Aid Committee meets each semester to review appeals.
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RE-ESTABLISHING SATISFACTORY ACADEMIC PROGRESS
After financial assistance has been terminated, students may re-establish satisfactory academic
progress by the following method:
»  Students may attend academic sessions at their own expense and improve hours
and/or semester grade point average to meet the required standards.

»  Students who comply with this method should submit to the Office of Student
Financial Aid a written request asking that their eligibility for financial aid be
reinstated.

Financial Aid Programs

FEDERAL PELL GRANT PROGRAM

This program is designed to provide financial assistance to persons at the undergraduate level
who need funds to attend a post high school educational institution. The actual size of a grant
award will depend upon the family’s financial situation, the amount of funds actually available
for the program each year and the cost of education. For the Pell Grant program, an
undergraduate is one who has not earned a bachelor’s or first professional degree. Pell Grants
provide a “foundation” of financial aid to which aid from other Federal and non-Federal sources
may be added. All paperwork must be submitted to the Student Financial Services Office during
the period of enrollment for payment. The final academic year deadline is the third week of the
summer term.

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

This program has the single purpose of making a University education available to qualified
applicants who demonstrate “exceptional financial need.” In determining the priority order in
which students will be awarded SEOG funds in any given year, Federal regulations require the
school to give first consideration to those students with exceptional financial need demonstrated
by the Pell Grant recipients with the lowest Expected Family Contribution in that year. This
program is for students who have not earned a bachelor’s degree or first professional degree.

FEDERAL WORK-STUDY PROGRAM

This program is designed to help students pay for part or all of their educational expenses by
working part-time on campus, in coordination with their class schedules. This program is
available on the basis of need as defined by the student’s Pell Grant information.

Federal Subsidized Loans—provides students the opportunity to borrow funds for education
costs at low interest rates. For students with a defined need, the federal government subsidizes
the interest during the certain specified periods.

Federal Unsubsidized Loans—for students with no defined need the federal government
provides loan funds with low interest rates, but does not subsidize the interest. Interest accrues to
the student while enrolled in school.

Federal PLUS Loans---provides parents the opportunity to borrow funds for their dependent
undergraduate student enrolled at least half time in an eligible program at an eligible school.
PLUS loans require an acceptable credit history. Parents may borrow up to the cost of
education less other financial aid offered to the student. Repayment for PLUS loans begins 60
days after the last disbursement. Selma University does not certify loans to or for students on
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academic probation or for students failing to meet satisfactory academic progress standards as
outlined on the preceding section.

ELIGIBILITY REQUIREMENTS FOR FEDERAL AID PROGRAMS

YVVVVYVYYVYYVY

U. S. citizen or eligible non-citizen

Registered with Selective Service (if required)

Working toward a degree or certificate

Making satisfactory academic progress

Not owe a refund on a federal grant or be in default of a federal educational loan
Demonstrate financial need via the application process

Not receiving aid at more than one school during the same enrollment period

It is the responsibility of the student to:

vVV vV VYV VV ¥V VV VYV

review and consider all information about a school’s program BEFORE enrolling.

pay special attention to the application for student financial aid, complete it accurately,
and submit it on time to the right place. Errors can delay or prevent receiving aid.

know all the deadlines for applying or reapplying for aid and meet them.

provide all documentation, corrections, and/or new information requested by either the
Student Financial Services Office or the agency to which the application was submitted.
notify the university of any information that has changed since application was made for
financial aid.

read, understand and keep copies of all forms requiring signature.

repay any student loans he/she has. When a student signs a promissory note, he/she is
agreeing to repay the loan.

attend an entrance and exit interview at the university if you have a Federal Direct
Student Loan.

notify the university of any change in name, address, or attendance status. If a student has
a loan, the student must also notify the lender of any changes.

satisfactorily perform the work agreed upon, if employed for a federal work-study job.
understand the university’s refund policy as outlined in this publication.

STUDENT RIGHTS

The student has the right to ask a university:

YVVVY VYV ¥V VV VYVYVY

for the names of the university’s accrediting and licensing organizations.

for a copy of the documents describing the institution’s accreditation or licensing.

about its programs, its instructional, laboratory, and other physical facilities, and its
faculty.

what the cost of attending is, and what its policy is on refunds to students who drop out.
what financial assistance is available, including information on all Federal, local, private
and institutional financial aid programs.

who its financial aid personnel are, where they are located, and how to contact them for
information.

what the procedures and deadlines are for submitting applications for each available
financial aid program.

how it selects financial aid recipients.

how it determines financial need, including cost of education and resources available.
how much of one’s need, as determined by the university, had been met.

how and when one receives financial aid.
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to explain each type and amount of assistance in the financial aid package.

what the interest rate is on any student loan, the total amount to be repaid, when length
of time for repayment must start, and what cancellation or deferment provisions apply.

if offered a federal work-study job—what kind of job it is, what hours are to be worked,
what the duties will be, what the rate of pay will be, and how and when wages will be
paid.

to reconsider an aid package, if the student believes a mistake has been made, or if
enrollment or financial circumstances have changed.

how the university determines whether a student is making satisfactory progress, and
outcomes of unsatisfactory progress.

what special facilities and services are available to persons with disabilities.

REFUND POLICY

A student who withdraws or is administratively withdrawn from Selma University may be
eligible to receive a refund for all or a portion of the tuition, fees, and room/board charges that
were paid to Selma University for the semester. HOWEVER, if the student received financial
aid (federal, institutional grants, loans, and/or scholarships), all or a portion of the refund may be
returned to the financial aid programs.

Students who officially withdraw from the University before completing a semester may be
eligible for a partial refund of general fees and tuition.

1.

A student who withdraws from the University before the beginning of the classes may
claim a full refund of all expenses already paid.

A student who withdraws from the University no later than three (3) days after classes
begin may claim a full refund except for $80.00 of the general fees.

A student who withdraws from the University more than three (3) days after classes begin
may claim a pro-rated refund according to the following structure:

Withdrawal during the 1% week (after day 3) 75% refund
Withdrawal during the 2" week 50% refund
Withdrawal during the 3" week 25% refund
Withdrawal during the 4™ week 15% refund
Withdrawal after the 4™ week 0% refund

A student who received veteran’s benefits and withdraws from the University may claim
pro-rated refund of tuition and fees based on the length of the course.

A student who is forced to withdraw from the University as a result of disciplinary action
forfeits his/her right to a refund.

Refunds will be determined from a student formal withdrawal from school and not the last
day that he/she attended school. The student assumes responsibility for formally filing

for a refund. The calculation of the refund will be in accordance with federal pro-rated
refund calculations, as determined by the U.S. Department of Education.
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CREDIT BALANCES

Whenever a school credits Federal funds to a student’s account, and those funds exceed the
student’s allowable charges, a school must pay the excess Federal Funds (credit balance)
directly to the student within 14 days of the later of:

» the date the balance occurs on the student’s account.

» the first day of classes of the payment period or period of enrollment, or the date the
student rescinds his or her authorization for school to retain funds in excess of the
amount needed to cover allowable charges.

» the day of the payment period of enrollment for which the disbursement is intended.

FEDERAL "RETURN OF TITLE IV AID' (R2T4) POLICY:
The Return of Title IV Funds policy applies to all federal financial aid programs, including Pell
Grants, Supplemental Educational Opportunity Grants and student loans.

Under this federally mandated policy, students who withdraw from classes will be required to
return financial aid funds received that are in excess of “earned” financial aid for the term. The
percentage of the semester completed determines the percentage of aid earned. This percentage is
calculated by dividing the number of days attended prior to the withdrawal date by the number of
days in the semester. For example, if a student withdraws on the 30" day of a semester 100 days
in length, the student will have earned 30 percent of the aid received (30/100=0.30). The “un-
earned” 70 percent would be subject to the return policy.

Students who remain enrolled at least 60 percent of the term are considered to have earned 100
percent of aid received and will not owe a repayment of federal aid received. Students who
withdraw during the initial total refund period at the start of each term are considered to have
earned none of the aid received and will be required to return all federal aid received or paid to
their account.

Students considering withdrawing are encouraged to check with the Financial Aid Officer prior
to withdrawal to discuss options.

Note: Students who have failed to attend any classes in one or more courses prior to
withdrawing may be subject to a reduction of awards. Faculty reports “no shows” after the
third class meeting. Awards paid assuming full-time attendance may be reduced to % or %
time awards, and then the Return of Title IV Funds policy calculation will be made.

OFFICIAL WITHDRAWAL PROCEDURE

A student who has received a prior student loan(s) will be required to visit with the Financial Aid
Office to complete an Exit Interview session. A student who is not able to report to campus at a
particular time, may have the withdrawal request processed via phone or email but still will be
required to complete an Exit interview session with the Financial Aid Office. Upon receipt of
the withdrawal form in the Financial Aid Office, the appropriate federal refund calculation will
be performed to determine if the student must repay all or part of the aid awarded. Students who
are called to “Active Duty” will need to complete the following steps:

» Contact the University’s Registrar’s Office with a copy of official deployment orders.
» Complete an Exit Interview with the Office of Student Financial Services if a student
loan has been obtained.
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SCHOOL WITH DRAWAL PROCEDURE

Students who wish to withdraw completely from the University must complete an Official
Withdrawal form and a Student Withdrawal Clearance form. The Vice President for Academic
Affairs and the faculty advisor will interview separately the student wishing to withdraw to make
determination whether or not the withdrawal can be prevented.

Students must get clearance from the Business Office, the Library, Office of Student Affairs,
Office of Academic Affairs and the Financial Aid Office before submitting the withdrawal form
to the Registrar. Official notices of withdrawal will be sent to instructors, the Financial Aid
Office, the Office of Student Affairs, the Business Office and the Library. Selma University
allows students to withdraw from school, anytime during the semester up to the first day of the
last two weeks of classes (before the start of final examination).

CONFIDENTIALITY OF RECORDS (FERPA)

All records and conversations between an aid applicant, his/her family and the staff of the Office
of Financial Aid (OFA) are confidential and entitled to the protection ordinarily given a
counseling relationship. Selma University assures the confidentiality of student educational
records in accordance with Selma University rules, State, and federal laws including the Family
Educational Rights and Privacy Act of 1974 (FERPA) (The Buckley Amendment - whose
primary intent is to provide students access to their educational records and to limit
dissemination of personally identifiable information without the student written consent) as
amended. As arule, all currently enrolled and former students have the right to review their
records to determine their content and accuracy. Parents of dependent students, as defined by the
Internal Revenue Code, who give evidence of this status, have the same rights. A student who
wishes to obtain access to his/her financial aid record is able to do so in the presence of an Office
of Financial Aid (OFA) employee.

Student budgets are an important component in the financial aid process. Standard student
budgets reflecting the Selma University average student cost of attendance at a modest, but
adequate standard of living are used to award financial aid. Special budget considerations are
approved by the Director of Financial Aid or the Vice President of Fiscal Affairs on a case-by-
case basis.
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Scholarships, Grants and Aid

SCHOLARSHIPS

INSTITUTIONAL SCHOLARSHIPS

Fine Arts- Choir, Music Scholarships are awarded annually on a competitive basis-
$1,000.00 per scholarship. The student is given $500.00 per semester.

Academic- Academic scholarships can be awarded annually by each division of the
University. Each division can award up to five (5) scholarships each
year. Up to $2,000.00 per scholarship, subject to an approved GPA.

Athletic- Athletic scholarships are awarded annually in basketball and baseball.
$2,000.00 per scholarship, $1,000.00 per semester.

No student will be awarded two (2) full institutional scholarships at the same time. For example,
a student cannot be awarded a Fine Arts and an Academic scholarship concurrently. However, if
an Academic Scholar is also eligible to sing in the Choir and/or has an exceptional GPA, the
University will consider a sliding scale of 75%, 50% or 25%, accordingly, never to exceed the
total amount of tuition for the academic year.

Students must note that Fine Arts or Academic scholarships are not full scholarships; hence, they
do not cover all tuition and fees. Students are advised to contact the Business Office for full

details on all available financial assistance.

NON-INSTITUTIONAL SCHOLARSHIPS

Association- Many Associations within the Alabama State Missionary Baptist
Convention award annual scholarships to students from their
associations. These scholarships are paid directly to the University and
credited to the students’ accounts respectively.

Church- Many churches grant scholarships to deserving members of their
respective congregation deemed in need of assistance in attending the
University. The amounts vary from church to church. Some
scholarships are given to the school to administer to deserving students.

*NOTE- ALL INQUIRES ARE TO FIRST BE MADE IN THE PRESIDENT’S OFFICE OR
THE BUSINESS OFFICE.
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GENERAL AND SPECIAL
A number of scholarships are made available to deserving students through the efforts of Selma
University.

General Scholarships- are awarded on the criteria set by the President and/or Board Members.
The following Special or restricted scholarships are based on the specific criteria of the
individual scholarship:

» Emancipation Proclamation Scholarship (Selma)
» Greater St. Mark Scholarship

The entire groups listed above are agency or individually sponsored. There are corporations,
organizations, alumni and civic donations of scholarships available at various times. All
interested students should contact Selma University’s Business Office or President’s Office for
specific qualifications, details and amounts of these awards.

*NOTE-Scholarship inquiries should be made directly to the Office of the President.

MISS SELMA UNIVERSITY

The female student chosen must be an exceptional student who has a very good academic record,
displays fine character, and has excellent school spirit and pride. The election of Miss Selma
University is held by the students. Final approval of election results must be approved by the
President and Administration prior to the student’s receiving the scholarship.

STUDENT GOVERNMENT ASSOCIATION (SGA)

The Student Government President is an elected position. The student chosen must be an
exceptional student who has an exceptional academic record, demonstrates high moral and
academic values, exhibits exemplary leadership abilities, and has excellent school spirit and
pride. The SGA President will receive one of the special awards as in this position, he/she is
expected to perform a high level of work for the University and the Student body.

HONOR STUDENT(S)

Honor students will be selected by the Dean of Academic Affairs and the President. One full-
time female student and one full-time male student may be chosen among students with the
highest GPA for this award. The University awards $500.00 to each of the students chosen.
Honor Student scholarships will be part of the Awards Ceremony held during the Spring
semester.
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SPECIAL PROGRAM AWARD SCHOLARSHIPS
The special program awards scholarships offered by Selma University are given to inspire and
motivate our students. They are an incentive to participate in campus life at Selma University:

Miss Selma University — This young lady is an exceptional student, who not only has a
very good academic record, but displays fine character and has
excellent school spirit and pride. The election of Miss Selma
University is held by the students and finalized by the President
and Administration.

SGA President — The Student Government President, who is elected to this position,
will receive one of the special awards for all the expected work for
the University and the Student body he/she will be performing.
Again, this is an exceptional student in academics, with high moral

and academic values and leadership abilities, with excellent school
spirit and pride.

Honor Student (s) — These students will be selected by the Vice President of Academic
Affairs and President, among the students with the highest GPA.
There will be one male and one female chosen, if applicable. Honor
students will be a part of the Awards Ceremony held in the Spring.
The University awards $500.00 to each of these positions. This
scholarship is for a full-time student.
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Academic Programs
Biblical Studies Core

Selma University is a Bible College with the task of training men and women for Christian
ministry. We believe that a thorough knowledge of the Bible as the Word of God must be the
first step in the educational process. This is required of us by the Association for Biblical Higher
Education; the accrediting agency.

The disciplines of the liberal arts and sciences are studied and understood in their proper
perspective in the development of men and women in the General Education Program.

All four-year degree programs require at least the minimal core of 30 hours in Bible and
Theology:

Religion and Theology Core Courses

REL101  ...... Introduction to Biblical Studies |
REL102.............. Introduction to Biblical Studies Il
REL103.............. Introduction to the Old Testament
REL104 .............. Introduction to the New Testament
CT151.............. Christian Doctrine |
CT152....ccven Christian Doctrine |1

Religion and Theology Requirements
(any four courses)

OT311..covcen, The Pentateuch NTA24......oovvvvee Prison Epistles

OT312u e The Prophets S S Revelation

OT413. The Psalms CT351 .. Systematic Theology |

OT414..n..... The Wisdom Literature CT352 . Systematic Theology I1

NT221.....c.coo.e. Christ and the Gospels CT453...oovvvvr Chnstqlogy

NT222 oo, Life and Letters of Paul CT454 Ecclesiology

NT423...cocovvnrene, The Pastoral Epistles CT435.cinen, Eschatology
CT456............... Black Religion and Theology

General Education Core

In addition to preparing our students biblically, Selma University believes that students must be
well trained in the disciplines of the world in which we live. Therefore, we strive equally as hard
to train our students in the general or liberal arts field as well as in Biblical Studies. The General
Education Core Courses are designed to complement the Biblical Studies core and offer a
balanced education between biblical values and professional training. Selma University’s aim is
to develop students who use their general education training under the influence of their Biblical
Study training.

All four-year degree programs require the minimal General Education Core of 47 semester hours
plus electives.

Biology ......cccocevennne 8 hours English Composition..........c.ccccevviiiniiiiinns 6 hours
Mathematics........... 6 hours Fundamentals of Communication.............. 3 hours
Computer................ 3 hours Literature.. ... 3 hours
History ......cccccevenie 6 hours Aesthetic AWAreness ........ccocovvrereeieeenenienns 3 hours

Social Behavior ...... 6 hours
Physical Education 3 hours



GOAL

The College of Allied Health
Associate of Health Science in Patient Care Technology

Selma University requires its students to develop competency in the areas of patient care,
medical terminology, practice-based learning and performances, interpersonal and
communication skills and professionalism.

OBJECTIVES

After successfully completing this program, the student will be able to perform the following:

VVV VY

VVVVY VYV VVVV VVVVY

Demonstrate knowledge of the health care delivery system and health occupations.

Use oral and written communication skills creating, expressing and interpreting
information and ideas.

Describe the importance of professional ethics and legal responsibilities.

Demonstrate an understanding of and apply wellness and disease concepts.

Demonstrate the importance of health, safety, and environmental management systems in
organizations and their importance to organizational performance and regulatory
compliance.

Recognize and respond to emergency situations.

Recognize and practice infection control procedures.

Use information technology tools.

Explain the importance of employability skills and entrepreneurship skills.

Demonstrate knowledge of blood borne diseases, including AIDS (Acquired Immune
Deficiency Disease)

Demonstrate mathematics and science knowledge and skills.

Demonstrate language arts knowledge and skills.

Solve problems using critical thinking skills, creativity and innovation.

Describe the roles within teams, work units, departments, organizations, inter-
organizational systems and the larger environment.

Demonstrate leadership and teamwork skills needed to accomplish team goals and
objectives.

Use verbal and written communications, specifically to the nursing assistant.

Demonstrate legal and ethical responsibilities specifically to the nursing assistant.
Perform physical comfort and safety functions specifically to the nursing assistant.
Provide personal patient care.

Perform patient care procedures.

All Associate of Health Sciences in Patient Care Technology course credits apply towards a
Bachelor in General Studies Biology degree with a concentration in Patient Care Technology
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Selma University College of Allied Healthcare Program

ENROLLMENT

Enrollment is an application process based on the completion of general requirements listed

below.
1.
2.

3.

o

Unconditional admission to the college.

Students must be at least 18 years of age with a

high school diploma or GED.

Students must complete an enrollment application to enter the University and an
application to enter into the Allied Health Program of choice (i.e. nursing assistant,
phlebotomy, or EKG.

A minimum of 1.5 GPA on previous college work required for the Nursing Assistant and
Phlebotomy Program. A minimum of a 2.0 GPA is required for EKG Program.

Good standing with the college.

Copy of your Immunization Record (Blue Slip) that provides evidence of TB skin test
and MMR. Hepatitis vaccine series is not mandatory but encouraged when working in
the health-care setting.

COLLEGE REQUIREMENTS

ALL COMPONENTS MUST BE SUBMITTED BEFORE THE FIRST DAY OF

CLASS.

1. All programs require that enrollment components are satisfied.

2. A completed program allied health application must be submitted to the director of the
college. Students that fail to have a completed Allied Health program application will not
be admitted to the College of Allied Health.

3. Allied Health students are required to have liability insurance which is paid by the
University. This insurance is paid for students that have met program requirements for
acceptance.

4. A completed consent form for random drug screening and mandatory background check
must be submitted to the Allied Health office.

5. Students must submit a copy of their physical examination, PPD (TB test), and

immunization record (Blue Slip) that includes (2) MMRs, before the first day of class.

GENERAL INFORMATION

Any student that fails the drug screenings will be terminated from the College of Allied
Health. Students enrolled in the College are required to be certified in CPR and Standard
First Aid or currently enrolled in the First Aid class. Students enrolled in the First Aid
class must be certified to receive a passing grade. In addition, students that are not
certified in CPR and Standard First Aid will not qualify for graduation.
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Associate of Health Science in Patient Care Technology
NURSING CARE CONCENTRATION
2 YEAR PROGRAM (4 SEMESTERS)

FIRST SEMESTER Credit Hours
*CAH115 CPR for Health Care Professionals 3
ENG111 Freshman English | 3
MTH101 College Math 3
*CAH111 Medical Terminology | 3
SAS100 Freshman Experience 1
REL101 Introduction to Biblical Studies | 3
TOTAL 16
SECOND SEMESTER
BIO111 Principles of Biology 4
ENG112 Freshman English Il 3
*CAH 121  Fundamentals of Nursing Care 3
*CAH131 Nursing Lab 3
REL102 Continuation of Biblical Studies | 3
TOTAL 16
THIRD SEMESTER
CAH201 Fundamentals of Nursing Care 11 3
CAH211 Nursing Lab Il 3
CAH113 Medical Coding (Elective) 3
REL103 Introduction to the Old Testament 3
CT-151 Christian Doctrine | 3
CAH112 Medical Terminology 1l 3
TOTAL 18
FOURTH SEMESTER
SOC101 Introduction to Sociology

or
PSY101 Introduction to Psychology 3
CAH301 Medical Law and Ethics 3
*CAH321 ECG Theory 3
REL 104 Introduction to the New Testament 3
*CAH331 ECG Lab 3
CAH302 Human Anatomy for Health Prof 3
TOTAL 18

*Students who complete the following courses will qualify to take state exams for the listed disciplines:
All disciplines:
» CAH111 and CAH115
Nursing Assistant (State of Alabama Department of Public Health)
» CAH121 and CAH131
Phlebotomy(American Society of Phlebotomy Technicians, Inc.)
» CAH221 and CAH231
ECG(American Society of Phlebotomy Technicians, Inc.)
» CAH321 and CAH331
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Associate of Health Science In Patient Care Technology
PHLEBOTOMY CONCENTRATION
2 YEAR PROGRAM (4 SEMESTERS)

FIRST SEMESTER Credit Hours
*CAH115 CPR for Health Care Professionals 3
ENG111 Freshman English | 3
MTH101 College Math 3
*CAH111 Medical Terminology | 3
SAS100 Freshman Experience 1
REL101 Introduction to Biblical Studies | 3
TOTAL 16
SECOND SEMESTER

BIO111 Principles of Biology 4
ENG112 Freshman English 11 3
*CAH 121  Fundamentals of Nursing Care 3
*CAH131 Nursing Lab 3
REL102 Continuation of Biblical Studies | 3
TOTAL 16
THIRD SEMESTER

*CAH221 Phlebotomy Theory 3
*CAH231 Phlebotomy Lab 3
CAH113 Medical Coding (Elective) 3
CAH112 Medical Terminology 1l 3
CT-151 Christian Doctrine | 3
REL103 Introduction to the Old Testament 3
TOTAL 18
FOURTH SEMESTER

SOC101 Introduction to Sociology

or

PSY101 Introduction to Psychology 3
CAH301 Medical Law and Ethics 3
CAH321 ECG Theory 3
REL 104 Introduction to the New Testament 3
CAH331 ECG Lab 3
CAH302 Human Anatomy for Health Prof 3
TOTAL 18

*Students who complete the following courses will qualify to take state exams for the listed disciplines:
All disciplines:
» CAH111 and CAH115
Nursing Assistant (State of Alabama Department of Public Health)
» CAH121 and CAH131
Phlebotomy(American Society of Phlebotomy Technicians, Inc.)
» CAH221 and CAH231
ECG(American Society of Phlebotomy Technicians, Inc.)

» CAH321 and CAH331
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Division of General Studies

INTRODUCTION AND PURPOSE
Selma University has four programs that comprise the Division of General Studies. These
programs are:

» General Studies (Bachelor of Arts)

» General Studies, Business Administration Concentration (Bachelor of Arts)

» General Studies, Biology and Physical Education Concentrations (Bachelor of
Arts)

» General Studies, Bible, Theology and Christian Education Concentration
(Bachelor of Arts)

The General Studies program seeks to prepare students to become trained in general education
and the liberal arts within the framework of Christian attitudes and principles.

The General Studies program, Business Administration concentration seeks to prepare students
to enter the world of business with the aid of Christian ethics.

The General Studies, Biology and Physical Education Concentration seeks to prepare students to
do research, coach, or work for City Recreation with the aid of Christian values and principles.

The General Studies, Bible, Theology and Christian Education program seeks to prepare students
to become Christian Education directors, Sunday school superintendents, and Sunday school
teachers in the local church.

All of these programs will provide the undergraduate basis for further graduate studies.
GOALS

Upon completion of any of the General Studies Programs, the graduate will be able to do the
following:

Understand and creatively teach the word of God.

Show growth and development in accordance with God’s will and purpose for
his/her life and influence others to be like him/her.

Move others to have a biblical worldview and a philosophy of life based on the
training received.

Show knowledge of Science, Math, English, Grammar and Comprehension,
History, Psychology, Sociology and Philosophy.

Y WV VYV
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General Studies Bachelor of Arts Degree

INTRODUCTION

This program is designed to equip its students with a well-rounded education in the Biblical,
general and liberal arts areas. Students are equipped to work for social agencies, state, county,
city or anywhere a Bachelor of Arts degree is required other than in a specified area. This
program will also provide the undergraduate basis for further graduate studies.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills:

» Develop and lead Program that will serve the community.
» Enter politics with a love for humankind.

» Use skills as a social scientist.

» Administrate effectively in any job situation.

PROGRAM SUMMARY
This four-year program gives students a broad knowledge of general education and liberal arts
courses that make it ideal for jobs that require one to have a Bachelor of Arts degree.

A minimum of 126 semester hours is required for graduation. Following are the program
requirements and course sequences.

The degree requirements include a minimum of:

18 semester hours of Bible

12 semester hours of Theology

6 semester hours of Humanities
3 semester hours of History

3 semester hours of Philosophy
9 semester hours of free electives

*NOTE: The thirty (30) semester hours of Bible and Theology are used as a minor and not as a part
of the Professional degree.

Integrated with the required training are 76 semester hours of carefully selected general

education liberal arts subjects to provide a person with a well- rounded background to operate in
the working community.
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Bachelor of Arts Degree in General Studies

FRESHMAN YEAR

FIRST SEMESTER

ENG111 Freshman English |
B10101 General Biology |
MTH101 College Mathematics

HI1S101 World History |
or
HIS211 American History |
REL101 Introduction to Biblical Studies |
SAS100 Freshman Experience
TOTAL
SECOND SEMESTER

ENG112 Freshman English 11
B10102 General Biology Il
MTH111 College Algebra

HI1S102 World History Il

or
HI1S212 American History 11
REL102 Introduction to Biblical Studies Il
TOTAL

SOPHOMORE YEAR

FIRST SEMESTER
ENG121 Fundamentals of Communications
CS100 Micro Computer Applications
CT 151 Christian Doctrine |
SOC101 Introduction to Sociology
REL103 Introduction to the Old Testament
MUS101 Music Appreciation

or
ART101 Art Appreciation

or
ART100 Survey of Fine Arts
TOTAL
SECOND SEMESTER
ENG205 English Literature
ENG212 Creative Writing
REL104 Introduction to the New Testament
PSY101 Introduction to Psychology
CT152 Christian Doctrine 11
SAS100 Freshman Experience
TOTAL
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JUNIOR YEAR

FIRST SEMESTER

Biblical Requirement

Theology Requirement

ECO211 Principles of Economics

HPR201 Introduction to Physical Education
POS101 Introduction to Political Science
ENG201 American Literature

TOTAL

SECOND SEMESTER

Biblical Requirement

Theology Requirement

ENG202 African American Literature
ART101 Art Appreciation

PHI241 Introduction to Philosophy
HPR300 Alcohol and Drugs
TOTAL

SENIOR YEAR

FIRST SEMESTER

PSY231 Culture and Personality
SOC371 Social Psychology

SOC444 Juvenile Delinquency

HIS 213 African-American History
ENG202 African-American Literature
B10300 General Nutrition

TOTAL

SECOND SEMESTER
Free Electives
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Bachelor of Arts Degree in General Studies
(BUSINESS ADMINISTRATION CONCENTRATION)

INTRODUCTION
This program is designed to prepare students to assume responsible leadership roles in business
or pursue graduate studies.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills:

» Use oral, analytical, and theoretical training for management and business
leadership.

> Properly teach and apply the information in business practices.

» Participate in the business world with a philosophy built on love and justice.

PROGRAM SUMMARY
This four-year program gives students a broad introduction into the business world. A minimum
of 126 semester hours is required for graduation.

The degree requirements include a minimum of:

18 hours of Bible

12 hours of Theology
33 hours of Business
15 hours of Electives

*NOTE: The thirty (30) semester hours of Bible and Theology serves as a minor and not as part of
the professional preparation.

Integrated with the biblical and business training are approximately 50 semester hours of general

education liberal arts subjects to provide a balanced background for operating in Christian
service and the business world.
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Bachelor of Arts Degree in General Studies
(BUSINESS ADMINISTRATION CONCENTRATION)

FRESHMAN YEAR

FIRST SEMESTER

ENG111 Freshman English |
B10101 General Biology |
MTH101 College Mathematics
HIS101 World History 1
or

HIS211 American History |
REL101 Introduction to Biblical Studies |
SAS100 Freshman Experience
TOTAL
SECOND SEMESTER
ENG112 Freshman English Il
B10102 General Biology Il
MTH111 College Algebra
HI1S102 World History Il

or
HI1S212 American History |1
REL102 Introduction to Biblical Studies Il
TOTAL

SOPHOMORE YEAR

FIRST SEMESTER

ENG121 Fundamentals of Communication
CS100 Micro Computer Applications
CT151 Christian Doctrine |
SOC101 Introduction to Sociology
REL103 Introduction to the Old Testament
MUS101 Music Appreciation

or
ART101 Art Appreciation

or
ART100 Survey of Fine Arts
TOTAL
SECOND SEMESTER
ENG202 African-American Literature

or
ENG205 English Literature
ENG212 Creative Writing
REL104 Introduction to the New Testament
PSY101 Introduction to Psychology
HPR201 Introduction to Physical Education
CT152 Christian Doctrine 11
TOTAL
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JUNIOR YEAR

FIRST SEMESTER

Biblical Requirement

Theology Requirement

ACC211 Principles of Accounting
BUS361 Business Communication
Elective (BIO, HPR, or HUM)
MKT211 Principles of Marketing
TOTAL

SECOND SEMESTER

Biblical Requirement

Theology Requirement

ACC212 Principles of Accounting 1l
ECO211 Principles of Economics
BUS371 Business Statistics |

TOTAL
SENIOR YEAR
FIRST SEMESTER
BUS372 Business Statistics |1
FIN311 Principles of Finance

MGT431 Business Law
Electives (BI10O, HPR, Bible or Hum)
TOTAL

SECOND SEMESTER

MGT490 Business Strategies & Policies
MGT311 Principles of Management
Elective (BI10O, HPR, or Hum)
TOTAL
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Bachelor of Arts Degree in General Studies
BIOLOGY AND PHYSICAL EDUCATION CONCENTRATION
(PHYSICAL EDUCATION MAJOR)

INTRODUCTION
This program is designed to prepare students to work in the area of physical fitness or sports.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills:

Perform First Aid

Officiate basketball and baseball games
Develop Recreation programs

Conduct Physical Fitness programs
Serve as a coach

VVVVY

PROGRAM SUMMARY
This four-year program gives students a broad introduction into the world of sport activities and
physical fitness. A minimum of 126 semester hours is required for graduation.

The degree requirements include a minimum of:
18 hours of Bible
12 hours of Theology
31 hours of Biology and Physical Education
15 hours of Electives

*NOTE: The thirty (30) semester hours of Bible and Theology serve as a minor and not as a part of
the professional degree.

Integrated with the Biblical and Biology and Physical Education training are approximately 50

semester hours of general education liberal arts subjects to provide a balanced background for
operating in Christian service and the world of physical fitness.
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Bachelor of Arts Degree in General Studies
BIOLOGY AND PHYSICAL EDUCATION CONCENTRATION
(PHYSICAL EDUCATION MAJOR)

FRESHMAN YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
BIO111 Principles of Biology 4
MTH101 College Mathematics 3
HIS101 World History 1

or
HIS211 American History | 3
REL101 Introduction to Biblical Studies | 3
SAS100 Freshman Experience 1
TOTAL 17
SECOND SEMESTER
ENG112 Freshman English Il 3
CS100 Micro Computer Applications 3
MTH111 College Algebra 3
H1S102 World History Il

or
H1S212 American History |1 3
REL102 Introduction to Biblical Studies Il 3
TOTAL 15

SOPHOMORE YEAR
FIRST SEMESTER Credit Hours
CHE111 General College Chemistry 4
ENG121 Fundamentals of Communication 3
CT 151 Christian Doctrine | 3
SOC101 Introduction to Sociology 3
REL103 Introduction to the Old Testament 3
TOTAL 16
SECOND SEMESTER Credit Hours
ENG202 African American Literature
or

ENG205 English Literature 3
ENG212 Creative Writing 3
REL104 Introduction to the New Testament 3
PSY101 Introduction to Psychology 3
HPR201 Introduction to Physical Education 3
CT 152 Christian Doctrine 11 3
TOTAL 18
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JUNIOR YEAR

FIRST SEMESTER

Biblical Requirement

B10201 Human Anatomy & Physiology |

HPR224 Community Health

HPR211 Basketball, VVolleyball, Baseball & Softball
HPR333 Community Recreation

TOTAL

SECOND SEMESTER
Biblical Requirement
Theology Requirement
HPR433 Kinesiology

B10222 Human Anatomy & Physiology 11
HPR408 First Aid & Safety
TOTAL

SENIOR YEAR

FIRST SEMESTER
Electives Humanities or Social Sciences
MUS101 Music Appreciation
or
ART101 Art Appreciation
or
ART100 Survey of Fine Arts
HPR436 Physiology of Exercise & Muscular Activity
HPR300 Alcohol & Drug
HPR332 Adapted Physical Education
for Special Population

TOTAL

SECOND SEMESTER

Theology Requirement

HPR431 Coaching & Officiating Major Sports
Elective Humanities

Electives Social Science or Biology

TOTAL
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Bachelor of Arts Degree in General Studies
BIOLOGY AND PHYSICAL EDUCATION CONCENTRATION
BIOLOGY MAJOR

INTRODUCTION
This program is designed to prepare students to work in the area of research or hospital and
clinic laboratories.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills:

» Work in a hospital as a laboratory technician
» Work as a Researcher
» Enter into an educational program and become a teacher.

PROGRAM SUMMARY
This four-year program gives students a broad introduction into the world of biology and
research. A minimum of 126 semester hours is required for graduation.

The degree requirements include a minimum of:
18 hours of Bible
12 hours of Theology
44 hours of Biology

Biology Majors have four curriculum paths from which to choose:
> Biology
» Botany
» Patient Care Technology
» Zoology

*NOTE: The thirty (30) semester hours of Bible and Theology serve as a minor and not as a part of
the professional degree.

Integrated with the Biblical and Biology training are approximately 53 semester hours of general
education liberal arts subjects to provide a balanced background for operating in Christian
service and the world of research.
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Bachelor of Arts Degree in General Studies
BIOLOGY AND PHYSICAL EDUCATION CONCENTRATION
BIOLOGY MAJOR

FRESHMAN YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
BIO111 Principles of Biology 4
MTH101 College Mathematics 3
HIS101 World History |

or
HIS211 American History | 3
REL101 Introduction to Biblical Studies | 3
SAS100 Freshman Experience 1
TOTAL 17
SECOND SEMESTER
CHE111 General Chemistry | 4
ENG112 Freshman English Il 3
MTH111 College Algebra 3
HI1S102 World History Il

or
HI1S212 American History 11 3
REL102 Introduction to Biblical Studies |1 3
TOTAL 16

SOPHOMORE YEAR
FIRST SEMESTER Credit Hours
BIO121 General Zoology 4
ENG121 Fundamentals of Communication 3
CS100 Micro Computer Applications 3
SOC101 Introduction to Sociology 3
REL103 Introduction to the Old Testament 3
TOTAL 16
SECOND SEMESTER Credit Hours
CHE112 General Chemistry 11 4
ENG202 African American Literature
or

ENG205 English Literature 3
ENG212 Creative Writing 3
REL104 Introduction to the New Testament 3
HPR201 Introduction to Physical Education 3
TOTAL 16
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JUNIOR YEAR

FIRST SEMESTER

MUS101 Music Appreciation
or

ART 101 Art Appreciation
or

ART100 Survey of Fine Arts

CT151 Christian Doctrine |
PSY101 Introduction to Psychology
Theology Requirement
B10221 Human Anatomy & Physiology |
TOTAL
SECOND SEMESTER
Biblical Requirement
B10215 Invertebrate Zoology
or
B10216 Vertebrate Zoology
B10222 Human Anatomy & Physiology 1l
CT152 Christian Doctrine 11
TOTAL
SENIOR YEAR
FIRST SEMESTER
Theology Requirement
BI10313 Cell Biology
B10351 Genetics
B10131 General Botany
TOTAL
SECOND SEMESTER
Biblical Requirement
B10341 General Microbiology
Bl10461 Fundamentals of Ecology
B10498 Special Problems in Biology
TOTAL

BOTANY CURRICULUM:
B10131 replaces BIO121
B10431 replaces B10215 or BIO216

ZOOLOGY CURRICULUM:
ADD: B10216
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Bachelor of Arts Degree in General Studies
BIOLOGY AND PHYSICAL EDUCATION CONCENTRATION
BIOLOGY MAJOR
PATIENT CARE TECHNOLOGY CURRICULUM (A.A. in PCT required)

JUNIOR YEAR
FIRST SEMESTER Credit Hours
MTH111 College Algebra 3
HIS101/211 World/American History | 3
CHE111 Gen. College Chemistry 4
PSY101 Intro to Psychology
or
SOC101 Intro to Sociology 3
CT152 Christian Doctrine 11 3
16

SECOND SEMESTER
MUS101 Music Appreciation

or
ART 101 Art Appreciation

or
ART100 Survey of Fine Arts 3
CHE112 Gen. College Chemistry 4
HIS102/212 World/American History |1 3
ENG211 Technical Writing 3
ENG121 Fundamentals of Public Speaking 3
TOTAL 16

SENIOR YEAR

FIRST SEMESTER Credit Hours
ENG201 American Literature 3
B10341 General Microbiology 4
B10221 Human Anatomy & Physiology | 4
BIO300 General Nutrition 4
TOTAL 15
SECOND SEMESTER
B10222 Human Anatomy & Physiology 1l 4
B10310 Hematology 4
BI10351 Genetics 4
B10498 Special Problems in Biology 4
TOTAL 16
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Bachelor of Arts in General Studies
(BIBLE, THEOLOGY AND CHRISTIAN EDUCATION CONCENTRATION)

INTRODUCTION
The program is designed to prepare students to be Christian Education directors, superintendent

of church school and youth ministers.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills:

> Develop and teach Bible study.

» Organize and direct a Christian education program.
» Organize a Sunday school program.

> Exercise leadership in the local church.

PROGRAM SUMMARY
This four-year program gives students a broad introduction into the world of Christian education.

A minimum of 126 semester hours is required for graduation.

The degree requirements include a minimum of:

24 hours of Bible

18 hours of Theology

12 hours of Church History

9 hours of Christian Education
6 hours of Electives

Integrated with Bible, Theology and Christian Education and 57 hours of general liberal arts
subjects to provide a balanced background for operating in Christian service.

NOTE: A student who holds an Associate of Arts degree or above from an accredited school can enter
this program and only complete the 63 hours in Bible, Theology, Christian Education and Church

History.
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Bachelor of Arts Degree in General Studies
(BIBLE, THEOLOGY CHRISTIAN EDUCATION CONCENTRATION)

FRESHMAN YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English 3
B10101 General Biology | 4
MTH101 General Mathematics 3
HIS101 World History 1

or
HI1S212 American History 3
REL101 Introduction to Biblical Studies | 3
SAS100 Freshman Experience 1
TOTAL 17
SECOND SEMESTER
ENG112 Freshman English Il 3
B10102 General Biology 11 4
MTH111 College Algebra 3
HI1S102 World History Il

or
HI1S212 American History |1 3
REL102 Introduction to Biblical Studies Il 3
TOTAL 16

SOPHOMORE YEAR

FIRST SEMESTER Credit Hours
ENG121 Fundamentals of Communication 3
CS100 Micro Computer Applications 3
MUS101 Music Appreciation

or
ART102 Art Appreciation

or
ART100 Survey of Fine Arts 3
HPR201 Introduction to Physical Education 3
PSY101 Introduction to Psychology 3
REL103 Introduction on the Old Testament 3
TOTAL 18
SECOND SEMESTER Credit Hours
“ENG202 African American Literature

or

ENG205 English Literature 3
ENG212 Creative Writing 3
REL104 Introduction to the New Testament 3
SOC101 Introduction to Sociology 3
PSY301 The Person 3
NT221 Christ and the Gospels 3
TOTAL 18
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JUNIOR YEAR

FIRST SEMESTER Credit Hours
CT151 Christian Doctrine
or
CT351 Systematic Theology | 3
PT392 Baptist Polity 3
CE384 Introduction to Christian Education 3
PT391 Church Administration 3
NT222 Life and Letters of Paul 3
SOC322 Family Life 3
TOTAL 18
SECOND SEMESTER
CT152 Christian Doctrine
or

CT352 Systematic Theology 3
CE385 Christian Education in the Local Church 3
CHA4T71 Christian Mission & Evangelism 3

Biblical Electives 6
TOTAL 15

SENIOR YEAR

FIRST SEMESTER Credit Hours
CE383 The Bible in Christian Education 3
CT456 Black Religion and Theology 3
CH463 Church History | 3

Theology Electives 6
TOTAL 15
SECOND SEMESTER
CH462 History of the Black Church 3
CH464 Church History Il 3

3Elective 3
TOTAL 9

'HIS 211 and 212 American History or HIS 213 African-American
History can be substituted for HIS 101 and 102 World History.

’ENG 203 African-American Literature may be substituted for ENG 204
with the permission of the faculty advisor.

3Free Elective
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Division of Pastoral Ministry

INTRODUCTION
The two programs which comprise the Division of Bible and Pastoral Ministry are:

> Bible and Pastoral Ministry (Bachelor of Arts)
» The Associate of Arts degree in Bible and Theology

Both programs prepare students for leadership in the local church. However, the Bible and
Pastoral Ministry degree is a four-year degree, which prepares a student to pastor or to go for
graduate studies. The Associate of Arts degree provides some Bible and Theology training to
help students in their teaching and preaching. The courses in this degree can be used toward
earning a Bachelor of Arts degree.

OBJECTIVES
The objectives of the Bible and Pastoral Ministry Division are:

» To encourage a strong commitment to God and the Christian ministry.
» To develop the will to continue to grow as a preacher.

GOALS
The goals of the Bible and Pastoral Ministry Division are:

» To train students in a high degree of proficiency in exegesis interpretation,
sermon structuring and delivery.

» To train students in leadership management of education, evangelism and
education in the local church.

» To prepare students thoroughly who may wish to continue their studies at the
graduate level.

Note: A student who holds an Associate of Arts degree or above from an accredited school can enter
this program and only complete the 63 semester hours in Bible, Theology, Christian Education and
Church History.
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The Associate of Arts Degree in Bible and Theology

The Associate of Arts degree in Bible and Theology requires the completion of sixty (60)
semester hours of work.

INTRODUCTION

The Associate of Arts degree is designed to give an individual some basic knowledge on the
Bible and in theology. The integrated courses of this degree can serve as two years of the
Bachelor of Arts degree in Bible and Pastoral ministry.

OBJECTIVES

The objectives of the Associate of Arts degree are:
» To gain some basic knowledge of the Bible and Theology.
» To learn to build sermons.
» To gain confidence to enter the Bachelor of Arts program.

PROGRAM SUMMARY
The Associate of Arts degree requirements include a minimum of 60 semester hours.

The degree requirements include a minimum of:

18 hours of General Education Requirements
30 hours of Bible and Theology Requirements
12 hours of Professional Requirements

NOTE: Thirty (30) semester hours of applicable course credit may be transferred from other
similar institutions toward the Associate of Arts degree upon the approval of the Division
Chairperson and the Academic Dean.
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The Associate of Arts Degree in Bible and Theology

FIRST YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
CT 151 Christian Doctrine |

or
CT351 Systematic Theology | 3
REL101 Introduction to Biblical Studies I 3
HI1S101 World History |

or
HIS211 American History | 3
SOC101 Introduction to Sociology

or
PSY101 Introduction to Psychology 3
TOTAL 15
SECOND SEMESTER Credit Hours
ENG112 Freshman English Il 3
CT152 Christian Doctrine 11

or
CT 352 Systematic Theology Il 3
REL102 Introduction to Biblical Studies Il 3
ENG205 English Literature

or
ENG201 America Literature 3
SOC231 Family Life 3
TOTAL 15

SECOND YEAR

FIRST SEMESTER Credit Hours
NT221 Christ and the Gospels 3
*PT293/393 Introductory Homiletics 3
CE284/384 Introduction to Christian Education 3
CH 263/463 Church History | 3
RE 103 Introduction to Old Testament 5
TOTA 15
SECOND SEMESTER
REL104 Introduction to New Testament 3
PT291/39 Church Administration 3
*PT294/394 Advanced Homiletics 3
NT 222 Life and Letters of Paul 3
CH 264/464 Church History Il 3
TOTAL 15

* A Layperson will take a course in Christian Education.
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Bachelor of Arts Degree
(BIBLE AND PASTORAL MINISTRY)

INTRODUCTION

The Bible and Pastoral Ministry program seeks to produce preachers able to exhibit high degrees
of proficiency in exegesis, interpretation, sermon preparation and delivery. The program places
special emphasis upon local church leadership in such areas as evangelism, and education.

OBJECTIVE

The objective of this program is to provide individualized instruction, which will enable a
student to exhibit the following skills:

Develop and deliver sermons.

Minister proficiently in all the ministries of the local church.
Function effectively in a pastoral role.

Exercise leadership in the local church.

YVVY

PROGRAM SUMMARY
The Bible and Pastoral Ministry Degree requirements include a minimum of 126 semester hours.

The degree requirements include a minimum of:

21 hours of Bible

27 hours of Theology

3 hours of Christian Education

12 hours of Church History

51 hours of General or Liberal Arts Courses
12 hours of Electives
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Bachelor of Arts Degree In Religion
(BIBLE AND PASTORAL MINISTRY CONCENTRATION)

FRESHMAN YEAR

FIRST SEMESTER

ENG111 Freshman English |
B10101 General Biology |
MTH101 College Mathematics
'HIS101 World History |
or
HIS211 American History |
REL101 Introduction to Biblical Studies |
SAS100 Freshman Experience
TOTAL
SECOND SEMESTER
ENG112 Freshman English 11
B10102 General Biology Il
MTH111 College Algebra
HI1S102 World History Il
or
HI1S212 American History 11
REL102 Introduction to Biblical Studies Il
TOTAL

SOPHOMORE YEAR

FIRST SEMESTER

*ENG121 Fundamentals of Communication
CS 100 Micro Computer Applications
HPR201 Introduction to Physical Education
SOC101 Introduction to Sociology
REL103 Introduction to the Old Testament
MUS101 Music Appreciation

or
ART 101 Art Appreciation

or
ART 100 Survey of Fine Arts
TOTAL
SECOND SEMESTER
ENG205  English Literature

or
ENG202 African American Literature
ENG212 Creative Writing
REL104 Introduction to the New Testament
PSY101 Introduction to Psychology
“Electives Level 200
NT221 Christ and the Gospels
TOTAL
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JUNIOR YEAR

FIRST SEMESTER Credit Hours
CH463 Church History | 3
CHA471 Christian Mission & Evangelism 3
CT151 Christian Doctrine

or
CT351 Systematic Theology 3
PT393 Introductory Homiletics 3
CE384 Introduction to Christian Education 3
NT222 Life & Letters of Paul 3
TOTAL 18
SECOND SEMESTER
CH464 Church History 11 3
CT152 Christian Doctrine

or
CT352 Systematic Theology 3
PT394 Advanced Homiletics 3
PT391 Church Administration 3
PT492 Principles of Worship 3
TOTAL 15

SENIOR YEAR

FIRST SEMESTER Credit Hours
CT456 Black Religion and Black Theology 3
CH462 History of the Black Church 3
PT392 Baptist Polity 3
Electives (2 Courses) 6
TOTAL 15
SECOND SEMESTER
PT491 Psychology of Pastoral Care 3
0OT312 The Prophets 3

Electives (1 Course)
TOTAL

O W

'HIS 211 and 212 American History or HIS 213 African-American History may be
substituted for HIS 101 and 102 World History.

’ENG 203 African-American Literature may be substituted for ENG 204 with the
permission of the faculty advisor.

*Electives may be chosen from any courses offered at Selma University.

*A free elective on the 200 level.
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Bachelor of Arts Degree Requirements for Graduation
(Academic Requirement)

Students earning these degrees must:

» Complete a minimum of 126 semester hours of course work with a cumulative
grade point average of at least 2.0 (C) on a 4.0 point scale.

» Complete satisfactorily all requirements listed for the Bachelor of Arts degree in
the chosen area.

» Complete at least thirty-three (33) hours in upper division courses in residence at
Selma University.

» Complete ninety-three (93) semester hours of applicable courses credits may be
transferred from an accredited institution towards the degree upon the approval of
the Division Chairperson and the Academic Dean.

» Complete all financial obligations to the college.

Comprehensive Examination Requirements, Bachelor of Arts degree

At the completion of the 126 semester hours for a Bachelor of Arts degree, a student will take a
comprehensive examination. This test is prepared by the faculty of the following Divisions:

Religion, Humanities & Social Science, Business, Physical Education and General Studies
(English, Math, History)

This test is designed to test a student’s progress in his/her academic pursuit toward the Bachelor
of Arts degree. After a student has made application for graduation, he/she will be notified of the
examination date, time and location.

Christian Service Requirements for Graduation

Christian Service is a very important part of the Selma University experience. Selma
University’s main objective through its Christian Service Program is to develop the spiritual,
intellectual and social needs of its student while preparing them for life-long ministries.

At Selma University every student must be involved in an aspect of ministry. Some students will
be involved in pastoring and preaching. Others will participate in singing in the choir, teaching
Bible study or Sunday school, etc. Some will even be involved in nursing home and evangelistic
ministries.

Christian service is not an extra-curricular activity, but an essential part of the total training
program. Whereas a student does not receive a “letter grade” for Christian Service, he or she
cannot graduate without meeting the requirements of Christian Service. A student must also
demonstrate Christian character as a student and while doing Christian service in order to
graduate. The requirements are as follows:

» A full-time Bachelor of Arts student must complete six (6) semesters of Christian
service.
» A part-time Bachelor of Arts student must do Christian service until he/she
completes 90 semester hours of academic work.
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» A full-time Associate of Arts student must complete three (3) semesters of
Christian service.

» A part-time Associate of Arts student must do Christian service until he/she
completes 45 semester hours of academic work. (These services must be in
accordance with what is recorded in the Christian Service Manual.)
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CAH111

CAH112

CAH113

CAH115

CAH 116

CAH 117

CAH121

CAH131

CAH201

Description of Courses
ALLIED HEALTH PATIENT TECHNOLOGY COURSES (CAH)

Medical Terminology | 3 Credit Hours
This course introduces prefixes, suffixes, and word roots used in the language of
medicine. Topics include medical vocabulary and the terms that relate to the
anatomy, physiology, pathological conditions, and treatment of selected systems.
Upon completion, students should be able to pronounce, spell, and define medical
terms as related to selected body systems and their pathological disorders.

Medical Terminology Il 3 Credit Hours
This course is part Il of Medical Terminology that includes complex medical
vocabulary and medical terms that relate to the anatomy, physiology, health and
pathological conditions, and treatment of selected systems.

Prerequisite: CAH111

Medical Coding 3 Credit Hours
This course is designed to develop medical and health coding skills. Emphasis is
placed on advanced procedural and diagnostic coding for patient services.

CPR/AED 3 Credit Hours
This course covers hands-on skills training for breathing and cardiac emergencies. It
also teaches the skills and knowledge needed to provide care for victims of sudden
cardiac arrest through the safe use of an automated external defibrillator (AED).

Allied Health Prep Class 3 Credit Hours
This course is designed for Phlebotomy ECG, or Nursing Assistant students. The
course provide students with strategies and concepts to successfully pass state and
national boards. (Course of Overview).

Professional Health Resource Technology 3 Credit Hours
This course is designed to prepare students for the workforce. This class will
include mock interviews, resume’ preparation, organizational attitudes and skill
setting that prepares students for job skills.

Fundamentals of Nursing Care | 3 Credit Hours
The course emphasizes care of the older adult client, assistance with the activities

of daily living, bathing, dressing, exercise movement, eating, eliminating safety
measures, cardiopulmonary resuscitation and rehabilitation techniques.

Nursing Care Lab | 3 Credit Hours
This course is designed to provide laboratory theory and experiences and clinical
learning that teach students the skills to perform duties such as taking vital signs,
bathing, dressing making beds, and other direct resident care.

Fundamentals of Nursing Care 11 3 Credit Hours
This course focuses on advanced care of patients, safety precautions and measures,
and routine patient care.

Prerequisite: CAH 121
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CAH211

CAH221

CAH231

CAH301

CAH302

CAH321

CAH331

Nursing Care Lab 11 3 Credit Hours
This course is designed to provide advance and complex laboratory theory and
experiences and clinical learning that teach students the skills to perform duties such
as taking vital signs, bathing, dressing, making beds, and other direct resident care.
Prerequisite: CAH 131

Phlebotomy Theory 3 Credit Hours
This course is designed to provide the student with theoretical and introductory
technical skills of a phlebotomist. Discussions include anatomy and physiology of
the circulatory system, medical terminology, structures of the health care system and
laboratory, safety, types of laboratory analyses, specimen collection including
techniques, equipment, sources of error and medico-legal issues surrounding the
practice of phlebotomy. Upon successful completion of the program the student will
be qualified to sit for the National Board.

Phlebotomy Lab 3 Credit Hours
This course is designed to provide the student with theoretical laboratory skills,
safety, laboratory analysis, specimen collection techniques, equipment use, and
laboratory legal issues surrounding phlebotomy practice.

Medical Law and Ethics for Health Professionals 3 Credit Hours
This course covers legal relationships of physicians and patients, contractual
agreements, professional liability, malpractice, medical practice acts, informed
consent, and bioethical issues. Emphasis is placed on legal terms, professional

Anatomy and Physiology for Healthcare Professionals 3 Credit Hours
This course is to familiarize the student with basic concepts of human anatomy and
physiology. Topics include: the language of medicine, organization of the body,
cellular foundations, tissues, and membranes. The body systems covered include:
skeletal, muscular, integumentary, cardiovascular, lymphatic and immune,
respiratory, nervous, sensory, endocrine, gastrointestinal, urinary, and reproductive
attitudes, and the principles and basic concepts of ethics and laws involved in
providing medical services.

ECG Theory 3 Credit Hours
This course will cover EKG monitoring to include preparing the patient for the test
and applying electrodes, calculating a patient’s heart rate, identifying and resolving
artifacts from the tracing and responding to potentially life threatening arrhythmias
and more. Upon successful completion of the program, graduates will receive a
Certificate of Completion.

ECG Lab 3 Credit Hours
This course is a designed to provide instruction in electrocardiography testing
procedures used in detecting heart disease and other cardiovascular disorders. This
course provides instruction in operating and troubleshooting an ECG unit, placing
leads utilizing 12 lead ECG, using and understanding of ECG grid paper,
recognizing normal and abnormal ECG patterns in all 12 leads and plotting ECG
axis. Upon successful completion of the program the student will be qualified to sit
for the National Health Career Association Certified ECG Technician (CET) exam.
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ACC211

ACC212

ACC311

ACC312

ACC411

ACC421

ACC432

ART 100

ART 101

DIVISION OF GENERAL STUDIES
ACCOUNTING (ACC)

Principles of Accounting | 3 Credit Hours
An introductory course designed to provide basic preparation in business practice
and accounting. The course includes the theory of modern accounts and the
procedures for recording and reporting business transactions.

Principles of Accounting Il 3 Credit Hours
A study of the advanced principles of accounting sources and application of
funds. Prerequisite: ACC 211.

Intermediate Accounting | 3 Credit Hours
Intensive study of accounting theory underlying the basic financial statements,
with emphasis on assets accounts and their relationships to income and expense
accounts, and equity accounts. Prerequisite: ACC 212.

Intermediate Accounting 11 3 Credit Hours
A continuation of Accounting 311, with emphasis being placed on long term
investments, notes and bonds, owners’ equity and earnings per share.
Prerequisite: ACC 311.

Accounting Information System 3 Credit Hours
This course is designed to examine the systems used for collecting and processing
the necessary information in planning, decision making, and the control of
business organizations.

Cost Accounting 3 Credit Hours
Basic theory and procedures involving job order, process and standard cost and
accounting systems, and fundamentals of cost analysis.

Income Tax Accounting 3 Credit Hours
Introduction to the concepts of taxation, with emphasis on the taxation of
business.
ART
Survey of Fine Arts 3 Credit Hours

Introduction to all major art forms that explores the question how and why art is
created by examining the connection between art and culture and the
interrelationship of the production triangle (artist, artifact, audience).
Interdisciplinary survey of ballet, dance, drama, music and the visual arts with
emphasis on the nature and history of each art form.

Art Appreciation 3 Credit Hours
Survey of the visual arts for the development of criteria for judgment and
enjoyment of artistic expression. Emphasis on various styles within architecture,
drawing, painting, sculpture, and the minor arts, stressing select artists and the
significance of their works within the historical and cultural context. Activities
may include visits to galleries and museums.
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BIO 101

BIO 102

BIO 111

BIO 121

BIO 131

BIO 200

BIO 215

BIO 216

BIO 221

BIOLOGY (BIO)

General Biology | 4 Credit Hours

A survey course emphasizing the basic concepts and principles regarding the

scientific method, biochemistry, cellular structures and processes, genetics and a
brief overview of viruses, monerans and protistan. A laboratory component is
required.

General Biology |1 4 Credit Hours
A survey course offering a brief overview of fungi, plant an animal taxonomy and
a comparative study of the following body systems: integumentary, muscular,
skeletal, nervous, endocrine, circulatory, lymphatic, immune, respiratory, digestive,
excretory and reproductive. A laboratory component is required.

Prerequisite: BIO 101.
Principles of Biology 4 Credit Hours
An introductory course designed to teach major biological concepts from the
organism to the molecular level. Topics of cellular structure, functions and basic
biochemistry are also included. This course is for biological science majors
only. A laboratory component is required.

General Zoology 4 Credit Hours
A survey of the vertebrate and invertebrate animal phyla with emphasis on
classification, morphology, ecological and environment relationships. A lab
component is required.

General Botany 4 Credit Hours
A study of morphology, anatomy, physiology, development, evolutionary and
ecological relationship of plants. A laboratory component is required.

Principles & Practice of Laboratory Technology 4 Credit Hours
A clinical laboratory course covering hematology, chemistry, blood banking,
serology, bacteriology, mycology, parasitology, and micro technique. This course
is designed for students who are interested in medicine, dentistry, medical
technology and other health related fields. Lab required. Prerequisite: BIO 102
or BIO 111 or Instructor approval.

Invertebrate Zoology 4 Credit Hours

A taxonomic survey of all major invertebrate phyla with emphasis on major

anatomical and physiological features and life histories. Lab required.
Prerequisite: BI1O 102 or BIO 111 or Instructor approval.

Vertebrate Zoology 4 Credit Hours
Comparative anatomy, history, and physiology of vertebrates. Lab required.
Prerequisite: BIO 102 or BIO 111 and 3 semester hours of Chemistry.

Human Anatomy & Physiology | 4 Credit Hours

This course features the structures and function of all organs and systems of the

human body. Topics discussed will include life chemistry, cell tissue organs and
systems structures as well as the function of the nervous, muscular and digestive
systems. Lab required. Prerequisite: BIO 102 or BIO 111.
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BIO 222

BI1O 300

BIO 310

BIO 313

BIO 341

BIO 351

BIO 431

BIO 461

BIO 498

Human Anatomy & Physiology |1 4 Credit Hours
This course will include the following topics: the structure and function
respiratory, reticuloendothelial, cardiovascular, endocrine and reproductive
systems as well as associated sensory mechanisms and internal metabolic
controls. Lab required. Prerequisite: BIO 221.

General Nutrition 4 Credit Hours
This is a course for students with career objectives in health. This course deals
with general principles of nutrition with special emphasis on the adaptation of the
diet to abnormal health conditions. Lab required. Prerequisite: BIO 102.

Hematology 4 Credit Hours
A study of the origin and maturation of blood cells with specific emphasis on
morphology and laboratory diagnostic techniques. Lab required.

Prerequisite: BIO 200 or Instructor approval.

Cell Biology 4 Credit Hours
Structure, organization, biochemistry, physiology and ecology of the cell. Lab
required. Prerequisite: CHE 112, BIO 102 or BIO 111

General Microbiology 4 Credit Hours
A study of basic concepts of microbiology including the study of form and
functions of different types of microorganisms. Special emphasis is placed on the
relationship of microorganisms to health, home, agriculture and industry. Lab
required. Prerequisite: BIO 102 or BIO 111, CHE 112.

Genetics 4 Credit Hours
Fundamental principles of classical and molecular genetics. Lab required.
Prerequisite: BIO 102 or BIO 111 and MTH 111.

General Plant Physiology 4 Credit Hours

Physiology of plants and related principles including, metabolism, mineral

nutrition, absorption and translocation, growth and reproduction in plants
Prerequisite: BIO 102 or BIO 111 and BIO 131.

Fundamentals of Ecology 4 Credit Hours
An introduction to basic concepts of environmental ecology including pollution.
Emphasis is placed on the relationship between man, environment, ecology-
energy and life-ecology. Lab required. Prerequisite: BIO 215.

Special Problems in Biology 4 Credit Hours
Literary, theoretical, and practical aspects of research. Under the direction of a
faculty members, a student must do research on selected topics.

Prerequisite: BIO 102 or BIO 111.
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BUS 131

BUS 132

BUS 361

BUS 371

BUS 372

CHE111

CHE112

CHE?221

BUSINESS (BUS)

Introduction to Business 3 Credit Hours
A survey course designed to acquaint the student with business organization
procedures and methods. The course covers principles of taxation, insurance,
marketing, finance, and factors of production.

Business Mathematics 3 Credit Hours
Practical mathematics for the home and business world. Drills in the fundamental
processes of arithmetic. Study of present-day business relating to checkbook
balances, check registers, reconciliation of bank statements, cash records,

decimals, fraction, percents, sale tickets, repair orders, invoices, accounts,
statements, markups, commissions, credits and interest, and bank discounts.

Business Communication 3 Credit Hours
An introductory study of descriptive and analytical tools in statistics. Emphasis
will be placed on collection, presentation, and description of data, analysis of
simple data, simple linear regression and correlation analysis, time series, and

index numbers.

Business Statistics | 3 Credit Hours
An introductory study of descriptive and analytical tools in statistics. Emphasis
will be placed on collection, presentation, and description of data, analysis of
simple data, simple linear regression, and correlation analysis, time series, and
index numbers. Prerequisite: MTH 101.

Business Statistics 11 3 Credit Hours
A continuation of BUS 371. Emphasis is placed on statistical inference. This
course covers probability and sampling distributions, estimation, hypothesis

testing, sample design and nonparametric statistical tests.

Prerequisite: BUS 371

CHEMISTRY (CHE)

General College Chemistry | 4 Credit Hours

The course is an introduction to the fundamental laws and theories of chemistry. It
deals with units of scientific measurement, introduction of atomic structures and
chemical bonding, chemical calculations, oxidation-reduction, gas law, chemistry of
solution, acids, bases, salts, and colloidal system.

General College Chemistry Il 4 Credit Hours
Continuation of Chemistry Ill. This course is a study of chemical

thermodynamics, elector-chemistry, study of the periodic families, carbon and its
compounds. Prerequisite: CHE 111.

Organic Chemistry | 4 Credit Hours
This course includes the Principles of Organic Chemistry with special references to
aliphatic and aromatic compounds, nomenclature, classification, reactions, and
spectroscopy. Prerequisite: CHE 112
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CHE?222

CHES31

CS 100

ECOZ211

ECO212

ENGO091

ENG092

ENG111

Organic Chemistry 11 4 Credit Hours
A continuation of CHE 221. Emphasis is placed on heterocyclic compounds,
photochemistry, polymers and natural products. Prerequisite: CHE 221

General Biochemistry 4 Credit Hours
This is a survey course involving the study of the metabolism of biomolecules,
divided into three major parts: energy yielding, energy requiring, and transfer of
genetic information. Prerequisite: CHE 221 or Instructor approval.

COMPUTER SCIENCE (CS)

Microcomputer Application 3 Credit Hours
Overview of computer and interactive processing, basic concepts of computer
system and its usage in work place. Various software packages will be used,
such as word processing, spread sheet and database, etc.

ECONOMICS (ECO)

Principles of Economics | 3 Credit Hours
A survey of the nature and scope of the U.S. economic system. This course deals
primarily with the nature of production, problems of determination and
distribution.

Principles of Economics Il 3 Credit Hours
A survey of the basics of economics with heavy emphasis on the banking and
finance aspect of business.

ENGLISH

Developmental Reading 3 Credit Hours
The objectives of this course are to enable students to increase their reading rate,
comprehension, retention, and analytical skills along with vocabulary building.
Taken on a pass/fail basis; will not count toward graduation.

Prerequisite: Placement tests or teacher’s recommendation. A student must test
out of this course.

Developmental English 3 Credit Hours
The objective of this course is to enable students to master grammatical skills
such as the use and identification of the seven parts of speech language,
punctuation, capitalization, spelling, oral and written expression. Taken on a
pass/fail basis; will not count toward graduation. Prerequisite: Placement test

or teacher’s recommendation. A student must test out of this course.

Freshman English | 3 Credit Hours
This course is an introduction to the writing process of audience analysis,
outlining, prewriting, editing, and presentation. Emphasis will be placed upon
clarity and conciseness of sentence structure, word choice, paragraph
development and coherence. The course will count toward graduation.
Prerequisite: Placement based on entrance writing samples or ENG 092.
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ENG112

ENG121

ENG201

ENG202

ENG205

ENG211

ENG212

Freshman English 11 3 Credit Hours
Emphasis will be placed upon increased scholarly expository writing utilizing the
various methods of development. It will consist of prose readings and writing
assignments. Students will receive instruction in the use of the library, research
techniques and academic honesty. A research paper will culminate this course.
The course will count toward graduation. Prerequisite: ENG 111

Fundamentals of Communication 3 Credit Hours
This course is an introduction to the techniques of oral expression in presenting
informative, persuasive, and special occasion speeches. It will cover voice
quality, diction, and intonation, gestures, eye contact and confidence. Emphasis
will be placed upon the skillful structuring of the introduction and body of the
speech as to acquire and retain audience attention. Activities will entail students
giving prepared and impromptu speeches.

Prerequisite: None; ENG 112 preferred.

American Literature 3 Credit Hours
This course emphasizes literary theory which enables students to develop critical
analysis of written works as demonstrated in oral and expository writings. Itis a
survey of literature from the time of British-Discovery and Colonial Period to the
Civil War; whose major themes emphasis Puritanism, optimism, guilt and doubt,
and nature in selective American writers of the period. Prerequisite: ENG 112

African American Literature 3 Credit Hours
This course entails study of African American Folklore, essays and other prose
writing through novels, short stories, and poems. Students will develop the skill
of critical analysis through the reading of various Black writers and examination
of their literary techniques, form, and style. Prerequisite: ENG 112

English Literature 3 Credit Hours
This course is an introduction to literary theory and analysis of short stories,
drama, novels, and poetry of major authors and literary movements since the
restoration. Prerequisite: ENG 112

Technical Writing 3 Credit Hours
This course introduces students to the technical expertise of writing
correspondences, instructional material, and reports. Through the principles of
document design, students will develop skills in readability theory, audience
analysis, and documentation. The course will culminate with the implementation
of theoretical skills learned through the writing of proposals and feasibility
studies. Prerequisite: ENG 112

Creative Writing 3 Credit Hours
This course emphasizes the theoretical principles and techniques of imaginative
writing. Students will analyze literary forms such as poems, short stories, and
essays through critique writing. This knowledge along with personal experiences
will enable students to become more skillful in creating their own literary works.
Activities will include poetry readings and dramatizations.

Prerequisite: ENG 112
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FINANCE (FIN)

FIN 311 Principles of Finance 3 Credit Hours
Study of financial objectives of business enterprise, sources of capital and the
financial management of business assets. Emphasis on financing, investment and
dividend decisions.

FIN 322 Money and Banking 3 Credit Hours
A general study of money the organizations, functions, and operation of
commercial banks. Emphasis is placed on the organization, power and
responsibility of the Federal Reserve System.

HISTORY (HIS)
HIS 101 World History 3 Credit Hours
A study of major world civilizations from ancient times to the modern era, with
emphasis upon social, cultural, political and economic development.

HIS 102 World History 11 3 Credit Hours
A continuation of World History I.

HIS 211 American History | 3 Credit Hours
Introduction to the relevant theories and methodological paradigms governing
historical scholarship. Analysis of major social, economic, political, and
intellectual developments, from the Age of Discovery and the early Colonial
Period through the present.

HIS 212 American History Il 3 Credit Hours
A continuous of American History 1.

HIS 213 African-American History 3 Credit Hours
In depth analysis of black history and culture in the Americas and the Caribbean
with emphasis on the African heritage, the problems of cultural uprooting and
transplantation, the slave experience, contemporary peace relations, and the
contributions of select African-Americans since Emancipation. Prerequisite:
HIS 101/102 or HIS 211/212 course series with “C” grade or better.

HEALTH, PHYSICAL EDUCATION AND RECREATION (HPR)

HPR 201 Introduction to Physical Educationand Health 3 Credit Hours
This course is designed to help the student evaluate and improve fundamental
skills of movements which are essential to living, to become more

knowledgeable, and to understand the history, philosophy and basic principles of
physical education, and to be more informed about the effects of exercise, health
practices and nutrition on the human body.

HPR 203 Principles and Practices of Health 3 Credit Hours
This course is concerned with the principles and practices of personal and
community health. Included is the study of healthful family living, group living,
sources of infection, housing, nutrition, sanitation, interpersonal relationships,
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HPR 211

HPR 224

HPR 300

HPR 332

HPR 333

HPR 408

HPR 431

HPR 433

HPR 436

maintenance and improvement of group health. Emphasis will be placed on such
exercises that tend to improve the individual’s health habits.

Basketball, Volleyball, Baseball, and Softball 3 Credit Hours
Introductory course emphasizing basic skill, knowledge, rules and strategy of
Basketball, Volleyball, Baseball, and Softball.

Community Health 2 Credit Hours
An introduction to the purpose and benefits of a community health program.
Topics covered will include health instruction, physical examination and
inspection, infectious diseases, and provisions for a wholesome environment.

Alcohol and Drugs 3 Credit Hours
This course is designed to help make students aware of the effect that alcohol and
drugs have on their health and social life.

Adapted Physical Education for Special Populations 3 Credit Hours
Role of exercise, games and sports, and rehabilitation in special populations,
fundamental concepts of adjustment and development for special populations.

Community Recreation 3 Credit Hours
The organization and administration of community/public recreation programs.
Topics covered will include program planning, financial planning, liability, and
provisions for the constructive use of leisure time. Opportunities may be
available for observation/participation experiences in public or private
recreational programs.

First Aid and Safety 3 Credit Hours
This course deals with the school health services from the view point of the
classroom teacher. Several aspects of school health and safety measures, first aid
and other issues which are done by the teacher are dealt with in this course.
Attention is also given to the prevention and control of communicable diseases.

Coaching and Officiating of Major Sports 3 Credit Hours
Emphasis will be placed upon coaching and officiating, public relations, care and
treatment of injuries, purchase and care of equipment, and other problems related
to major sports.

Kinesiology 3 Credit Hours

The mechanical aspects of human movement. The course is designed to analyze
the movement of the human body and to discover underlying principles. There is
pre-requisite to this class. Prerequisite: BIO 221

Physiology of Exercise and Muscular Activity 3 Credit Hours
A study of the scientific principles of exercise and the physiological bases of
motor activity. Topics covered in the course will include the various methods of
training athletes, the major muscle groups and their functions, the energy systems,
and the application of biological and physiological concepts to physical education
and sports activities. Prerequisite: BIO 222
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MGT 311

MGT 322

MGT 431

MGT 451

MGT 490

MKT 211

MKT 311

MTH 099

MTH 101

MANAGEMENT (MGT)

Principles of Management 3 Credit Hours
A study of the functional elements of modern industrial organizations, factors
underlying administrative policies and fundamental management philosophy on
all levels of organization. Case studies are made of modern techniques in sales,
production, and financial areas.

Personnel Management 3 Credit Hours
An examination of supervision of employees and the development of policies
relating to effective utilization of human resources.

Business Law 3 Credit Hours
An introductory course covering legal principles, contracts, agency and
employment, negotiable instruments, bailments, and sale goods.

Organizational Behavior 3 Credit Hours
Analysis and application of theories and techniques for understanding prediction,
and management of human resources and their behavior in the organizational
context.

Business Strategies and Policies 3 Credit Hours
A course designed to show good business strategies and how to develop policies
for those strategies.

MARKETING (MKT)

Principles of Marketing 3 Credit Hours

A study of good and ethical principles of marketing.

Modern Marketing 3 Credit Hours

Business studied from the scope of modern marketing management.
MATHEMATICS (MTH)

Developmental Mathematics 3 Credit Hour

This course is designed primarily for those freshmen who are deficient in high
school mathematics or whose grades on the entrance test do not permit
registration for General Mathematics. After a student has successfully completed
this course, he is eligible to enroll in College Mathematics 101. Arithmetic of
integers, rational numbers and real numbers, ratio and proportion, percent and
square root; slow-paced introduction to algebra; verbal problems.

Prerequisite: Placement test or teacher’s recommendation. A student must test
out of this course.

College Mathematics 3 Credit Hours
The purpose of this course is to teach topics in Elementary Mathematics. An
effort is made to correlate the essentials of elementary algebra, plane geometry,
set theory and logic. Emphasis is placed on understanding one mathematical
procedure. Prerequisite: MTH 099 or minimum score on placement exam
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MTH 111

MTH 125

MTH 211

MTH 222

MTH 223

MTH 150

MUS101

College Algebra 3 Credit Hours
This course deals with the real number system, open sentences, functions,
sequences, polynomials, complex numbers, quadratic functions, exponential and
logarithmic functions, and permutations, combinations, and probability. Also,
Algebraic operations, verbal problems, factoring, exponents and radicals,
introduction to the Cartesian coordinate system, equations inequalities, and
problem solving. Prerequisite: MTH 101

Finite Mathematics 3 Credit Hours
Topics from set theory, symbolic logic, counting principles, matrices, probability,
linear programming. Prerequisite: MTH 111

Pre-Calculus | 3 Credit Hours
Numbers and algebraic expressions, equations and inequalities, functions and
graphs, polynomial and rational functions, exponential and logarithmic functions,
quadratic functions, system of linear equation and inequalities, sequences, series,
and binomial theorem. Prerequisite: MTH 111

Calculus | 3 Credit Hours
The Cartesian plane and functions, limits and their properties, differentiation of
algebraic and trigonometric functions, application of differential calculus to
related rates, extreme problems, graphing, anti-derivatives.

Prerequisite: MTH 221

Calculus 11 3 Credit Hours
Indefinite integration, integration by substitution, sigma notation and the limit of a
sequence, Riemann sums and the definite integral, numerical integration,
application of integration: area between curves, volumes, are length, work,
calculus of transcendental functions, differential functions, differential equations,
techniques of integration.

Prerequisite: MTH 222

Elementary Geometry 3 Credit Hours
Fundamental axioms of Euclidean geometry, parallel and perpendicular lines,
congruence triangles, proofs, circles, n-gons. Prerequisite: MTH 111.

HUMANITIES (MUS)

Music Appreciation 3 Credit Hours
Introduction to music theory and to the elements of musical styles, including
harmony, meter symbols, rhythms and scales. Analysis of major movements in
music history and selective composers within their culture and historical context.
Activities may include the attendance of music performances.
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POS 101

POS 211

POS 218

PSY 101

PSY 231

PSY 301

PSY 420

SAS100

SOC 101

SOC 221

POLITICAL SCIENCE (POS)

Introduction to Political Science 3 Credit Hours
An analysis of the organization and functions of major political entities,
examining particularly questions concerning political and economic development.

American Government 3 Credit Hours
Analysis of the rules of authority, power, legitimacy in American politics.

State and Local Government 3 Credit Hours
Provides an analysis of the structure and functions of state and local governments

in the United States.
PSYCHOLOGY (PSY)

Introduction to Psychology 3 Credit Hours
Introduction to the relevant theories and methodological research and
scholarships.

Culture and Personality 3 Credit Hours
Comparative analysis of the classical theories on personality and their influence
on society, particularly during the 19" and 20" centuries.

The Person 3 Credit Hours
A study of the life span of a human being from conception to death. Special
emphasis is placed on the religious development of the person.

Clinical Psychology 3 Credit Hours
Historical development. Methods of interviewing and assessments and methods
of therapeutic intervention.

(SAS)
Freshmen Experience 1 Credit Hour
This is an orientation course designed to introduce freshmen students to the
college academic environment.

SOCIOLOGY (SOC)

Introduction to Sociology 3 Credit Hours
Introduction to the relevant theories and methodological paradigms governing
sociological research and scholarship.

Sociology of Religion 3 Credit Hours
Review of the relevant theories and methodological paradigms governing
sociological research and scholarship. Examination of classic and contemporary
works related to the nature of the religious experience, religious symbolism, and
the basis for religious community. Special emphasis on the importance of
religious consciousness in human action and the historic role that religion has
played in human society. Prerequisite: SOC 101 with “C” grade or better; REL
101/102 course series preferred.
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SOC 231

SOC321

SOC 322

SOC371

SOC 403

SOC 430

SOC 444

Family Life 3 Credit Hours
Review of the relevant theories and methodological paradigms governing
sociological research and scholarship. Systematic analysis of the family structure,
including marriage, reproductive behavior and sexual diversity, child-rearing
patterns, and marital dissolution. Emphasis on the role of the family and its
changes over time and, in particular, the effects of these changes on ethnic and
racial minorities. Prerequisite. SOC 101 with “C” grade or better.

Sociology of Religion 3 Credit Hours
See SOC 221 for description.

Family Life 3 Credit Hours
See SOC 231 for description.

Social Psychology 3 Credit Hours
An examination of human behavior, with emphasis on the development of the
social self: attitudes and attitude change.

The Community 3 Credit Hours
A survey of sociological perspectives on community: the institutional structure of

rural, urban, and suburban communities.

Race and Ethnic Relations 3 Credit Hours
Sociological perspectives on race and ethnic relations, domestic and global.
Juvenile Delinquency 3 Credit Hours

Nature of juvenile delinquency: incidence of juvenile delinquency and the role of
juvenile courts.
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499

REL 101

REL 102

REL 103

REL 104

NT

NT

221

222

RELIGION

AREA | - BIBLICAL STUDIES
OLD TESTAMENT (OT)

The Pentateuch 3 Credit Hours
A detailed study of the first five books of the Old Testament with special
emphasis on Genesis and Deuteronomy.

The Prophets 3 Credit Hours
A comprehensive study of the prophets of the early period (eighth, seventh and
sixth centuries) and the latter period.

The Psalms 3 Credit Hours
A study of the development, organization, and contents of the book of Psalms.

The Wisdom Literature 3 Credit Hours
A study of Proverbs, Ecclesiastes, the Songs of Solomon, and Job.
Independent Study of the Old Testament 3 Credit Hours

A student, under the direction of an instructor, may complete a course
independently. This is only allowed in special cases.

Introduction to Biblical Studies I 3 Credit Hours
An introduction to the Judeo-Christian tradition. This course is designed to foster
an understanding of the literature of the Judeo-Christian heritage and to relate it to
life, relationships, and the contemporary world.

Continuation of Biblical Studies I 3 Credit Hours
An introduction to the Judeo-Christian tradition. This course is designed to foster
an understanding of the literature of the Judeo-Christian heritage and to relate it to
life, relationships, and the contemporary world.

Introduction to the Old Testament 3 Credit Hours
An introduction to the history, literature, and religious faith of Israel during Bible
days.

Introduction to the New Testament 3 Credit Hours

An introduction to the history, literature and theology of the New Testament.
NEW TESTAMENT (NT)

Christ and the Gospels 3 Credit Hours

A study of the Synoptic Gospels (Matthew, Mark and Luke) which form the first

three accounts of Jesus acts and teachings.

Life and Letters of Paul 3 Credit Hours

A historical and exegetical study of the book of Acts and the Pauline Epistles.
Emphasis is placed on the development of the early church.
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NT

NT

NT

NT

PHI

PHI

PHI

CT

CT

CT

CT

301 Revelation 3 Credit Hours
This course will be an exegetical and expositional study of the book of
Revelation. Care is given to relevant application to the student’s life during the

study. Prerequisite: REL 101, 102 and NT 221

423 The Pastoral Epistles 3 Credit Hours
A study of I and Il Timothy and Titus with special emphasis on God’s will for the
planting, organization, development and discipline of the New Testament Church,
as well as the local church.

424 The Prison Epistles 3 Credit Hours
A study of Ephesians, Colossians, Philippians, and Philemon in light of their
authorship, audience, purpose and data.

499 Independent Study of the New Testament 3 Credit Hours
See O.T.

AREA 11 - STUDIES IN PHILOSOPHY, AND THEOLOGY AND ETHICS
PHILOSOPHY (PHI)

241 Introduction to Philosophy 3 Credit Hours
An Introduction to philosophy through the life and works of early philosophers.

342 The Early Development of Western Philosophy 3 Credit Hours
This course traces the history and development of Western Philosophy from its
beginnings in Greece through medieval period.

443 Philosophy of Religion 3 Credit Hours
A critical analysis of the basic concepts and values which have emerged from
man’s religious experience.

THEOLOGY (CT)
151-152 Christian Doctrine | and 11 3 Credit Hours

An analysis, interpretation and critical approach of the fundamental
doctrines of the Christian faith.

351-352 Systematic Theology I and |1 3 Credit Hours
A systematic study of the principal theological doctrines of the Christian
faith.
431 Introduction to Christian Ethics 3 Credit Hours

A study of the way in which Christian theology expresses itself in ethics.

451 History of Christian Thought 3 Credit Hours
The purpose is to clarify Christian Faith by means of an interpretation of
theological history. Particular attention will be given to the contribution of
Augustine, Aquinas, Luther, and Calvin, with emphasis on the way in which they
illuminate perennial theological problems.
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CT
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CH

CH

CH

CH

CH

452 Contemporary Christian Thought 3 Credit Hours
An in-depth study of major Black Christian thinkers in America, with emphasis
on the thought of James Cone and Martin Luther King, Jr., Reinhold Neiburhr,
Paul Tillich and others.

453 Christology 3 Credit Hours
A critical interpretation and analysis of major problems in the understanding of
Jesus as person and his work.

454 Ecclesiology 3 Credit Hours
A critical interpretation and analysis of some historical and contemporary
reflections of the church.

455 Eschatology 3 Credit Hours
A critical interpretation and analysis of the last things.

456 Black Religion and Theology 3 Credit Hours
An in-depth study of the theology emerging from the Black religious experience
with particular attention given to the developments and discussion in Black
theology as it relates to the Christian faith.

AREA-I1I HISTORICAL STUDIES
CHURCH HISTORY (CH)

461 Baptist History 3 Credit Hours
A study of the origin, organization and development of the various groups that
comprise the Baptist denomination, with special emphasis on the Baptists in the
United States.

462 History of the Black Church 3 Credit Hours
A historical survey of the rise and development of the distinct denominations
which comprise the African American Christian communities.

263/463 Church History | 3 Credit Hours
This course offers to the serious-minded student an opportunity to become
acquainted with the founding and development of the Kingdom of Christ on
earth.

264/464 Church History 11 3 Credit Hours
A continuation of CH 463
MISSION AND WORLD RELIGIONS (CH)
471 Christian Mission and Evangelism 3 Credit Hours

A study of the history and Biblical basis of mission and evangelism, and how they
relate to the Church.
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CH

CE

CE

CE

CE

CE

CE

CE

CE

PT

PT

472

382

383

284/384

385

480

481

482

483

391

392

Comparative Religions 3 Credit Hours
A study of all the major living religions of the world; their founders, their basic
Philosophy and Theology, and the relative place each religion holds today in our
world.

AREA IV - PASTORAL STUDIES
CHRISTIAN EDUCATION (CE)

Christian Education of Children 3 Credit Hours
A study of the characteristics, needs, and interests of children from age 6 to age 9
in the church setting.

The Bible in Christian Education 3 Credit Hours
An analysis of the content of the Bible for educational purposes; criteria for the
selection and use of Biblical materials for meeting the needs, interests, and
capacities of different age groups.

Introduction to Christian Education 3 Credit Hours
A brief survey of the field of Christian Education, its principles, programs, and
methods.

Christian Education in the Local Church 3 Credit Hours
A study of the purpose, pattern and programs of the church in Christian
Education.

Christian Education of Pre-School 3 Credit Hours
A study of the characteristics, needs and interests of children from birth to age 5
in the church setting.

Christian Education of Youths and Adults 3 Credit Hours
A study of the characteristics, needs and interests of youth and adults (ages 12-24)
in the church setting, and of the educational methods employed in ministering to
them.

The Preacher’s Wife and Her Work 3 Credit Hours
This course is designed to study the challenging role of the Preacher’s Wife, her
responsibilities, and her unique opportunities.

The Church and Women 3 Credit Hours
This is a study of the work of women in the church, their responsibilities and
obligation.

CHURCH ADMINISTRATION AND LEADERSHIP
Church Administration 3 Credit Hours
A study of the overall purpose of congregational work in the local church and the

pastor’s administrative role in it.

Baptist Polity 3 Credit Hours
A study of polity and practice in Baptist Churches
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PT

PT

PT

PT

HOMILETICS AND PASTORAL CARE (PT)

293/393 Introductory Homiletics 3 Credit Hours
This course is designed to examine all aspects of sermon preparation and
delivery. Special emphasis is placed on the purpose, content, and structure of
the sermon.

294/394  Advanced Homiletics 3 Credit Hours
An advanced course in preaching designed to build upon the previous
experience gained in sermon preparation and delivery. Special emphasis is
given to preaching different kinds of sermons. Prerequisite: PT 393.

491 Psychology of Pastoral Care 3 Credit Hours
The emphasis will be upon the theoretical insights of counseling.

CHRISTIAN ART AND WORSHIP (PT)

492 Principles of Worship 3 Credit Hours
A study of the principles and practices of worship in the Protestant tradition,
both from the theological and historical bases of worship.

493 Church Music 3 Credit Hours
A historical survey of church music, including hymns, anthems, spirituals
gospel and organ music; service of music, weddings, and funerals.

*NOTE: The lower numbers are for the Associate of Arts Program.
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Master of Arts Degree Programs
BIBLE AND PASTORAL MINISTRY
BIBLE AND CHRISTIAN EDUCATION

INTRODUCTION
The Master of Arts degree is designed to give students a graduate level degree without students
having to go to a seminary.

OBJECTIVE
The objective of these programs is to provide instructions in Bible, Theology and Christian
Education at the graduate level. At the completion of these programs a student will,

» Build and preach sermons with more proficiency.

» Show more skills in meeting pastoral needs.

> Be able to organize and administer a Christian Education program with more

effectiveness.
> Be prepared to enter a Doctor of Ministry Program.

ADMISSION
The course of study, leading to the Master of Arts degree, is open to all persons holding the
baccalaureate degree or its equivalent from a recognized college or university.

Graduates from non-accredited colleges are admitted conditionally. This condition is removed
once the student demonstrates the ability to pursue graduate work successfully. Every student
who enters must prove to be of sound moral character and worthy of the Christian ministry.

THE MASTER OF ARTS DEGREE

This course of study is not designed to replace seminary training. It is intended to meet the
needs of persons who are unable to attend a seminary; but who desire Biblical study on the
graduate level to prepare or assist them in the ministry.

The minimum undergraduate grade average for persons entering the graduate degree program of
the Division of Religion is “C.” Probationary admission may be given to applicants in
exceptional cases, with less than a “C” average. A student placed on a provisional status is
required to hold at least a “B” average in the first nine hours of graduate course work.

The student will be required to take thirty (30) hours of class work and pass a comprehensive
written examination at the completion of his/her work.

The student who pursues a master’s degree may major in one of the two fields of study, namely:
1) Bible and Pastoral Ministry, 2) Bible and Christian Education.

REQUIRED COURSES

Irrespective of the major field of study chosen by a student, the required courses for this degree
are as follows: Advanced Old Testament, Advanced New Testament, and Advanced Systematic
Theology.
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TRANSFER OF CREDITS

There is no automatic transfer of graduate credits for work earned in other institution of higher
learning, but a student may petition the Chair of the Division of Religion and the Academic
Dean, when making application, for the acceptance of previously earned graduate credits. The
Registrar’s Office will provide to the student, upon receipt of all transcripts, an evaluation of
those credits which will apply toward the Master of Arts degree.

The “C” grade is the lowest grade for which transfer credit will be considered, such transfer
credit will be allowed only as the courses are comparable with the courses required by the
Division of Religion. A student, however, should have a 2.0 average on the graduate level.
Graduate transcripts from all academic institutions attended are required. No credit will be given
on the graduate level for undergraduate level courses.

ACADEMIC REQUIREMENT

The minimum grade point average required for graduation with the Master of Arts degree is 2.0
(C). Students who do not achieve this level of scholarship will need to repeat courses in which
they made low grades or earn a high grade in additional courses until they do achieve it.

COMPREHENSIVE EXAMINATION

At the completion of the thirty (30) semester hours for a Master of Arts degree, a student must
pass a comprehensive examination. This test is prepared by the faculty of the Division of
Religion and is designed to test a student’s progress in his/her academic pursuit toward the
Master of Arts degree in the Division of Religion. After a student has made application for
graduation, he/she will be notified of the examination date.

GRADUATION REQUIREMENTS

A student should make application for graduation at the beginning of the last semester in which
all academic requirements will be met. The student should keep up with his/her academic
progress and be ready at the proper time to petition the Registrar’s Office for the necessary forms
to make application for graduation.

Graduation exercises are held in the month of May. If a student completes his/her work in the
summer or fall semester, he or she must, however, wait until the May graduation exercise to
receive his/her diploma. Payment of all financial obligations must be made in full by end of the
semester in which all requirements have been completed. The academic records will note
graduation as being in the semester during which all academic requirements, etc. have been met.
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Master of Arts Degree
BIBLE AND PASTORAL MINISTRY CONCENTRATION

Distribution of Credit hours as follows:

> Bible (OT 501 & NT 501) 6 hours

» Theology (CT 501 & CT 502) 6 hours

» Pastoral Theology (PT 501, 502, 503 & 504) 12 hours

» Church History (CH 501) 3 hours

» Christian Education 3 hours

» The candidate for graduation must complete at least nine (9) hours of courses

in residence at Selma University.
» Twenty-one (21) hours of applicable course credits may be transferred from

an accredited institution toward the degree upon the approval of the Division
Chairperson and the Vice President of Academic Affairs.

BIBLE AND PASTORAL MINISTRY CONCENTRATION

First Semester Credit Hours
0T501 Advanced Old Testament 3
PT501 Pastoral Preaching 3
CH501 American Church History 3
CT501 Advanced Systematic Theology 3
PT504 Advanced Church Administration 3
Total 15

Second Semester

NT501 Advanced New Testament 3
CE504 Advanced Christian Education 3
PT502 Evangelistic Preaching 3
PT503 Pastoral Theology 3
CT502 Advanced Systematic Theology 3

Total 15
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Master of Arts in Religion
BIBLE AND CHRISTIAN EDUCATION CONCENTRATION

Bible (OT 501 & NT 501) 6 hours
Theology (CT 501 & CT 502) 6 hours
Church History (CH 501) 3 hours
Christian Education (CE 501, 502, 503 & 504) 12 hours
Electives 3 hours

The candidate for graduation must complete at least nine (9) hours of courses
in residence at Selma University.

Twenty-one (21) hours of application course credit may be transferred from

an accredited institution toward the degree upon the approval of the Division
Chairperson and the Vice President of Academic Affairs.

BIBLE AND CHRISTIAN EDUCATION CONCENTRATION

First Semester Credit Hours

OT501
CH501
CT501
CES01
CE504

Advanced Old Testament
American Church History
Advanced Systematic Theology
History of Christian Education
Advanced Christian Education
Total 15

wwww

o

Second Semester

CE503
NT501
CT502
CES502

Curriculum Development
Advanced New Testament
Advanced Systematic Theology
Survey of Education Administration
Elective

Total

‘wwwww
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Description of Courses
Area | — Biblical Studies
OLD TESTAMENT (OT)

Advanced Old Testament 3 Credit Hours
This course introduces the student to the Old Testament on
the graduate level relative to its historical background.

Old Testament Theology 3 Credit Hours
Analysis of outstanding religious concepts in the Old

Testament consideration will be given to Israel’s view of

God, Man, Sin, Covenant, Idea, and the Messiah.

Isaiah 3 Credit Hours
This course is a verse-by-verse exegesis of Isaiah
with emphasis on his background, messianic prophecies, etc.

Jeremiah 3 Credit Hours
This course is a verse-by-verse exegesis of Jeremiah with
emphasis on his historical background.

Ezekiel 3 Credit Hours
This course is a verse-by-verse exegesis of Ezekiel with
emphasis on his historical background.

NEW TESTAMENT (NT)

Advanced New Testament 3 Credit Hours
This course introduces the student to the New Testament on
the graduate level relative to its historical background.

The Synoptic Gospels 3 Credit Hours
This course is a study of Matthew, Mark, and Luke in their

relation to one another and in their individual and synoptic

presentation of the life and teachings of Jesus. Exegesis of

selected passages are included.

New Testament Theology 3 Credit Hours
This course is a study of the theology of the New Testament with

special emphasis on the events of the last week of Jesus’ life.

Romans and Galatians 3 Credit Hours
This course is an exegesis of Romans and Galatians.

The Book of Acts 3 Credit Hours
This course is an exegesis of the Book of Acts.
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Revelation 3 Credit Hours
This course is an exegesis of the book of Revelations with

special emphasis on the historical background, purpose,

authorship, and date.

Area Il - Theology
THEOLOGY

Advanced Systematic Theology | 3 Credit Hours
This course is the study of Systematic Theology on the graduate
level with special emphasis on the works of major theologians.

A Continuation of CT 501 3 Credit Hours
This course is the study of Systematic Theology on the graduate
level with special emphasis on the works of major theologians.

Soteriology 3 Credit Hours
A critical examination and analysis of the plan or way of
salvation through Jesus Christ.

Area 11 — Historical Studies
American Church History 3 Credit Hours
A study of the Christian church in America with special
emphasis on its founders and doctrines.
Area IV — Pastoral Studies
CHRISTIAN EDUCATION (CE)

History of Christian Education 3 Credit Hours
A survey is made of the historical development of Christian education.

Survey of Education Administration 3 Credit Hours
In this course attention is focused on the distinctive objectives
of each educational program.

Curriculum Development 3 Credit Hours
In this class, students will be familiarized with principles and
technique of curriculum construction.

Advanced Christian Education 3 Credit Hours

This is a course in Introduction to Christian Education on the
Graduate level.
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CHURCH ADMINISTRATION

Pastoral Theology 3 Credit Hours
An investigation of the role and function of the pastor with

emphasis on his/her call, his/her relation to the church and community

and his/her various ministerial task.

Advanced Church Administration 3 Credit Hours
This course deals with Church Administration on the Master’s

level. The Course teaches students how to organize and develop

the programs and ministries of the church for the greatest achievements.

HOMILETICS
Pastoral Preaching 3 Credit Hours
Attention is given to the selection of texts and preparation of
sermons designed to meet the basic needs of the church family.
Evangelistic Preaching 3 Credit Hours

A study of effective evangelistic preaching with emphasis on
planning and conducting revival meetings.
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Student Commitment Statement

Selma University, as a private church-related institution, earnestly seeks to establish a
campus environment where the living and learning experiences exert a positive influence in the
lives of our students physically, mentally, socially, and spiritually. Selma University believes
that your familiarity with and observance of our Students Honor Codes and Community Values
are truly necessary. To achieve this goal the Student Handbook is provided to assist you in
adapting to the Selma University family. You are required to read the handbook and as a
responsible student the expectation is that you will govern yourself accordingly. Among the
many issues covered in the Student Handbook are four issues which are very important to the
college community and deserve special mention.

First, advancing the personal well-being of each student and promoting responsible action
are important goals of the University; therefore, an alcohol-free, drug-free, and tobacco-free
campus environment is expected and enforced.

Second, the University seeks to develop and reinforce positive exemplary attitudes,
speech, and action. Therefore, we take the position that (a) public use of profanity and
vulgar/abusive language (b) theft and vandalism (c) dishonesty such as lying, cheating and
disrespect, and (d) engaging in or giving the appearance of immoral behavior or physical
violence on or off campus are prohibited. Persons found guilty of any of the above actions are
subject to disciplinary action which can lead to probation, suspension or expulsion from the
University.

Third, fellowship and worship are an integral part of the Christian experience. Therefore,
students are expected to attend weekly chapel services and other university sponsored services
such as the N. M. Carter Lecture Series and the R. T. Pollard Retreat.

Fourth, promoting acts of leadership and service to humankind is an essential aspect of
the University’s mission statement. Therefore, each student and student organizations are
expected to engage in leadership and community service projects. The implementation and
enforcement of our community values and student honor code represents our application and
understanding of Judeo-Christian beliefs and traditions. In part, this is what makes Selma
University a very special and unique place to be preserved for contemporary and future
generations. Selma University welcomes you into its family.
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University Organization

The University structure is comprised of four major constituents:

> the Alabama State Missionary Baptist Convention, Inc.;

» the Selma University Board of Trustees;

» the administration, faculty, staff and student body, all of whom comprise Selma
University as an institution of higher education;

» and the Alumni Association.

Selma University is governed by the Board of Trustees which establishes its policies and has
ultimate institutional authority. As such, the functions of the Board of Trustees include
establishing overall policy for the governance and operation of the University and employing the
President. The Board is also responsible for establishing tuition, entrance criteria, fees, and other
charges to students, as well as adopting rules, regulations, and bylaws for the operation of the
University and the governance of all aspects of student life, including, but not limited to,
standards of behavior and discipline.

University Administration and Officers

The University’s Administration, Academic Operations, and Support Services are exercised
through the Chief Executive Officer, the University President and three executive offices:
Academic Affairs, Fiscal Affairs, and Student Affairs, each of which is headed by a Vice-
President.

Supervision of the affairs of Selma University and its administrative and academic operations are
exercised through the Office of the President. The functions of the Presidency also include
faculty and administrative appointments, exercise of leadership in directing the University’s
operations, and other functions generally and customarily performed by the chief executive
officer. Likewise, the President performs any additional duties delegated by the Board of
Trustees.

Academic Affairs

Matters pertaining to academic affairs are delegated to the Division of Academic Affairs and
include educational planning, curricular administration, academic organization, the Honors
College, faculty teaching loads, class schedules, faculty performance and teaching effectiveness,
faculty hiring, promotion and dismissal, and faculty development and in service. Budget
development and administration, registration and academic records, library services, student
academic appeals, certification and recommendation of candidates for degrees, and institutional
research also fall under the purview of Academic Affairs.

Student Affairs

Students are the reason we are in business. Student development is the chief aim of the
University. The Office of Student Affairs seeks to address the total needs of the students as a
means of aiding in the full development of potential which exists in all students.
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University Men and Women

The University is frequently characterized on the basis of how students present themselves on
and off the campus. While the physical facilities, landscape, quality of the faculty, curricular
offerings, and library holdings and so on, are often used to characterize the quality of an
institution, what is frequently remembered is how well students conduct themselves on campus
and in the larger community. It is therefore, immensely important that all students display
respect for themselves and others, that they maintain impeccable personal and professional
integrity and that they possess dignity and pride in themselves and others at all times.

It is the aim of the University that all its students embrace the ideals of community, pride,
loyalty, high ethical and moral standards, commitment, honesty, and hard work. It is expected
that the qualities of mature, wholesome, and responsible living are perpetuated among the
students at Selma University. The institution’s mission has undergone revision over the years,
but the basic tenets of integrity prevail. It is expected that students will acknowledge the
tremendous sacrifices of parents, ancestors, and the community in their education and, thereby be
mindful of their need to make a contribution to humankind. It is imperative, therefore, that
students at the institution learn not just to make a living, but also how to make a life.

It is required that each and every student embraces these expectations upon enrolling at the
University. These principles are part of the University’s history and are essential for its future.

Student Rights and Freedom

Selma University endorses academic freedom. The University also endorses citizenship
freedoms including the freedom of peaceful assembly, and freedom to petition for redress of
grievances. The University seeks constructive changes and will work with the faculty and
students in order to make necessary revisions in the programs, policies and procedures. The
University, moreover, respects the rights of students to criticize, dissent, and protest.

Academic freedom, however, is not academic license. Therefore, in the interest of insuring the
education that teachers are here to provide and those students are here to receive, Selma
University will not tolerate the use of physical force or physical destruction of property or other
activity which infringes upon the freedom of others. No act will be tolerated which seeks to
deny the opportunity for teachers to teach and for students to learn or which interferes with the
right of speakers to speak and listeners to listen.

The University will not allow the obstruction and disruption of school operations. At Selma
University we want to create an atmosphere of free thinking individuals. In doing so, persons are
bound to differ on certain issues. However, those differences should never bring persons to the
point of acting in a less than Christian manner. Anyone who does not honor the rights of others
even in matters of dispute will be held fully responsible and discipline for such actions will be
prompt and sufficient to the cause.

Business Office and Student Accounts
The Business Office of Selma University handles the receipt of all funds for student accounts,

record keeping, purchasing of supplies and equipment, payrolls, and financial reporting. Students
of the University have a right to request information concerning their accounts and also timely
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payments on all financial obligations. All students should be aware of the following Business
Office policies:

1. All charges are due payable on or before registration. Payments should be made in
cash, certified checks, cashier’s checks or money orders and made payable to Selma
University. Personal checks are acceptable. Returned checks come with a $30.00
fee. All payments made by mail should be sent prior to registration to the following

address:
Business Office
Selma University
1501 Lapsley Street
Selma, AL 36701
2. A deferred payment plan is available for parents of students who require additional

time to make payment on portions of charges each semester. The balance must be
paid in full before registering for another semester. Students who have an
outstanding balance must receive permission from the Vice-President for Fiscal
Affairs and the President in order to register for a new semester.

Library

The Stone-Robinson Library is the center for the storage and retrieval of information including
books, periodicals, audiovisual material, and pamphlets. Use of the library is crucial to the
successful completion of course requirements, research and lifelong learning. Additionally each
student is encouraged to utilize the Selma-Dallas County Public Library as well as other area
college libraries as needed.

Library hours will be posted on campus.

University Bookstore

The bookstore provides textbooks, resources, materials, and supplies to students. The hours are
8:00 a.m. to 5:00 p.m., Monday through Friday. Hours are extended for the first week of each
semester.

Tutoring Service

Tutoring services are available on an “as needed” basis. The Selma University family desires all
to succeed. Students who possess a high degree of proficiency are encouraged to sign up with
the tutoring service through the Office of Academic Affairs. Students who need tutorial
assistance must express that need on their own or through the mandatory recommendation by
faculty.

University Dress Code

The University’s Dress Code, stipulated as follows, is mandatory for all University events
held in the University Chapel, Jemison-Owens Auditorium/Gymnasium and classroom, as well
as for all formal events, including formal dining events, pageants, and those which when
announced, indicate that the dress code is enforced. Students who fail to comply with the dress
code will be denied admission and counted absent from all classes that day of the event.
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CHAPEL:

Men: Suit or pants and jacket (no sagging pants), dress shirt,
dress shoes, socks and tie.

Women: Dress or dressy skirt and blouse, dress shoes and hosiery.
Dress or dressy skirt should be below the knee, blouse should
not be cut low enough to show cleavage.

CLASSROOM:

Men: Pants, jeans, shorts (none sagging), Short or long sleeve shirts,
short sleeve T-shirts (no sleeveless shirts); Gym shoes or
sandals. No hats, bandanas or hoods are to be worn in the
classroom.

Women: Pants, jeans, shorts, skirts (below the knee), blouse or T-shirts,

long or short sleeve (No sleeveless blouses or shirts). All tops
MUST NOT show cleavage. No hats, bandanas or hoods to be
worn in the classroom. Students gym shoes, sandals, heels or
flat shoes.

Students are expected to dress in appropriate attire for a Christian atmosphere.

University Housing Policies

Students who are assigned a space in University Housing must read, complete and sign a
University Housing Application, Contract and Agreement relating to the terms and conditions of
occupancy for the full academic year. Students will complete a directory form as part of the
registration process and will report all changes of address to the Office of Admissions and
Records. All freshmen must remain in the dormitory for the first year.

RESERVATIONS

Advance housing reservations for the full academic year are made only after the student has paid
a non-refundable matriculation fee and a refundable key deposit. If the key is returned at the end
of the year or semester, the key deposit will be returned to the student.

GUESTS
Residents are responsible for the conduct of their guests and must be present for the duration of
their visit. Overnight guests of residents must be registered with the Residence Hall Manager of

the respective residence hall. As a guest of a resident, it is understood that the guest will abide
by the rules and regulations as stated in the Housing Application, Contract and Agreement.
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Selma University Student Life Development

The Housing and Residence Life staffs are firmly committed to the concept that residence halls
are to provide a place where students grow, experience the richness of community living, and
engage in learning outside the classroom. Dynamic communities form and contribute to each
student’s overall learning intellectually, culturally, socially, emotionally, and spiritually. On-
Campus living provides the proper balance of challenge and support for residents, which allows
them to take responsibility for themselves for their development.

STAFFING

The Vice President of Student Affairs is responsible for the comprehensive administration of
student housing, which encompasses (a) the process of admitting students to campus housing; (b)
the application and assignment process; (c) residential hall staff training and supervision; and (d)
departmental decision-making.

The two residence halls are staffed by a dormitory manager and proctors. The Dormitory
Manager is full-time person who resides in the dorm and is responsible for the overall day-to-day
operations for the living area. A substantial portion of the Dormitory Manager’s time is spent
planning and coordinating educational, cultural, and social activities, responding to emergencies,
counseling, responding to building and maintenance needs, and serving as a resource person to
the hall council, and residents.

ROOM FURNISHING

All of the residence hall rooms are furnished with beds, mattresses (and mattress covers as
appropriate), desks, dressers, chairs, and blinds. All of the furniture in the room must remain in
the room. The University will hold students liable for any furniture removed from the room and
damage to the furnishings beyond usual wear and tear.

PUBLIC AREA FURNITURE

Each public lounge in the residence hall is furnished, and all furniture must remain in the
lounges. Removal of any of the furnishings, even if it is moved into a student’s room is
considered theft of University property, and the student(s) involved will be referred for judicial
action.

COMMON AND PUBLIC AREA DAMAGE

If there is damage in a common or public area which cannot be attributed to a specific individual
or individuals, the cost of repair or replacement will be divided among the residents of the floor,
hall or area of the building affected, except where a student can show by clear evidence that he
or she could not have caused damage to common areas or to the room. The student will be
notified of the charge, and payment must be made within ten days to the Office of Student Life
Development. Failure to pay damage fees will result in loss of housing, and other penalties may
apply. Prior to assessment of damages fees, every effort will be made to identify the parties
responsible for the damage, including hall meetings and announcements on the bulletin boards.
Excessive damage may also result in the loss of housing.
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HEALTH AND SAFETY INSPECTION

The purpose of health and safety inspection is to ensure that each student’s room, all common
spaces, and public areas of the residence halls are in reasonably clean condition, and that all
terms associated with the safety regulations and policies of the University are being met. These
inspections are conducted at least once per month.

The Dormitory staff will inspect the general conditions of the room, which includes closets,
appliances, extension cords, ceilings, and wall hangings. Violations will be noted and called to
the attention of the student. Serious violations or failure to remedy the condition may result in
loss of housing and other penalties may apply.

During the room inspection, hall staff will look for such violations as presence of pets and
animals, excessive dirt, open food containers and paraphernalia. The inspection will be visual in
order to ensure the student’s privacy during the inspection.

HOUSING DURING SCHOOL CLOSING AND VACATIONS

The University does not permit students to remain in the residence halls when school is not
formally in session. If a student is unable to go home during the break, he or she must take
responsibility for arranging temporary off-campus accommodations. Because of time constraints
necessary to prepare for succeeding obligations, late checkout is not allowed. Residents will be
assessed a $25.00 per day charge for late check-outs at the end of the fall or spring semester.

ILLNESS/CRISES

If a student becomes ill or he/she otherwise experiences a crisis, the student should contact the
Residence Assistant on the floor or the Dormitory Manager responsible for the residence hall. At
least one Proctor is always on duty in the evenings, and his or her name should be posted in the
residence hall.

REPAIRS

Students should report all needed repairs to the Proctor and they will report to the Dormitory
Manager. They should not attempt to make repairs themselves. The Proctor will report the
concern to the manager and the manager will report the needed repairs to the maintenance
department manager.

THEFT AND LOSSES

The University does not assume any responsibility for loss of, damage to, or theft of students’
personal property anywhere in the residential facilities, whether by fire, theft, or otherwise, or for
the direct consequential damages arising from loss of, or any interruption of any utility services
provided by Selma and interruption of, any utility services provided by Selma University or any
other person or organization in connection with residence services.

WITHDRAW FROM UNIVERSITY/CANCELLATION OF HOUSING

Students who withdraw from the University must have their rooms inspected by a member of the
residence hall staff of the building. Any student leaving the University housing at any time other
than at the end of the Fall or Spring semester must complete a cancellation form with the
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Dormitory Manager. For students who may have paid a housing deposit, it will be forfeited as a
result of failure to complete the cancellation process.

HOUSING APPLICATION AND AGREEMENT

Housing for students is provided in University operated student residence halls. An individual
must be admitted to the University before an application for housing can be accepted. The
housing application must be renewed each year. Enrolled students must be registered for a
minimum of twelve (12) hours in order to live in a residence hall. During the specified period
for renewal of housing applications, the students are expected to review and sign the housing
application.

Signing the application constitutes an agreement by the student to comply with the terms and
conditions accompanying the housing assignment. (For more specific information, the student
should refer to the Housing Application and Agreement.) Notification of approved housing is
provided on the “Student Housing Assignment” form sent to the student.

When housing assignments are made, the student will report to the University to claim his or her
room at the time designated and shall reside in the room for the duration of the semester. The
new student who does not report to claim his or her room by 5:00 p.m. on the first day of
orientation, or the returning student who does not check into his or her assignment will be
cancelled immediately. The student who fails to claim his/her assignment or to cancel his other
housing will forfeit fees.

KEYS

Keys assigned to residential students are the property of the University and must not be
duplicated, transferred, or shared. Students are responsible for the cost of replacing lost keys and
their accompanying locks. Keys must be surrendered when the student: (1) checks out of the
resident hall (2) withdraws from school, (3) vacates his or her room, or (4) otherwise leave the
University.

VISITATION

Members of the opposite sex are not allowed to visit in rooms in any residence halls, except at
designated time (open house, etc). Guests of the opposite sex may not use the rest room facilities
designated for residents of the opposite sex who reside in the building. No member of the
opposite sex shall be allowed to use the showers on residential floors.

OVERNIGHT VISITORS

All overnight visitors must register with the Residence Hall Director in advance and receive
permission to stay on campus overnight. Overnight visits are permitted only in unusual
situations and only with the permission of the Residence Hall Manager and the concurrence of
the VPSA.

OTHER POLICIES

In addition to these policies and regulations, certain residence halls require regulations peculiar
to each of them. Students and visitors who have questions about the specific regulations should
inquire of the Residence Hall Manager for the respective residence hall. An addendum to the
Housing Application, Contract and Agreement will be distributed in written form to all students.
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Students who reside in the residence halls are expected to comply with all regulations stipulated
herein, in the housing Application and Agreement, and as announced by the University. As
such, they are required to attend mandatory hall meetings and activities. Failure to do so may
result in disciplinary action up to and including disciplinary probation, loss of housing, and
ineligibility to participate in the housing application process.

Telephones

Telephone service will not be provided. For emergencies contact the campus security. Campus
Security telephone number will be given to the students.

Post Office

The Dormitory Manager will pick up mail from the Bookstore and transport it to the residence
halls. There is no mail service on Saturdays or Sundays. Students should also note that
fraudulently receiving someone else’s mail, tampering with the mail, mail theft, destroying or
misplacing another addressee’s mail, hiding someone’s mail, and other similar offenses, are in
violation of the University rules and federal laws and will result in disciplinary action by the
University.  Offenses concerning the Postal Service are also punishable by fine and/or
imprisonment. Students who receive a high volume of personal mail should consider the rental
of a post office box located at the Post Office downtown.

Lost and Found

The Lost and Found service is maintained by the Office of Campus Security.

Pet Policy

Except for Seeing Eye dogs and tropical fish, pets are not permitted in the interior of the
University buildings unless specifically authorized.

Food Service Policy

Students who live on campus are required to participate in the University’s Food Service
Program. The Vice President of Student Affairs will issue authorization to Food Service to
prepare meals for students who have medical problems requiring special diets. This service is
provided at no additional cost to the students.

Such meals will be prepared only upon authorization from the Office of VPSA, after the student
presents sufficient verification from a private physician that a special diet is needed and that the
student should not consume regular Food Service Meals.

In special cases the VPSA/Housing Manager may authorize Food Service to permit a student to
have his or her meals sent to the residence hall if the student is unable to go to the cafeteria due
to illness or injury.

Meal services are not provided during Official University breaks when the residence hall is
closed. In the event of inclement weather, cafeteria hours may be revised. Students should
check the cafeteria bulletin board for changes in hours.

118



Cafeteria Hours

Cafeteria hours will be posted by the Vice President of Student Affairs.

Dining Hall Regulations

All persons are expected to comply with the specified rules and regulations governing dining
facilities on the campus. Failure to do so will result in referral for disciplinary action.

1.

10

All persons are expected to form a line at the dining hall or as they arrive, and none
will take a position other than at the end of the line. Violations may result in the
charge of disorderly conduct.

Food dishes, silverware, and other equipment may not be taken from the dining hall.
Violators will be charged with theft.

Men are to remove their hats when they enter the cafeteria.

Visitors (persons who do not hold meal cards) are expected to pay for their meals.
Information on current prices is posted in the cafeteria.

Persons who fail to cooperate with cafeteria personnel or comply with cafeteria
regulations will lose their cafeteria privileges without compensation and may be
charged with failure to comply.

Meal tickets may not be used by anyone other than those to whom they are issued.
Students who use another person’s meal card or students who allow others to use their
meal cards are guilty of fraud.

Proper attire, including shirts and shoes, must be worn in the cafeteria, and for all
dining events.

Students who are sick and cannot leave their rooms to have meals in the cafeteria
should notify the Proctor and Residence Hall Manager to make arrangements for
meals.

Only valid 1.D.’s with Food Service Stickers, temporary meal cards, or cash will be
accepted in the cafeteria.

The University Dress Code is in effect for all formal dining events held in the cafeteria,
and elsewhere on campus.

Laundry and Cleaning Services

Washers and dryers are located in all of the residence halls on campus. The University assumes
no liability for lost, stolen or damaged items.
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Office of Fiscal (Financial) Affairs

Matters regarding business and fiscal affairs are assigned to the Office of Fiscal Affairs.
Functions of this office include budget development and administration, accounting for and
reporting funds received and expended, payroll administration, auxiliary enterprise, maintenance
of buildings and ground, purchasing, safety and security (Campus Security), and development.

Alumni and Pre-Alumni Association

The Selma University Alumni Association and Pre-Alumni is an organization of graduates,
former and present students of the University, officials of the University, faculty, staff and
friends. Its purposes are as follows:

1. to foster and maintain a strong spirit of loyalty and financial support for the
institution among members;

2. to promote fellowship and a spirit of camaraderie among alumni;

3. to develop, cultivate, and maintain a strong liaison and spirit of cooperation
between the administration, alumni, students and friends; and

4. to actively encourage promising students to attend the University by developing,
establishing, and providing scholarships and other financial assistance to such
students.

The Alumni Association is comprised of the General Alumni Association, which is national in
scope and the local affiliate chapters throughout the United States.

Name and Address Changes

Selma University students are responsible for keeping the University apprised of any changes in
their local or permanent addresses and of any legal name changes. Mail is sent using the name
and address appearing on the student data form on file in the Office of Admissions and Records.
The University is not responsible for undeliverable mail or correspondence resulting from the
student’s failure to properly report a change in address. The Admissions and Records Office is
authorized to make such changes on the student’s official University record.

Academic Responsibilities

The student who enrolls at Selma University is obligating himself or herself to submit to and to
be governed by the reasonable rules and requirements for obtaining a college education. This
section contains basic requirements and regulations for students, as well as information about
important services that improve the educational experience.

Identification Numbers

The student’s Social Security number, which belongs exclusively to the student, is ordinarily
assigned as his or her identification number. The ID system ensures that information and grades
intended for a particular student will be given to that student; not to someone else who has the
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same name. If the University has incorrectly recorded the student’s Social Security number, the
student should inform the admissions and Records Office as quickly as possible.

Residency

Many factors are taken into consideration when determining whether the student should
be classified as a resident or non-resident of Alabama. Students who have questions about their
residence status should contact the Admissions and Records Office to discuss their status and
factors considered in determining that status.

Plagiarism and Academic Misconduct

Plagiarism occurs when a student submits a work product that is not the result of his or her own
thinking and effort. Plagiarism mean stealing the ideas of another or expressing another’s ideas,
but presenting them as one’s own. For example, copying someone else’s work without
acknowledging the original author or without giving the original author credit and writing a
theme based solely on the ideas of another are all forms of plagiarism. Plagiarism is cheating.

The penalties for plagiarism and other forms of academic misconduct are serious and may range
from receiving a failing grade for the work to dismissal from the University. Additionally,
information about plagiarism and other forms of academic misconduct (including misbehavior in
the classroom) is available from the Office of the Vice-President for Academic Affairs.

Policy on Disruptive Behavior

Academic excellence demands that appropriate behavior and decorum be maintained by students
at all times in the classroom. Selma University will not tolerate disruptive behavior by students
or condone any behavior by students or teachers which incites such behavior. Disruptive
behavior is defined here as any behavior which causes disorder or turmoil to exist in the
classroom or on the campus.

When the student is found to have engaged in disruptive behavior, the instructor shall instate the
following procedures:

> The instructor and/or appropriate official will request the student to discontinue
the disruptive action.

> If the behavior continues, the instructor or official will instruct the student to
leave the classroom; security will be called to remove the student if he or she does
not leave when requested.

> An incident report will then be completed by the instructor and filed with the
Vice-President of Academic Affairs. Copies will be sent to the student, advisor,
and the Office of Student Affairs.

> After the completion of the incident report, including the student’s comments, the
student must secure the written permission of Vice-President for Academic
Affairs in order to return to class. The student will be held responsible for all
absences incurred between the time of suspension and his or her return.
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Any recurrence of disruptive behavior on the part of the student cited will result in expulsion
from the class and a grade of “F” recorded in the semester in which the offense occurred.

There must in each case be immediate action by the instructor.
> Request to discontinue behavior.
» Suspension from class and notification of the right to appeal the suspension to the Vice-

President for Academic Affairs.
» Expulsion from class for the semester.

The Honors Program

Selma University recognizes and applauds outstanding academic performance. The honors
program is designed to:

> Encourage students to pursue outstanding academic achievement;

> Provide students opportunities for extending the breadth and depth of their
educational experiences; and

> Promote student proficiency in the use of higher order intellectual skills.

The Dean’s List

Any student who has completed at least 15 hours of course work and attained a GPA of 3.0 or
higher for that semester is recognized on the Dean’s List.

President’s List

This prestigious recognition is reserved for students who have completed 15 hours or more and
earned a grade point average of 4.0 for the semester.

Honors Convocation

Official recognition is accorded students who distinguish themselves in scholarly pursuits. At
the Honors Convocation each spring, scholarship and awards recipients are presented certificates
and appropriate honors cords for their academic accomplishments.

Graduation with Honors

To be eligible for graduation with honors, a student must complete two years in residence at
Selma University and attain a cumulative grade point average of 3.0 or above. A grade point
average 3.0 to 3.69 is required for Magna Cum Laude recognition. Summa Cum Laude is
reserved for seniors with three years in residence, no grades below a “C” and a grade point
average of 3.7 to 4.0.
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Student Services
PHILOSOPHY

Student Services is responsible for planning, development, coordination, and supervision
of services and programs for students. The Office of Student Affairs is designed to enhance
student educational benefits by providing extracurricular activities that advance the physical and
emotional well being of students while at the same time nurturing the academic atmosphere on
campus.

ACCIDENT INSURANCE

Through payment of their general fees, students are enrolled in an insurance program that
covers accidental injuries while on the premises of Selma University. Students are enrolled in
this program only after their general fees have been paid. Claims that might arise before full
payment of the fees is in effect will not be honored.

IMMUNIZATIONS

Alabama law requires that all new undergraduate and graduate students enrolling either
for the first time or returning after some period other than the summer must show proof of
having received required immunization. Records must be kept on file at the college. Students
taking both day and evening classes and/or off-campus courses are exempt from this law.

Students from Alabama may obtain copies of their immunization records from high
schools. If a student’s immunization records meet the requirements of Alabama Law for students
in grades K-12, they are acceptable for college entrance. However, verification of same is
required by the University. Immunization can be obtained from a private physician or local
health department. Continuing and entering students who have not completed the required
immunizations will not be permitted to register at the University.

Acquired Immune Deficiency Syndrome (AIDS) Policy

It is the policy of Selma University to provide academic programs, support services and social
and/or recreational activities to all eligible individuals. In the event that a faculty member or
student is, or becomes, HIV positive, that individual shall retain his or her right to these
programs, services, and activities. All actions taken by Selma University will comply with the
laws pertaining to public health practices and the right of individuals to privacy and
confidentiality. Situations which arise will be handled individually in order to provide maximum
support to any student who is HIV positive and to protect the welfare of the community.
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Sexual Harassment Policy

Prohibition of Sexual Harassment (Policy)

It is the policy of Selma University to provide learning and working atmosphere for
students, employees, and visitors free from sexual harassment.

It is a violation of this policy for any administrator, instructor or other employee or any
student to engage in or condone sexual harassment.

It is the responsibility of every employee to recognize acts of sexual harassment and take
every action necessary to ensure that the applicable policies and procedures of Selma
University are implemented.

Any employee who believes that he or she has been subjected to sexual harassment has
the right to file a complaint and to receive prompt and appropriate handling of the
complaint. Further, all reasonable efforts shall be made to maintain the confidentiality
and protect the privacy of all parties.

The complaint manager shall be responsible for assisting employees seeking guidance or
support in addressing matters relating to sexual harassment or inappropriate behavior of a
sexual nature.

DEFINITIONS

1. Sexual Harassment means unwelcome sexual advances, requests for sexual favors,
and other inappropriate verbal, written, or physical conduct of a sexual nature that
takes place under any of the following circumstances:

a.  When submission to such conduct is made, explicitly or implicitly, a term or
condition of employment, instruction, or participation in college activities or
programs;

b.  When submission to or rejection of such conduct by an individual is used by
the offender as the basis for making personal or academic decisions
affecting the individual subject to sexual advances;

c.  When such conduct has the effect of unreasonably interfering with the
individual’s work; or

d. intimidating, hostile, or offensive work or learning environment.
2. Complaint manager means the person or persons who are responsible for the
investigation of any complaints alleging noncompliance with this policy. The

complaint manager for Selma University employees is the President. For
students the complaint Manager is the Vice President of Student Affairs.
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PUBLICATION OF POLICY

1. Appropriate books and materials regarding sexual harassment shall be available in
the library.

2. Each student shall receive a copy of this policy at the beginning of each year and
at the time of transfer to the college which shall be included in the Student and
Staff Handbooks.

TRAINING

1. All administrators, supervisors, instructors, and other staff of Selma University

shall receive appropriate training.

2. All training shall be documented by maintaining records of the date the training
was conducted; the names of all persons participating (including signed
attendance sheets); an outline of the subject matter covered; the name(s) and
credentials of the instructor(s); copies of hand-outs or audio-visual material used,;
and any copies of tests and test results, if used.

COMPLAINT PROCEDURES
1. Filing
a. Any employee or student who believes that he or she has been subjected to

sexual harassment has the right to file a complaint with the complaint
manager. If the original complaint is oral, the complaining party shall be
asked to put the complaint in writing. A written complaint shall include the
following: the name of the complaining party; the name of the offender; the
date of the offense; the location of the offense; a description in as much
detail as possible of the incident(s), including any statements made by either
party; or a list of all known witnesses.

b.  No person, witness, or person who participates or cooperates with an
investigation shall be subject to retaliation of any kind.

2. Preliminary Investigation
a. Complaints filed pursuant to this policy shall be promptly and thoroughly
investigated by the complaint manager.

b.  All circumstances of the situation shall be considered in the investigation of
possible harassment incidents. In determining whether the alleged conduct
constitutes sexual harassment, consideration shall be given to the totality of
the circumstances, including the context in which the alleged incident(s)
occurred.

c. Upon completion of the investigation, the complaint manager shall prepare a
sexual harassment report including the following: (1) the date of the
incident(s); (2) the name of the complainant; (3) the name of the offender(s);
(4) a summary of the factual allegations that alleged sexual harassment; (5)
the name of all potential witnesses; (6) a summary of the steps taken to
complete the investigation; (7) a summary of all witnesses statements (with
copies of the actual statements attached); (8) a listing of any physical
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evidence available and (9) a factual summary of all evidence that supports or
refutes the allegations of sexual harassment.

d. The investigation shall be complete within 5 days after the complaint is
filed.

Initiation of Grievance Procedure
a.  Once the preliminary investigation on a complaint is filed, the appropriate
Grievance Policy and Procedure of Selma University will be initiated.

E. MONITORING

1.

On a semi-annual basis, a random sampling of students and employees shall be
interviewed to determine if students and employees are being properly informed
of the sexual harassment policy and whether there are unreported incidents of
sexual harassment.

Within three months after a complaint is resolved, the complainant shall be
interviewed to determine if any additional incidents have occurred and the
complainant’s general satisfaction with the process involved.

The President shall report semi-annually to the Board of Trustees providing
qualitative information relative to the number of complaints, number of
investigations, results of investigation, training efforts and policy publication
efforts.

This policy will be reviewed every three years.

Racial Discrimination

Selma University will not tolerate any form of racial discrimination.

Drug Free Policy

As a recipient of federal funds, Selma University complies with the provision of the Drug-Free
Schools and Communities Act of 1989 and the Drug Free Work Place Act of 1988.

Use and Possession of Drugs and Alcohol

Unlawful possession, manufacture, distribution and use of illegal drugs and alcohol by students
are prohibited. Violations of this policy will result in immediate dismissal from campus.

The Selma University drug and alcohol policy is as follows:

1. Selma University prohibits the use, possession, sale or distribution of any
drugs or alcohol beverages on campus. Student Activity funds or
institutional funds may not be used for the purchase of drugs or alcohol.

2. Selma University is committed to recognizing, upholding, and enforcing
the laws of the State of Alabama. Violation of those laws shall not be
condoned on campus or at any activity held on campus by any
constituency.
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3. Any violation of the drug and alcohol policy at any campus function shall
be reported immediately to the Vice-President for Academic Affairs. This
report should be verbal and written within 3 days of the violation. Selma
University’s Department of Safety and Security shall report any violation
of this policy, whether at an activity or on an individual basis to the Vice
President of Academic Affairs within 24 hours of occurrence.

The Vice-President shall then be responsible for disciplinary action according to established non-
academic disciplinary procedures. These disciplinary actions could include suspension and
dismissal.

Disruption of Campus Life

1. Expulsion — permanent severance of one’s relationship with the
University.

2. Suspension — temporary severance of one’s relationship with the
University.

3. Disciplinary — Probation notice to the student that any further major

disciplinary violation may result in suspension; this action might also
include one or more of the following: setting of restrictions on social
activities, the insuring of a reprimand and restitution.

4. Restrictions — exclusion from participating in social activities or from

holding office in clubs or organizations.

Oral Reprimand - an oral disapproval issued to (by) the student.

6. Written Reprimand - a written disapproval issued to (by the student.

o

Disruption of Campus Life

It is the purpose of the University to provide a campus environment which encourages
academic accomplishment, personal and professional growth and a spirit of understanding and
cooperation.

An important part of maintaining this environment is the commitment to protect the
health and safety of each student. Belligerent, abusive, profane, threatening and/or inappropriate
behavior on the part of students is a violation of Selma University’s conduct regulations.
Students who are found guilty of misconduct may be subject to immediate dismissal from the
institution. In addition, those violations of state law may also be subject to criminal action
beyond the college disciplinary process. In addition, behavior that is also a violation of law may
also be subject to criminal action beyond the college disciplinary process.

Disruptive and/or Dangerous Conduct

No student shall act in a manner which can reasonably be expected to disturb the
academic pursuits or infringe upon the privacy, rights, privileges, health or safety of other
students.

Physical Attack

Physical attack on college property or at functions sponsored by the college is at all times
prohibited.
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Smoking

Selma University is a smoke free environment. Smoking is prohibited in all buildings on
the college campus.

Fire Safety and False Alarms

=

No student shall tamper with fire safety equipment.

No student shall set or cause any fire on college property.

3. No student shall make or cause a false fire alarm, or a false notification of the
presence of a bomb.

4. All occupants of a building must leave the building when a fire alarm sounds or

when directed to leave by properly identified college faculty of staff while these

persons are in the performance of their duties.

N

Medical Emergency Procedures

If emergency medical services are needed, students are asked to inform the Vice
President of Student Affairs or the Vice President of Academic Affairs of the nature of the
emergency.

A hospital is located within minutes from the University. Arrangement will be made to
ensure the quick, safe transport of the students in need of emergency medical help to the medical
center.

Student Conduct

Through enrollment at Selma University, students implicitly accept the responsibility to
conduct themselves in a manner that is compatible with the maintenance of public safety, the
health of all members of the Selma University community, and the perpetuation of academic
atmosphere.

Selma University encourages her students is to be mature and interested in furthering
their academic goals through constructive learning habits. To pursue their academic education
and general human development, students are therefore free to express their opinion and to hear
the expression of diverse opinion from others, as long as such expressions are carried out in an
orderly manner and do not interfere with or disrupt the operations of the University or the work
of its members.

While students enrolled at Selma University neither relinquish their legal and civil rights
nor escape the responsibility to respect local, state, and federal laws, they are nevertheless
subject to the special regulations established in the Academic Conduct Code (ACC) and Code of
Student Conduct (CSC) of the University.

Academic Conduct Code (ACC)

Good discipline is essential to the proper conduct of instruction. Students are therefore
required to:

1. attend all classes unless they are prohibited by serious circumstances;
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10.

avoid late arrival to class, i.e. avoid joining class more than five (5) minutes after
the beginning of the period,;

wear appropriate clothing while in attendance of class or chapel; inappropriate
attire includes, but need not be limited to sagging pants, shorts, sunshades, hats,
etc.;

refrain from private conversations during class;

refrain from smoking, drinking or eating, including chewing gum during class;
Smoking and the consumption of food are generally prohibited in any classroom
of the University at all times;

refrain from singing or playing of any music device (including personal stereos
and walkmans) during class, unless such activity is specifically required by the
instructor;

refrain from the use of improper language toward fellow students and faculty;

refrain from displaying disrespectful behavior toward fellow students and faculty;

refrain from interruption of instruction at all times; interruption with the
instructional process is defined as, but need not be limited to, noisy comportment
in the hallways and in rooms adjacent to classes where lecture is being conducted,
the conduct of “visual” communication through the fire safety window of the
classroom door with a student attending class; the interruption of class to ask for a
student or request the signature of a faculty member, etc.

vacate a classroom or building immediately when instructed to do so by a member
of the faculty or staff.

In reaction to acts of disorderly conduct in class, the instructor may ask the student to

vacate the classroom and count the student absent for the class period. Repeat offenders of the
Academic Conduct Code risk the lowering of their grade for the course in which the offenses
have occurred.

In reaction to acts of disruptive behavior outside the classroom, the instructor or member

of the administration may ask the student to hand over his/her student identification card and
refer the matter to the appropriate authorities for appropriate disciplinary action.

CODE OF STUDENT CONDUCT (CSQC)

Each student’s general conduct while on the premises of Selma University is expected to

be in accordance with the standards of common decency and decorum, including the respect for
the personal and property rights of fellow students, members of the administration, faculty and
staff and the University in general.

Students are deemed in violation of the Code of Student Conduct (CSC) if they:

1.

obtain college services through pretense and falsification;
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

misappropriate college funds, supplies, equipment, labor, or facilities;

issue uncovered checks made payable to the University or its divisions;

furnish false information to members of the administration, faculty, and staff as
well as visitors to the campus in the execution of their duties;

attempt to falsify proofs of their knowledge through cheating;

forge, alter, or misuse college documents, records, or identification;

damage, mutilate, or destroy private, public, or college property;
tamper with fire alarms, fire extinguishers, and other safety equipment;

obtain unlawful access to rooms and equipment by duplicating limited access
keys, breaking and entering, and other circumvention of protective devices;
engage in theft or possess stolen property;

act as an accessory to theft and/or possession of stolen property;

possess firearms, explosives or other instruments defined as weapons while on
University owned property;

use firearms, explosives, or other instruments defined as weapons while on
University owned property;

obstruct or disrupt teaching, research, and administrative duties;

use violence and/or coercion to interfere with the legitimate activities of members
of the administration, faculty, and staff as well as visitors to the campus in the
execution of their duties;

threaten to disrupt or disrupt the peace or threaten to endanger the health, safety
or life of fellow students or members of the administration, faculty, and staff as
well as visitors to the campus;

engage in hazing, i.e. the infliction of physical or mental discomfort, pain or
injury upon a person during pledge period for a student organization;

engage in physical abuse, intimidation, or physical and/or mental harassment of
fellow students or members of the administration, faculty, and staff as well as
visitors to the campus;

possess, sell, or distribute alcohol, narcotics, or other harmful or habit forming,
non-prescription drugs;

are found to be under the influence of alcohol, narcotics, or other harmful or habit
forming, non-prescription drugs at any time, whether in class, or while in
attendance at any University-sponsored activity;

violate local, state, and federal laws, statutes, and ordinances;

are convicted of any misdemeanor or felony;
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23.

24,

25.

26.

violate University rules and regulations as specified in other documents or as
publicly posted;

fail to comply with the authority of University officials acting within the capacity
of their position and/or performance of assigned duties;

engage in behavior which adversely affects the stated mission of Selma
University and/or the educational environment of the college.

If they are found guilty of bullying other students or staff.

The University reserves the right to amend the Academic Conduct Code (ACC) and Code
of Student Conduct (CSC) as it sees fit to accommodate potential changes in the legal provisions
of the local community, the state, and the federal government and to react to unexpected
disciplinary complications as they arise.

Disciplinary Procedures

The following is a listing of all the steps necessary for the initiation and execution of
disciplinary procedures at Selma University:

1.

A complaint regarding the conduct of a student or an organization may be filed by
any person, i.e. by full-time or part-time, day or night students, members of the
administration, faculty, and staff as well as visitors to the campus.

A complaint must be in writing and directed to the Office of Student Affairs. It
must include a detailed description of the alleged violation and of the
circumstances under which the violation(s) occurred.

The Vice President Student Affairs (VPSA) follows up on every complaint and
investigates the allegations stated in the complaint and determines whether there
is a probable cause for disciplinary action following an alleged violation of the
Academic Conduct Code (ACC) or the Code of Student Conduct (CSC).

Upon determination of probable cause, a written notice is sent to the student or
the officers of the organization in question to make an appointment with the
VPSA within five (5) calendar days to discuss the charges.

Failure to arrange, or to be present at, a scheduled conference is considered an
admission to allegations as charged. The VPSA proceeds to impose the
appropriate action for the violation/s in absentia.

In case the accused student or officers of the organization is/are unable to attend
the conference, a prior, written notice has to be directed to the VPSA explaining
the reason for the absence and requesting the alternate date. Only one such
extension is granted, except where failure to grant additional extensions would
cause undue hardship to the student or organization.
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10.

11.

12.

13.

14.

15.

Pursuant to #4, the Vice President of Student Affairs meets informally with the
accused student or officers of the organization and presents the complaint. After
an admission of guilt, the student or officers of the organization may accept the
proposed sanction by issuing a written statement. The issuance of such a
statement is considered as a waiver of the right to hearing before the Disciplinary
Committee.

A student or the officers of an organization may demand a hearing before the
Disciplinary Committee which is constituted at the beginning of each academic
year. The formation of the Disciplinary Committee is listed in the Faculty and
Staff handbook.

In case of #8, the student or officers of an organization are provided with a
second, written notice of the charge as filed to allow the student or the officers of
the organization reasonable preparation time for the hearing. The notice informs
the student or the officers of the organizations that he/she/they may appear alone
or with counsel before the Disciplinary Committee; that counsel may not speak
for or on behalf of the student or the officers of the organization, but act only in
advisory manner; that evidence may be presented during all phases of the hearing,
except during the Committees deliberation; and that the student or the officers of
the organization have the right to reasonable cross-examination of witnesses.

A hearing before the Disciplinary committee is scheduled no sooner than five (5)
and no later than (30) calendar days after the initial conference with the VPSA.
The accused student or the officers of the organization is/are informed in writing
about the day, time and place of the scheduled hearing.

Failure to be present at the scheduled hearing of the Disciplinary Committee is
considered an admission to the allegations as charged. The Committee proceeds
to impose, in absentia, the appropriate sanction for the violations.

In the case that the accused student or the officers of the organization is/are
unable to attend the hearing of the Disciplinary Committee, a prior, written notice
has to be directed to VPSA explaining the reason for the absence and requesting
an alternate date. Only one such extension is granted, except where failure to
grant additional extensions would cause undue hardship to the student or
organization.

The hearing before the Disciplinary Committee is not strictly legal in nature, but
is instead governed by the general policies and regulations of the University.

The standing Disciplinary Committee is composed of three (3) members of the
faculty and staff and one (1) representative of the student body. The members are
selected at the beginning of each academic year. However, the VPSA screens all
committee members prior to the hearing for any prejudicial knowledge. In the
event of prejudicial knowledge of the student or the officers of the organization or
the case, some members may be replaced with other qualified candidates.

One of the faculty members on the Disciplinary Committee acts as Chairperson
for that particular hearing.
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16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

In the event of an open hearing, which is held only upon the expressed written
consent of the accused student or officers of the organization, any student or
member of the administration, faculty, and staff may be present as long as their
presence does not interfere with the proceedings. The Chairperson of the hearing
has the authority to remove anyone who disrupts the normal conduct of the
hearing.

In the event of a closed hearing, the chairperson of the Disciplinary Committee
may instruct all persons not directly involved with the case to leave the room
where the hearing is being held. Persons directly involved with the case are the
accused student or the officers of the organization, his/her/their counselor/s, the
Vice President of Student Affairs, the remaining members of the Committee,
three (3) observers, and the University’s legal counsel.

A permanent record of all proceedings, whether open or closed, is kept in the
form of a tape recording.

The proceedings open with the Chairperson reading the charges against the
student or the officers of the organization.

The accused enters/enter a plea of guilty or not guilty.

The VPSA presents the *evidence against the student or the officers of the
organization.

The student or the officers of the organization, with the aid of his/her/their
counsel/s, is/are afforded the opportunity for reasonable cross-examination.

The student or the officers of the organization, with the aid of his/her/their
counsels, may present evidence by oral testimony witnesses, and/or sworn
affidavits.

The VPSA is afforded the opportunity for reasonable cross-examination of the
evidence and witnesses.

Rebuttal evidence may be presented by either party, but not so as to be redundant.

The student or the officers of the organization, with the aid of his/her/their
counsel, is/are afforded the opportunity for a closing statement.

The VPSA is afforded the opportunity for a closing statement.

After the presentation of all evidence and closing statements, if any, the
Disciplinary Committee retires in closed session. The Committee members
deliberate and reach their decision by majority vote.

If the accused student or officers of the organization are found innocent, the
hearing of the Disciplinary Committee ends.

If the accused are found guilty, the VPSA recommends sanctions to be imposed
on the guilty party/parties.
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31.  The Disciplinary Committee retires into closed session for a second time to
deliberate the proposed sanctions. The Committee may accept the
recommendation from the Vice President for Academic Affairs or may impose
greater or lesser sanctions. In all cases, the determination is reached by a majority
vote.

32.  The guilty party/parties, his/her/their counsel, and VPSA are informed of the
Committee’s decision in a reopened hearing: The announcement of sanction is
followed by a written summary of the determination of the Disciplinary
Committee to be sent to the guilty party/parties, his/her/their counsel/s, and the
appropriate administrative bodies within seventy-two (72) hours after the closing
of the hearing.

Disciplinary Sanctions

A student, group of students, or organization found guilty of violating the Academic
Conduct Code (ACC) and/or the Code of Student (CSC) of Selma University is/are subject to
any of the following sanctions or combination of sanctionary measures:

1. Reprimand: A written notice that the continuation or repetition of a specific
conduct may be cause for further disciplinary action.

2. Restitution: Compensation for damages or other violations of property right.
Restitution is limited to the actual cost of repair or replacement.

3. Voluntary A student, or group of students, may be given the option of
Withdrawal: withdrawing voluntarily from Selma University*. Re-admission
request are subject to approval by the Admissions Committee.

4. Probation:  Disciplinary measure that temporarily restricts the privileges of the
guilty party/parties. Such restrictions include, but need not be
limited to:

a. loss of all scholarship privileges, if any;

b. prohibition to hold office in the Student Christian Government
Association; any other appropriately deemed sanction.

c. probation to represent the college in any public function.

5. *Suspension: Disciplinary measure that entails the separation from the
University for a definite period of time (one semester, one year,
but no more than two years). Re-admission request are subject to
approval by the Admissions Committee.

6. Expulsion:  Disciplinary measure that entails the separation from the
University for an indefinite period of time. Re-admission request
are subject to approval by the Admissions Committee.

At the direction of the University President, the imposition of the above mentioned
sanctions may be stayed pending appeal by the student; or group of students.
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The determination and sanction imposed by the Disciplinary Committee are subject to
review on appeal to the Administrative Council. The Administrative Council has final authority
in disciplinary affairs that have been referred to the Council through appeal and may affirm,
increase, or decrease the sanctions imposed by the Disciplinary Committee.

*QOther than the legal provisions regarding evidence obtained from search and seizures, formal rules of
evidence shall not be observed in the proceedings before the Disciplinary Committee. The decision of the
Committee will be based solely on the evidence introduced during the hearing. In making the
determination of innocence or guilt, the committee shall not consider evidence of previous violations of
rules and regulations of Selma University, nor possible violations and/or convictions due to violation of
local, state, and federal law. However, prior violations shall be considered in imposing the appropriate
sanction.

*For details about withdrawals, see the section on “Withdrawals.”

Appeals Procedures

A student, group of students, or organization found guilty of violating the Academic
Conduct Code (ACC) and/or the Code of Student Conduct (CSC) of Selma University has the
right to appeal the decision and determination of the Disciplinary Committee to the student
Appeal Committee, request a review of the proceedings, or request a second hearing of his/her
their case.

1. All appeal requests have to be in writing, stating specific reasons on which
the appeal is based. Such reasons are restricted to the discovery of new evidence,
procedure violations that prevented due process, and inappropriateness of the
imposed sanctions as unduly harsh or improper.

2. All appeal requests must be received by the Office of the VPSA less than (5)
calendar days after the initial finding and determination of the Disciplinary
Committee.

3. Failure to appeal the decision of the Disciplinary Committee is considered an
admission to the allegation as charged and consent to the sanctions as imposed by
the Disciplinary Committee.

4. Using the same procedure, the VPSA may appeal the determination and/or the
sanctions of the Disciplinary Committee.

5. The Appeal Committee has the right to amend the findings and the sanctions of
the Disciplinary Committee, order a rehearing of the case, or exonerate the
student/s in question. The formation of the appeal committee is listed in the
Faculty and Staff handbook.

6. The student or the offices of an organization shall receive a written statement of
the final decision of the Administrative Council within five (5) calendar days after
the filing of the appeal request.

A student, or group of students, may be subject to *temporary suspension until the
Administrative Council has completed the appeals procedure.
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*The VPSA may impose temporary suspension on students, or a group of students, whose actions indicate
imminent danger or harm to health, safety, and welfare of themselves, fellow students, members of the
administration, faculty, and staff, or visitors to Selma University. The temporary suspension may
continue until such time as a disciplinary hearing can be held to further consider the matter.

Campus Security

The University maintains a safety and security program through the office of Campus
Security to safeguard persons and property in the campus community. Campus Security
responds to calls in situations where the safety or security of a member of the University
community is threatened. All incidents should be immediately reported to Campus Security, and
University officials should be promptly notified as appropriate.

Campus Security officers are authorized to take necessary measures to ensure effective
and efficient performance of their duties. Students must give proper recognition to Campus
Police staff as authorized and duly deputized officers of the University. Failure to comply with
Campus Security or other University officials acting in their official capacity constitutes a
violation of the University’s standards of conduct and will subject the student to disciplinary
action.

Any student, who observes a potentially dangerous situation or has been the victim of
crime should report this circumstance immediately to the Office of Campus Security.

Traffic and Parking

All motor vehicles owned or operated on campus by student, faculty, and staff must be
registered with the office of VPSA each semester. Parking permits are issued each semester at a
cost of $15.00 for students. Failure to register a vehicle, or violations of regulations governing
operation and parking of vehicles, will result in a fine and/or towing of the vehicle as well as
possible disciplinary action.

The University parking decal should always be displayed as instructed by Campus
Security. Students are expected to regard all parking and traffic signs on the campus and to be
especially mindful of spaces reserved for disabled persons, faculty, staff and visitors.

Fines for traffic and parking violations vary, depending on the offense. Citations must be
paid to the VPSA as directed on the citation. Failure to do so will cause additional citations,
fines, and penalties. Parking and traffic responsibilities are assigned to the University Security
force.

Energy Conservation

To reduce energy consumption, the University has implemented several energy conservation
measures. University students and personnel are urged to turn off lights when their use is not
needed. Only maintenance personnel are authorized to adjust thermostats in campus buildings.
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Fire Safety Policies and Regulations

GENERAL SAFETY POLICY

Safety is vitally important in all University activities. Although the University eliminates
unsafe conditions through an active safety program, the safety of any individual cannot be
assured unless everyone is concerned personally in this matter.

All students are required to abide by published directives and oral instructions given by
properly identified University officials who are performing their duties.

Selma University students are required to abide by regulations prescribed by the State
Fire Marshal and the University Campus Security and Physical Plant Office. Appropriate
disciplinary measures will be administered to protect persons and property from fire.

1.

Tampering with fire-fighting equipment when no emergency exit endangers
occupants and damages property. Any person suspected of sending a false fire
alarm will be referred to the VPSA.

University housing foyers, stair landings, and hallways will be kept clear of
unauthorized items such as furniture, curtains, and storage containers. No item
may be placed in such a way that emergency evacuation of the building is
impeded.

Hallway and stairwell doors provide critical barrier to the speed of smoke and
heat. These doors should not be propped or blocked open at any time.

Christmas trees must not be placed indoors any longer than 14 days prior to the
end of the fall semester. All trees must be removed from the building before
occupants vacate at the end of the semester. All trees shall be made of or treated
with flame retardant material and maintain flame resistance regardless of height.

No flammable liquids are permitted inside university buildings, in personal
vehicles on the campus, or in University motorized vehicles.

No candles incense, or open flame devices are permitted inside University
buildings (Special Events may call for special permission when activities
warrant).

The school will have Periodic Fire and Storm drills.
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Evacuation When Alarm Is Sounded

Evacuation of University buildings is mandatory when a fire alarm sounds. This
regulation is an order of the State Fire Marshal.

Fire Alarm

There have been isolated incidents where individuals have caused false fire alarms; such
actions threaten the safety of all persons by causing unnecessary evacuation of the building.
Therefore, all persons in the University building should watch for anyone tampering with pull
boxes or other parts of the alarm system (including the alarm boxes on exit doors).

Any student who tampers with or causes any damages whatsoever to a pole, wire,
insulator or alarm box, may create a false alarm from such a box. Anyone who by use of
telephone, or breaking glass in such box of any fire or police alarm system will receive the
designated disciplinary sanctions and will be subject to prosecution in accordance with local,
state, and federal laws.

Setting Fires

Because of the threat to safety and damage to property, setting fires as a prank is
considered felony arson. A person found to have set a fire will receive the appropriate
disciplinary sanction and will be subject to prosecution in accordance with local, state, and
federal laws.

Student Activities
Why Get Involved

The college experience is more satisfying and rewarding when the student is able to
pursue his or her interest and demonstrate his or her talents and skills. While participation in
extracurricular activities does challenge the student’s already limited schedule, by combining
academics and other interests, the student actually becomes more disciplined in managing his or
her time. Participation in extracurricular activities also helps the student develop and cultivate
lifelong leadership skills.

How to Get Involved

Students who wish to participate in activities, join an organization, pursue a special
interest, or assist in planning of campus events should contact the VPSA or an officer or advisor
of the respective organization.

Planning Student Activities and Events

The VPSA is responsible for planning all of the University’s Student Activities
Programs. The Christian Government Association has a major interest in the provision of
campus-wide activities and events through both direct sponsorships and allocations to
organizations, all of which are involved in the development of the activities program.

The Lyceum Committee has specific responsibility for working closely with the VPSA in
planning the annual program of the University.
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Lyceum Program

The Lyceum Program, in conjunction with chapel, brings to the campus artists,
entertainers, guest lecturers and other individuals who are recognized as being able to contribute
positively to students’ education, growth, leadership, and sense of social responsibility. Funds
for the Lyceum program are generated through student fees, and students are urged to provide
input regarding speakers, artists, educators, and others whom they would like to invite to the
campus.

Meeting Rooms and Facilities
As a service to students and to promote student involvement, the University maintains
facilities which students may use in conducting the business of their organizations.

Educational functions and activities shall not be hindered or disrupted by persons or
organizations that have no legitimate reason for being on the campus. University facilities are to
be used in accordance with established rules and regulations governing their use. Students are
responsible for the behavior of their guests on the campus and are urged to use discretion and
sound judgment when inviting people to the campus.

The VPSA has responsibility for approving all reserved meeting rooms and facilities for
student organizations. Student organizations are to plan all conferences and special events
through the VPSA.

Reserving University Facility and Space

Student organizations requesting the use of facilities must obtain the approval of the
VPSA. They are also expected to comply with all of the following regulations:

1. Reservations for meetings must be made at least two days in advance in order for
the activity to receive proper publicity and accommodations.

2. Decisions regarding the cancellation of space should be reported to the VPSA at
least 24 hours in advance of the beginning of the scheduled event.

3. Individuals and organizations on campus that schedule use of University facilities
are responsible for making arrangements for any necessary food service and
should consult with the VPSA.

4. Posters, decorations, displays, and the like are not to be attached to the walls of
meeting rooms or other facilities without permission from the VPSA.

5. Seating arrangements for meetings and dining should be specified at the time the
request for space is made.

6. Priority for use of the student meeting rooms and facilities shall be given to
registered campus organizations. Organizations that are not registered with the
University are prohibited from reserving space in student meeting rooms and in
other University facilities, unless otherwise authorized by the VPSA.

7. Request for meeting rooms, displays, and special arrangements must be made by
first obtaining the appropriate forms and available dates from the VPSA.
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10.

11.

12.

Individuals and organizations may request facilities for regular meetings or other
activities as early as one semester in advance.

As much as possible, the VPSA will adhere to room assignments as confirmed,
However, this office reserves the right to change assignments should conditions
require it. Consideration will be given to room size, estimated attendance, and
special equipment needed.

Individuals or organizations assigned use of facilities are responsible for leaving
the facilities in clean and orderly conditions and for return of any special
equipment.

Individuals or organizations who consistently cancel reserved space or who do not
cancel reserved space or who do not cancel in advance of scheduled activity that
is no longer being held will lose their privileges to use University facilities for a
specified period of time.

The VPSA reserves the right to cancel reservations were the proposed activity
conflicts with policies, rules and regulations of the University.

Information concerning campus events and activities may be obtained from the VPSA,
which serves as the campus clearing house, provides current information about events and
schedules such activities on the campus.

The Office of Student Affairs

The Office of Student Affairs is responsible for registering all student organizations
annually, reviewing and recommending policies governing student organizations, and providing
assistance to organizations in sponsoring activities.
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Selma University
Faculty and Staff

ADMINISTRATIVE/INSTRUCTIONAL STAFF

Cleveland, Alvin A. (1999) c.c.viiiiiiiiiiiniiiiiniicinsronnnes President & Professor of Religion
B.A., Selma University; M. Div., Virginia Union University; D. Min., Howard University;
further studies, Alabama State University and Trenton State University, also completed the Basic
and Advanced Army Chaplain courses and the Army Command and General Staff College.

Thomas, Robin (2000) .......ccciiiiiiiieiiiiiiiiinseiiicesicensassnes Vice President, Fiscal Affairs
B. S., University of Findlay; Eighteen years corporate business experience (private-sector).

Tullis, Stevenson (2000)......ccceeeeeeeneennnns Director of Christian Service & Extensions and
Instructor in Religion

B.A., Alabama A&M University; M. Div., Interdenominational Theological Center; further

study, Air Force Chaplain School Air University.

Hutchins, Frankie (2009)....ccceeiieiieereciinreeceecnsencencnnenns Vice President, Student Affairs
B.S., Faulkner University; M.A., Selma University.

Ashmon, Rosa (2013)....c.ceiiiiiniiiiiniiiiinnicicnnscosnssconnass Vice President Academic Affairs
B.A., Morris Brown College; M.S., Fort Valley State College; Education Specialist, Georgia
State University; Ph.D Auburn University

RESIDENT/ADJUNCT FACULTY

Peterson, Joe James (2007)....ccccceviniiniiiniininnnn Chair, Division of Religion & Philosophy
B.S., Alabama State University, M.S., Alabama State University; M. Div., Southern Christian
University, D. Min candidate of Amridge University.

Maul, Tammy (2011)..cciueiiiniiiniiiiercinrcinncnnn Chair, Division of Business Administration
A.A., Wallace Community College, Selma; B.S. and M.S.M. Faulkner University

Scott, Demetria (2010).......ccccceveririrerennnnn. Chair, Division of Biology, Physical Education
and Mathematics and Computer Science
B. S., Alabama State University; M.A., University of West Alabama;

Reeves, Tiffany (2011) ccouviiiniiiniiiieiiins conerinniennreseseenscsnsssnsonses Instructor, Biology
B.S., Stillman College; M.S., University of West Alabma

Simmons, Felicia (2013)....ccc0ttiiiiniiiiinniiiiniicinnnnenes Chair, Humanities & Social Science
A.A., Wallace Community College, Selma; B.S., Faulkner University; M.S., University of West
Alabama

Crum, Shirley (1998) ....cciiuiieiiiiiiniierieriintiersecnisessesessnssassscnssnss Instructor, English

B.S., Knoxville College, M.Ed., Alabama State University; additional study at Grambling State
University.

141



Shepard, Tamica (2012)....ccccvviiniiiniiiniiinnieinrcnnnnens Instructor, Business Administration
B.S. and M.S. Faulkner University

Chapatwala, Kirit D. (1978)...cccciiriiiiiiniiiiiiniiciiniiiiinnicnenns Assistant Professor, Biology
B.S., Guyarat University; M.S., PhD., Mississippi State University

Clarke, Marie BIack (2009).....ccccueiiiiiniiiiineiiiinnricssestcsssscossssscssnnssonne Choir Director
B. S., Stillman College; further studies, Capella University

Craig, Sarah (2007)...ccceeeiiiiieiiiiineiiiinnriciinsresssssscsessscscnnsees Instructor, Social Science
B.S., Tuskegee University; M.S., Livingston University

Clark, Kurt (2012)...cciieiieiiiiieeicessacicscnsscosssscssssscosensces Assistant Professor, Religion
B.A., Northwestern State University; M. Div. Virginia Union University; D.Min, Colgate
Rochester, Croger Divinity School

(011111075 W0 13 T 011 1K ) TN Instructor, Religion
B.A., Troy University; M. Div., Beeson Divinity School, Samford University

Cleveland, Jackie (2010)....cccceiiiinnriiiinniiiinciciennrcccnnnees Instructor, Christian Education
B.A. & M.A. Selma University

Hayes, EAWard T. (2007) c.ccoeeiiieiiiniiiniiiiniiiniiinnscnnsmnmmnen.. INStructor, Religion
Pensacola Extension

A.A., Pensacola Junior College; B.S., San Antonio College; M.Div. and D.Min.,
Interdenominational Theological Center.

Hendricks, Melvin (2006).......ccceeiuiieiieiniiniieeeeenrieceecerensencescnsanses Instructor, Religion
Meridian Extension

B.A., Selma University; B.S., Alabama State University; M.S., Troy State University, M.Div.,
Interdenominational Theology Center. One Week

N [o] o[- =11/ (o] ¢ g X 01 1) B 5 T PP Instructor, English
B.A. and M.A. Alabama State University

Kennedy, Frank, Jr. (2004).....ccccciitiiiiiiiiiiiiiiiiiiiiiiiiiiiecenncccnnn Instructor, Religion
B.A., and M.Div., Beeson Divinity School, Samford University.

Jackson, Michael (2003)....ccccciiiieiiiiineiiiiinciciienscosnssconnons Assistant Professor, Religion
Mobile Extension
B. A., University of Mobile; M.Div., New Orleans Theological Seminary; D. Min., Virginia
Union University.

Johnson, Michael J. (2007)...ccciiiiniiiiineiicinnriciinniccsnnccnes Assistant Professor, Religion
Pensacola Extension
B.A., Morehouse College, M.Div. and D.Min, Virginia Union School of Theology.

Johnson, Woodrow, Jr. (2000).....ccccciveiiiiinniiciinnrecinnsnnnnnees Assistant Professor, Religion

B. A., Selma University; M. Div., Interdenominational Theological Center; D.Min., United
Theological Seminary, Dayton, Ohio.
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Jones, Ovetta W. (2009).....cciiiiniiiiiiniiiiieiicisericsssascssssstcssssscosnnss Instructor, Business
A.A., Selma University; B.S. and M.S., Alabama State University.

Kendricks, Joyce (2009).....ccceetiiiiniiiiinniciinnricienncconnes Instructor, History and Business
B.A., LaGrange College; M.A., Auburn University and M.A., Atlanta University; further study,
Auburn University.

McDowell, Benita (2011)....cciiiiiiiineiiiiiiiiineeeiiiieiscesssssscanns Instructor, Social Science
B.A., Auburn University; M.S., Troy University

Harrell, Marchina (2011) ....cviiiiniiiiieiiiiieiciiariosnnsscssnssconns Instructor, Allied Health
M.S., Walden University; B.S., Columbus State University; M.S., Alabama State

Williams-Fitts, Dorothy (2011) ...c.couiieiieiiiiiiniinieececnsenceecenns Instructor, Allied Health
B.S., University of Phoenix

Bruno, Charmagne (2014) ..c.cveeeeeeiiniiareeenrenreecescnssnconcnnes Lab Assistant Allied Health
Associate Applied Science, Alabama Southern; Certified Phlebotomy Technician, American
Society of Phlebotomy, Inc.

Powell, Bridgette (2014) ..ccccvvuriiiniiiniiiiniiiniiiiereinrcsnnsoenscnnnns Instructor, Allied Health
Associate of Science, California College for Health Science; Associate of Business, Concordia
College Selma.

Carter, Courtney (2014) ..ccceeieriiiniiieiiinieineiiiereenscsesonascsnens Instructor, Allied Health
B.S.N., University of Phoenix

Wesley, Verba (2012) cucceieeieiiiieiieenienteeceecsenceacescnsansescesnnns Instructor, Allied Health
Associate of Science, Cambell University; Certified Phlebotomy Technician, The Board of
Registry of The American Society for Clinical Pathology.

Pettway, Joseph (2013)....ccviiiiiniieiiniiiiiiieinineecieciaeinnee Instructor, Physical Education
B.A., Alabama State University; B.S. University of Alabama; M.A.T., Master of Education,
Ed.S., University of West Alabama

Peterson, Willie L (2003)....ccciieeiiiiiniiiiineiiieinciosenstcscsscosesssccsnasens Instructor, Religion
Enterprise Extension
B.A. and M. A., Selma University

Rutledge, Elizabeth T. (2009)......ccccitiiiiiiiniiiiiiiiiiiieiiiiiiiercinrnnn Instructor, Business
A.A., Wallace Community College; B.S. Faulkner University, M.A., Faulkner University;
further studies, University of South Alabama.

Summers, Lester (2000)......cccciiiiniiiiiieiieiineicieerecssssscscnascones Instructor, Mathematics
B.S., Alabama A&M University; M.S., Alabama State University; further studies, Indiana State
University.

Tippins, Gregory R (2005)....cccuiiiiiiiiiiiiiiieieiiiiieiiinrcieieinccenecens Instructor, Religion
B. A., Freedom-Hardeman College; M. Div., and Master of Christian Education, New Orleans
Theological Seminary; candidate for D.Min., Louisville Theological Seminary.

143



Williams, John Henry, Jr. (2005).....cccceiiiiiiiniiiiniiiniiinnnnnn Assistant Professor, Religion
B.A. and M.A., Jackson State University; M.A. and M. Div., Reformed Theological Seminary;
D. Min, Beeson Divinity School, Samford University.

Craig, Shayla (2011)..cccciiuiiiiniiiniiiieiiiniiiieiiiniorneiieeternecsnsccnsecnnss Remedial Instructor
A.A. Wallace Community College, Selma; B.S. University of South Alabama

Thomas, Sharon (2012).....cciiiiiiiiiineiiiiiiiiiinseesiecsissessssssscossnsnns Remedial Instructor
B.S., University of the West Indies; M.A., Selma University
NON-INSTRUCTIONAL STAFF

Green, EAna (2002).....cciiiiiiiiiieeiiiiiiiierssssttcesssessssssocssssssssssscssssssssssssacnss Librarian
B.S. and M.Ed., Alabama State University

Gordon, Yolanda (2008)......ccceeviiiineiiiinnnicnnnnns Administrative Assistant to the President
B.A. Selma University; M.A., Selma University

Jones, Travia(2010)......ccceeviiiinniiiinriciinniccnns Administrative Assistant to the President
A.A. Wallace Community College, Selma; further studies Auburn University Montgomery

Mack, Marion Harris (2001).....cccccvvevnnenen. Administrative Assistant to the Allied Health
A.A., Alabama Lutheran Junior College; B.S., Alabama A&M University; further study, Selma
University.

Brown, Raymond (2009).....ccccciveiiiuiiiniiiniiinnnenns Head Recruiter and Athletic Director
A.S., Selma University, B.A., Stillman College, M.A., Selma University

Jackson, Terrence M. (2009)....c.ccceiiuiiniiiiiiniiiiiieiiiiierieeiieeiecinecieciaccnccnnn Registrar
B. A., Chicago State University

Stephens, Nareiko(2011).....ccuiieiniiniieiieiiiiniieceeceecnssnsescescnsonses Financial Aid Director
B.S., Concordia College, Selma; M.A., Ambridge University

Fikes, COlEtte(2011)ueuiieineeneenrinreeeeeenrencencescnsensancascascnsansoncens Admissions Director
B.S., Judson College, Selma; M.S., Univ. of West Alabama

Mason, Donna (2013)....cciiiiiniiiiinniiiiinniciinascossnsscosessccannes Coordinator, Student Loans
A.A., Wallace Community College, Selma

Spicer, Kevin (2011)...c.cciiiiiiiniiiiiiimniiieiiieiiiniennnens Director, Information Technology
Further Education Selma University

Anderson, Allen D., (1974) c.ccvveiiiiiiiiiinnniiiciiiccnsnnsnnn Fiscal Affairs, Bookstore Manager
B.S., Alabama A&M University

Perkins, Kimberly (2011)....cccceiiiiniiiniiinniininnene Fiscal Affairs, Business Office Assistant
A.A., Virginia College, B.A., Virginia College
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Gilmore, Marva E. (1991)...ccccuviiiiiniiiiinniiiinnnicccnncennnn Fiscal Affairs, Accounts Payable
Certificate, Riley College; further study, Nassau Community College.

Brooks, Willie (2005)......cciiiiiiiiiineiiiiiiiiiiseestccssssessssssccsnes Supervisor of Maintenance
B.A., Selma University; Candidate for M.A. Selma University

BrooKS, JEIOIMIE. .ccuuuuuiiiieeeeneeeeeeeeeeanecsseececsssscssccccssssssssscccssssssssscccsssnce Maintenance
5 B Y | S V1 | =TSP Maintenance
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AND POLICY AS REQUIRED BY 38 CFR 21.4253.

signed by: Dr. Alvin A. Cleveland, Sr.
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Selma Univessity Hymn
Tun: “Austria” by Pranz Joseph Hayds, 1757
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